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[Ipuka3z MunucrepcTBa Tpyaa u coranbHoii 3amutel PO ot 2 depainsa 2018 r. N 491 "OO0 yTBepxkaeHun
npodeccuoHanbHOro cranjapra "CrnenuanucT aIMUHUCTPATUBHO-X039HCTBEHHOM 1€ TENbHOCTH "

IMpuxka3z MunucTepcTBa TPyAa U counaaibHOi 3amuThl PP ot 2 deBpassi 2018 r. N 491
"O0 yrBep:xaeHun npogeccHoOHaNbHOr0 cTanaapra "Cnenuaancr
aIMMHUCTPATUBHO-XO03511iCTBEHHOI1 1esiTeJIbHOCTH"

B coorBerctBumM ¢ nynkrom 16 IlpaBun pa3paboTku H  yTBEpXKAEHUS MPOPECCHOHATBHBIX
CTaHJIapTOB, YTBEPXKIAEHHBIX NocTaHoBieHuem IIpaBurenbctBa Poccuiickoit ®enepanuu oT 22 siHBaps
2013 r. N 23 (Cobpanue 3axkonoxaarenbctBa Poccuiickoit ®@eneparuu, 2013, N 4, cr. 293; 2014, N 39,
cT. 5266; 2016, N 21, ct. 3002), npuka3biBato:

YT1BepauTh IpuIaraeMbli podeccuoHaIbHBIM CTaHAapT "Cneunanuct
aIMUHUCTPATUBHO-XO35IUCTBEHHOMN AEATEILHOCTH' .

MunucTp M.A. Tonunux

3apeructpupoBano B Muntocte PO 11 anpens 2018 r.
Peructpanuonnsiii N 50729

YTBEPXOEH

npukazom MuHuUcTepcTBa
TpyAa u couunarnibHOM 3aluThbI
Poccunckon Pepepaumum

oT 2 dheBpans 2018 r. N 49H

IIpodeccnonanbHbIi CTAHAAPT
Crnenuajuct aAMIUHUCTPATUBHO-X03SiCTBEHHOM 1eATeIbHOCTH

1096

PermMcTpaluMOHHEM HOMED

I. O0ue cBexenus

ADMMHMCTPATUBHO-XO3AMCTBEeHHASA [NOOOEPXKAa M COIPOBOXIEHME
0esaTeNIbHOCTY OpTaHM3alLuM 07.005

(HaMMeHOBaHME BUIOA HpO@)eCCMOHaJ’[bHOTZ OesaTeJIbHOCTH) Kon

OcHoBHas OcJib BUJa HpO(I)eCCHOHaHLHOﬁ ACATCIIBHOCTHU

AJIMUHHUCTPATUBHOE, XO3SIICTBEHHOE, IOKYMEHTAIIMOHHOE M OTIEPAIlMOHHOE 00ECTICUCHHE,
MOJIJIEP>KKA U COTPOBOXKACHHUE PAaOOTHI BCEX CIYKO U paOOTHUKOB OpraHU3aluu

I'pynna 3angrwii:

| 1219 | Vnpasnsiouue punancoBo- | 1324 | PykoBoauTenu ciyx6 1o
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SKOHOMUYECKOU U CHA0XEHHUIO. PaCIPOCTPAHEHUIO
aJIMUHHUCTPATUBHON TOBapOB U aHAJIOTUYHBIM BUJAM
JESITENIbHOCTBIO, HE BXOJISLINE B JIeSITEIIbHOCTH
JPpYTHe TPyl
1325 PykoBoauTenu nogpaszaeneHuil 3323 3aKynmKu
(ympaBJsitoinye) Ha TpaHCIIOpTe
3332 Opranuzaropsl KoHpepeHmii 1 | 3334 ATreHTBI 110 OTepalusiM ¢
JIPYTUX MEPONPUITUN HEABM)KMUMOCTBIO U IpYron
COOCTBEHHOCTBIO
3341 Oduc-meHemxepsl 3343 AJIMUHUCTPAaTUBHBIN U UHOU
MCIIOJTHUTENIbHBII
CPEIHETEXHUYECKUI IIEPCOHAT
4321 Cnyxaiye, 3aHATbIC YYETOM, 4323 Crnyxaiue 1o TpaHCIOPTHBIM
MIPUEMOM H BBIJIaY€ii TOBApOB Ha IIepeBO3KaM
CKJIaJie
(kox OK3 ) (HammMeHoBaHUe) (xox OK3) (HauMeHoBaHUE)

OtHecenue K BUaaM 3KOHOMHUYECCKOMH JACATCIIBHOCTH

49.39.3 IlepeBo3Kku naccaXMpoOB CYXOIYTHBIM TPAHCIIOPTOM HEPETYJISIPHBIE

68.10.1 IToaroroBka K npojaxe cOOCTBEHHOTO HEBMIKUMOT0 HMYIIIECTBA

68.10.2 [Tokynka 1 npogaka COOCTBEHHOTO HEABMKUMOTO UMYIIIECTBA

68.20.2 ApeHjia ¥ yrpaBiieHne COOCTBEHHBIM WM apEHI0BAaHHBIM HEXHJIBIM HEJIBUKUMBIM
HMMYILECTBOM

70.10 JlesiTenbHOCTh FOJIOBHBIX 0()HCOB

70.22 KoHcynpTupoBaHue o BOnpocaM KOMMEPUYECKON NESTEIBHOCTH U YIIPaBJICHUS

81.10 JlesiTenbHOCTh 110 KOMIIEKCHOMY 00CTYKUBAaHUIO TOMENEHU I

81.21 JlestenbHOCTh 1O 0011l YOOpKe 31aHui

81.22 JlesITenbHOCTh 10 YMCTKE U YOOPKE KMJIBIX 3/JaHUIM M HEXWIbIX TOMEIEHUI npoyas

82.11 JleaTenbHOCTh aIMUHUCTPATUBHO-X035IICTBEHHAsI KOMIUIEKCHAs 10 00ECTIEYEHUI0
paboThl OpraHU3aIu

82.30 JlesiTenbHOCTh 110 OpraHu3aluy KOH(EpEeHIIUH U BBICTAaBOK

(xox (HauMeHOBaHHUE BUJ]a SKOHOMUYECKOM JesITeIbHOCTH)
OKBO/1 %)

II. Onucanune Tpya0BbIX QyHKIMH, BXOASAIIMX B NPOGeCcCHOHANbHBIH CTAHAAPT (PyHKIIHMOHAIbHAS
KapTa Bua npogecCHOHAIbHOM 1eATeJIbHOCTH)

O0600111eHHbIE TPYAOBbIE HYHKIIUU TpynoBbie pyHKITUU
KOJT HaMMEHOBaHHE YPOBEHb HaMMEHOBaHUE KOJT YpPOBEHb
KBaJTUPHUK (moxgypoBeH
anun b)
KB (hUKAIl
uu
A Obecrnieuenue 5 Omnpenenenre NOTpeOHOCTEH A/01.5 5
pabOTHHUKOB B TOBapax M ycIyrax s
pacxoTHBIMHU CO3JIaHUS ONTHMAJTbHBIX
Marepualamu, YCIIOBHMH TpyJaa
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TOBapamy,
0o0opynoBaHUEM U
yciyramu ajs
CO3/1aHUS
ONTUMAJIBHBIX
YCJIOBUM TpyAa
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Opranu3zanus npouecca
3aKyIKU ¥ IpHOOpeTeHne
TOBAPOB U YCIIYT AJIs
CO3/1aHHS ONTHUMAJIbHBIX
YCJIOBH Tpyza

A/02.5

KouTposs ucnonnenus
YCJIOBUI IOTOBOPOB Ha
MIOCTaBKYy TOBapOB U yCIYyT
JUTSL CO3/IAaHUST OITUMAJIBHBIX
YCJIOBUU TpyJAa

A/03.5

Opranuzanus paboTsl
CKJIaJICKOTO X03scTBa
OpraHU3aIlH U y4eT
TOBAPHO-MaTepUaTbHbIX
uenHocrei (TMLI),
UCHOJIb3YEMbIX JUIS CO3/1aHUS
ONITUMAJIBHBIX YCIIOBHM

Tpyaa

A/04.5

ObecnieueHne TEXHUUECKOTO
Y CEPBUCHOTO O0CITY)KUBAHHSI
MPHOOPETEHHOTO 0(UCHOTO
ob0opynoBanus (Kpome
OPI'TEXHUKH) U KOHTPOJIb €ro
COCTOSIHUS

A/05.5

Opranuzanus
JIEJIOBBIX MOE3/10K
pabOTHHKOB,
oOecrnieueHue
KOPIOPaTUBHBIX U
JIEJIOBBIX
MEpONPUATUH

[TpuoGperenue s
pabOTHUKOB OMJIETOB Ha BCE
BUJIbI TPAHCIIOPTA, a TAKXKE
OpraHusaiys TpaHcepoB

B/01.5

Opranuzanus npokuBaHus
pabOTHUKOB BO BpeMs
JICIIOBBIX TIOC30K U
MPOKUBAHUS JIETOBBIX
TOCTEN OpraHu3alu

B/02.5

Opranu3zanus npoueaypsl
MOJTyYEeHHUs BU3 U
pa3pernTeTbHBIX
JIOKYMEHTOB JUIsl BbIE3/1a 32
TpaHUIly U Bhe3/a B
Poccuiickyro ®@enepanuto,
JTOKYMEHTAI[HOHHOE
COITPOBOKICHHUE MOE3/I0K
pabOTHHKOB

B/03.5

Br160op mocTaBIIMKOB 17151
OpTaHM3AINH JICTOBBIX
MMO€3I0K, 00eCIIeYeHUsI
KOPIIOPaTHBHBIX U JICIIOBBIX
MEpOIPUITUI

B/04.5

Opranuzanus
COTIPOBOXKACHHUSI JIETTOBBIX
rocreil 1 o0ecIieueHne

B/05.5
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MEPONPHUATUN IS
pabOTHUKOB U JIENIOBBIX
rocren

C MarepuaibHO-TEXH
HYECKOe U
JIOKYMEHTAIMOHHOE
COMPOBOXKACHUE
paboTHI TpaHCTIOPTA
OpraHu3aIvy B
neisx odecneueHus
ee JIeATeIIbHOCTH

Opranu3zanus nepeBo3Ku
pabOTHUKOB, TOKYMEHTOB U
IPY30B OpraHu3aluu

C/01.5

CornpoBoskieHue 1
o0ecrieyeHue mpoiecca
OpraHu3aIyu 0€30MacHOCTH
JOPOXKHOTO JIBKCHUS TIPU
9KCILTyaTal[ii TPAHCIIOPTA
OpraHu3aIyu

C/02.5

ComnpoBoxieHUE U
obecrieueHue mpoiiecca
JKCIUTyaTaluy,
o0CiIyKMBaHUS U pEMOHTA
TPAHCIIOPTA OPTaHU3AIUH

C/03.5

Opranu3zanus 3aKynky u
IpUOOPETEHUS TOBAPOB U
YCIIYT A7l 9KCIUTyaTaluy U
00CITy)KMBaHHs TPAHCIIOPTA
OpraHu3aIH

C/04.5

D MarepralibHO-TEXH
NYECKOE U
JIOKYMEHTAILMOHHOE
CONPOBOXKACHUE
nporecca
yIpaBJIeHUS
HEJIBUKUMOCTBIO
OpraHu3aIu

ComnpoBoxeHue u
oOecnieuyeHue npouecca
IKCILUTyaTalUH,
00CTyXKMBaHUS U PEMOHTA
00BEKTOB HEJIBUKHMOCTH
OpraHu3aIH

D/01.5

[Ton6op 00BekTOB
HEABMIKUMOCTH B IEIIAX
pa3MelleHns OpraHu3aluu u
BEICHUS €€ X035 IMCTBEHHON
JIeSITeIbHOCTU

D/02.5

JloKkyMeHTaMOHHOE
COIIPOBOXKEHHE, CBA3AHHOE C
oOecrnieueHreM Ipasa
COOCTBEHHOCTH MJIX MHOTO
BEIIHOTO IIpaBa M MPOLECCOB
HCIIOJIb30BaHUS,
DKCIIIyaTaluu 1
00CITy’)KUBaHUS 0OBEKTOB
HCIABMXXUMOCTH OpraHu3alinu

D/03.5

Opranusanus 3aKynKa 1
MpHOOPETEHNUSI TOBAPOB,
000pyI0BaHUS U YCIYT B
HEJNSIX SKCIUTyaTaluy |
00CITy’)KUBaHUS 0OBEKTOB
HEJIBIDKUMOCTH OpTaHH3alluu

D/04.5

E Opranuzanus
pabouero

Opranuzanus pa3MenieHus
pabOTHUKOB, 30HUPOBAHHE U

E/01.6
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IIPOCTPAHCTBA, obecnieyeHne 3PPeKTUBHOTO
CO3/1aHUE U WCIOJIb30BaHUs TOMEIEHUI
obecrieyeHne Opranuzanus 1 KOHTPOJIb E/02.6
ONTUMAJIbHBIX MaTepUaIbHO-TEXHUYECKOTO
yCIIOBUI o0ecrieyeHus AeATeIbHOCTH
BBITIOJTHEHU S pabOTHUKOB OpraHu3aluu
TPYAOBBIX (PyHKIINH Opranu3zanus paboTs E/03.6
pabOTHUKAMH CITYOBI TIpHEMa
OpraHu3anyuu IIOCETUTENEHN
Opranuzanus E/04.6
KOPHOPATUBHBIX U JIEJIOBBIX
MEpONPUITUI
F Opranuzanus VYnpasieHue nepeBo3kamu F/01.6
IIPOLIECCOB KOPIIOPAaTHBHBIM
MEPEBO3KHU TPAHCIIOPTOM M JIOCTaBKOM
pabOTHHKOB, Ipy30B OpraHU3alluu
JIOCTaBKU I'PY30B U [TocTpoenue npouecca F/02.6
yIpaBiieHUE o0ecrieYeHnst OpraHu3aIum
KOPHOpPaTHUBHBIM TPAHCIIOPTOM U
TPAHCIOPTOM MaTepUATbHO-TEXHUIECKOTO
OpraHu3aluu obecrniedeHus
KOPIIOPATHBHOTO TPAHCIIOPTA
Opranu3zanus u pa3paboTka F/03.6
MEPONPHUATHH 110
obecrniedeHnto 0€30MacHOCTH
MEPEeBO30K KOPTIIOPATUBHBIM
TPaHCIOPTOM OpraHu3aluu
G VYnpasnenue Opranu3zanus u odecrieueHue G/01.6
0o0BbEeKTaMU yIpaBJieHUs] COOCTBEHHOMN
HE/IBIDKUMOCTH, HE/IBIDKUMOCTBIO H
HaXOAALIMMHUCS B HE/IBUKUMOCTBIO,
COOCTBEHHOCTHU WCTIOJIh3yeMON Ha OCHOBAaHHUH
OpraHu3alK WIN JPYTUX BEIIHBIX MPaB
HCIOJIb3YEMBIMU Ha Opranu3zanus npouecca G/02.6
OCHOBaHMWU JAPYTUX BBIOOpa 00BEKTA
BEIIHBIX NIPaB HE/IBIDKUMOCTH B LIEJISIX
TIOKYTIKHU WJIA apEHIbI
VYnpasnenue G/03.6
JOKYMEHTAI[MOHHBIM
COTIPOBOXICHHUEM 00BEKTOB
HEIBMYKUMOCTH OpraHU3aluu
H OnepannoHHoe 1 VYnpasnenue H/01.7
CTpaTeruuecKoe aJIMUHUCTPATUBHOM,
YIIpaBJICHUE XO03SIICTBEHHOM,
poLeccaMu JOKYMEHTAIIUOHHOW 1
aJIMUHUCTPATUBHOT OpTaHU3aIMOHHON
0, XO3HCTBEHHOTO, NOJIICP>KKON OpraHu3aIiu
JIOKYMEHTAIlMOHHOT Omnpexenenue U peanu3anus H/02.7
ou CTPATETHYECKOTO Pa3BUTHSI
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COIIPOBOKIECHUS
obecrieyeHust
NEeATENLHOCTH
OpraHu3aIiu

OpraHnu3aliMOHHOTO

aIMUHUCTPATUBHOM,
XO3SICTBEHHOM,
JIOKYMEHTAallHOHHOU U
OpraHU3alMOHHOMN
MOJIEPKKHI

DuHaHCOBBINA aHAIIN3,
OI0JKEeTUPOBAHHE U
yIPaBJICHHE JICHEKHBIMHU
MOTOKaMH Ha
aMUHUCTPATUBHYIO,
XO351CTBEHHYIO,
JOKYMEHTAITMOHHYIO U
OpraHU3alMOHHYIO
JIeATEIIbHOCTh

H/03.7

VYnpasieHue nepcoHanom
CTPYKTYPHBIX
MOJpa3ICIICHH,
OCYLIECTBIISOIINX
aJIMMHHUCTPaTUBHYIO,
XO3SIMCTBEHHYIO,
JOKYMEHTAllMOHHYIO U
OpraHU3alOHHYIO
MOJIJIEPIKKY

H/04.7 7

II1. XapakTtepuctuka 00001eHHBIX TPYAOBBIX QyHKIIUI

3.1. O6001ienHas TpyaoBast pyHKIHS

HaumenoBa | OOecrnieueHre paOOTHUKOB pacXO0IHBIMU Kon A YpoBeHb
HHE MaTepuagamMu, ToBapaMu, 000pyI0BaHUEM U KBaJIM(hUKaIl
yCIIyraMu JJIsl CO3/1aHUs ONTUMAJIbHBIX uu
YCIIOBHH Tpyza
IIpoucxoxaeHue Opurunan X 3alMCTBOBaHO U3
00001IeHHO TPYAOBOI OpUTHHAJA
byHKIMHA
Kon Perucrpanuons
OpUTHHAaNa 13171
HOMEp
po¢eCCHOHAIIbH

oro cra"naapTa

Bo3MoxHbIe
HAaMEHOBAHHS
JOJDKHOCTEH, mpodeccuit

CHCLII/IaJ'II/ICT 1o a,[[MI/IHI/ICTpaTI/IBHO-X03HﬁCTBCHHOMy 00eCIIeUYeHHIO

Oduc-menemxep

TpeboBanus k
00pa3oBaHHIO U
00yUYeHUIO

Cpennee mpodeccuoHansHOe 00pa3oBaHuUE - IPOrpaMMa MOATOTOBKU

CIICIMUAJIMCTOB CPCAHCTO 3BCHA U

I[OHOHHI/ITCJ'IBHOC HpO(I)eCCI/IOHaJ'IBHOC O6p8.30BaHI/IC - IPpOTpaMMBbI
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npoeccHoHAEHOM MEePEnoAroTOBKY MO MPOMUITIO AEITeTbHOCTH

TpeboBanus K OmbITY
MPAKTUYECKON pabOThI

K pabore

Oco0sle ycnoBus gomycka | -

Jpyrue xapakTepucTuKu

JlononHHUTENbHOE MPO(hecCHOHATEHOE 00pa30BaHKE - IIPOTPAMMBI
MOBBIIICHUS KBATU(PHUKAIIH 10 TPODUITIO AEATEIBHOCTH (HE peKe YeM
pa3 B Tpu rojia)

JlononHUTENbHBIE XapaKTEPUCTUKU

HaunmenoBanue Kon HaunmenoBanue 6a30B0ii TpyIIIBL, JOIDKHOCTH (TIpodeccun)
JOKYMEHTa WJIM CIIEHUAIbHOCTH
OK3 3323 3aKynumKu
3341 Oduc-menemxepbl
3343 AJIMUHUCTPATUBHBIN ¥ MUHOW MCIIOJHUTENIbHBIN
CPEHETEXHUYECKUI IIEPCOHAT
4321 Caiyxamue, 3aHATBIE Y4€TOM, IPUEMOM U BbLIAaYeH
TOBapOB Ha CKJIAJIE
EKC’ - A nMuHHCTpATOp oduca
- 3aBeyIOIMI CKIAJIOM
- Crenunanucr
- DKOHOMHCT I10 JIOTOBOPHOM M MPETEH3MOHHOU paboTe
- DKOHOMHUCT 10 MAaTepUAIbHO-TEXHUUYECKOMY CHA0KEHUIO
OKIIATP * 22141 3aBe/yIOIMii CKIIaZ0M
22953 MHCIIeKTop 110 MHBEHTAapU3aLUH
23011 MHCcIeKTOop Mo 3KCITyaTallMOHHBIM,
IIPOU3BOJICTBEHHO-TEXHUYECKUM M OPraHU3allMOHHBIM
BOIIpOCaM
26541 Crneuuanuct
27743 OKOHOMHUCT 10 JOTOBOPHOM U MPETeH3MOHHOM paboTe
27744 OKOHOMHUCT 110 MaTepUaIbHO-TEXHUYECKOMY CHA0KEHHIO
3.1.1. TpynoBas pyHKuMs
Haumenosan | Omnpenenenue notpedHocTeN B TOBapax u Kon A/01.5 YpoBeHb 5
ue yciyrax Juisl CO3/1aHusl ONITUMAaJIbHBIX (moxypoBeHb)
YCIIOBHH Tpyzaa KBasIM(puKaIu
U
[Ipoucxoxaenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (hyHKIIHH OpUTMHaJIa
Kon Peructparmonn
opuruHana 13171
HOMED
npodeccuoHanb

HOTO CTaHJaapTa

| TpynoBeie 1elCTBUS

| [IpueM 3asBOK Ha TOBaphl M YCIYTH ISl CO3AAHUS ONTHMAJIBHBIX YCIOBHU ‘
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Tpyna

OmnpeneneHre  KaueCTBEHHbIX M KOJMYECTBEHHBIX  MOTpeOHOCTEN
pabOTHUKOB B KaHIEISIPCKUX, XO3SMCTBEHHBIX M COMyTCTBYIOIINX TOBapax
1 yciryrax, opucHOTO 000pyI0BaHUS

[IpoBenenue aHanM3a COOTBETCTBUS MOCTYHMHUBIIUX 3agBOK JIOKAJIbHBIM
HOPMAaTUBHBIM aKTaM OpraHU3alliy, a TAKXKe 3alJITAHUPOBAHHOMY OIOJIKETY
[ToaroroBka qaHHBIX /7151 BBIOOpA MOCTABIIMKA TOBAPOB U YCIIYT
IToaroroBka 1iaHa OCTABKHM I10 3asiBKAM HA TOBAPBI U YCIYT'H
DopMHpOBaHUE 3aKa3a MOCTABIIMKY TOBAPOB U YCIYT

OTtnpaBka 3asBKU [1OCTaBIIKUKY TOBAPOB U YCIIYT

CocraBneHrue CBOJHBIX YYETHBIX W OTYETHBIX JIOKYMEHTOB IO
OTIpeNICJICHUI0 MOTpeOHOCTE B TOBapax M yciyrax /s CO3/aHUs
ONTUMAJIbHBIX YCIOBUM TpyJa

Heo6xonumeie ymenust | Pabortate ¢ 3asBKkamu, (GOpMHpPOBATh €IWHBINA 3aKa3 HAa 0a3e HECKOJIBKUX
3asiBOK, (hOpMHUPOBATH 3aKa3bl B COOTBETCTBUU C KaTeropued TOBapoOB U
ycuyr

Onpenensrtsb 00BemM HE0OXO0IMMBIX noTpeOHOCTEH B
MaTepualbHO-TEXHUYECKUX PECypcax B COOTBETCTBHM C JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH U OI0PKETOM OpraHu3aluu

Omnpenenste Haubonee >pdexTHUBHbIE M KaueCTBEHHBIE IOKa3aTelu
HEOOXOMMBIX TOBaPOB H yYCIYT

CoctaBnate u  oQOpMISATH JOKYMEHTHI JUISI TIpoUeAyp BblOOpa
MMOCTABUIMKOB U MPOILIEAYP 3aKYIKH

dopmynupoBaTh NOTPEOHOCTH B TE€X HIIM WHBIX TOBapax W yciyrax, a
TaK)Ke U3JIaraTh UX OMKMCAHNUE B MUCBMEHHOU (hopMme

PaGotath ¢ 3aKII0YEHHBIMH JOTOBOPAMHU HA MOCTaBKY TOBAPOB U OKa3aHUE
YCIIYT I CO3/IaHUsI ONITUMAJIBHBIX YCJIOBHMM Tpyaa

CocTaBnsiTb CBOJHBIE YUYETHBIE W OTYETHBIE JOKYMEHTBl B IIEJISIX
OCYIIECTBJICHUSI KOHTPOJISI M aHajIn3a JIaHHBIX O (paKTax XO3sSUCTBEHHOU
JeSATEIbHOCTH OPraHU3alliU, COCTOSIHHSI PhIHKA TOBAPOB M YCIYT
Hcnonws30BaTh KOMMIBIOTEPHBIE MPOTPaMMbI ISl BEIEHUS  Yy4YeTa,
CUCTeMAaTH3allui U aHajn3a JaHHBIX, COCTAaBJICHUs 0a3 JaHHBIX, BEICHUS
JOKYMEHT0000poTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, pecypchl
MH(OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceTh "MIHTepHeT", OprTeXHUKY
Hcnonb30Bath cpecTBa KOMMYHUKAIIMT

Bectu meperoBopel M JI€JIOBYIO NEPENHUCKY, COOJIIO/Iasi HOPMBI JEI0BOTO
JTUKETA

Heo6xonumele 3nanns | JIokaibHBIE HOPMATHBHBIE aKThl OpPraHM3aIldd OOIIEro xapakrepa W IO
(YHKIIMOHATTLHOMY HAMPaBICHUIO AEITeIbHOCTU

PbIHOK TOCTaBUIMKOB TOBApOB M YCIYr, OOECHEYMBAIOIIMX CO3/aHUE
ONTUMAJIbHBIX YCIOBUHU TpyJa

[{eHOBas MOIUTHKA PBIHKA HA ONPEJEICHHBIE KATETOPUH TOBAPOB U YCIIYT
[IpaBuna nenoBoi nepenmucku

[IpaBuia 1e0BOrO ATUKETA

[Tops ok oopmiieHns 3aKka30B Y HOCTaBUIMKOB TOBAPOB U YCIIYT
OCHOBHBIE YCIIOBUSI 3aKJIIOYEHHBIX JTOTOBOPOB Ha IOCTaBKY TOBApOB U
MIPeIOCTaBIIEHNE YCIYT B 4YacTH Hpoueaypbl ohOpMIICHHS 3aKa3za Ha HX
MOJTyYeHUE

CTpyKTypa ¥ IPUHIMITBI OPTaHU3ANUN JOKYMEHTO000pOTa
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3aKOHOJATEIBCTBO Poccuiickoit Denepannu B oOnactu
MaTepUaIbHO-TEXHUUECKOTO OOeCcreueHus, 3aKylmoYyHOU NesTeIbHOCTH,
JICJIONIPOU3BO/ICTBA U APXUBUPOBAHUS B PaMKax BBITIOJIHSIEMBIX TPYIOBBIX
byHKIMA, a TakkKe TPAKIAHCKOE 3aKOHOJATEIhCTBO  Poccuiickoi
@denepau B 4aCTU PETYJIUPOBAaHUS JOTOBOPHBIX OTHOIIEHUH U CIEIIOK
MEXJy YYaCTHHUKAMU PhIHKA

CrocoOer  00paboTku WHGOPMAIMK C HKCIOJIB30BAHUEM IPOTPAMMHOTO
o0ecrneveHrs 1 KOMIBIOTEPHBIX CPEJICTB

CtpyKTypa opranuszanuu

Apyrue -
XApaKTCPHUCTUKHU

3.1.2. TpynoBas GpyHKIUS

HaumenoBa | Opranusanus npoiiecca 3aKynky U Kox | A/02.5 YpoBeHb 5
HUE MPUOOPETEHUE TOBAPOB U YCIIYT JIIS (moypoBeH
CO3/IaHUS ONTUMAJLHBIX YCIOBUN TpyAa b)
KBy (prka
JA170%1
[TpoucxoxaeHue Opwurunan X 3aMMCTBOBAHO M3
TPYIOBOU (DYHKITUH OpUruHasa
Kon Peructparnmonublit
OpUrvHaja HOMED
po¢eCCUOHAITBHO

rO cTaHIapTa

Tpynoseie nencTBUs [IpoBeneHne aHanm3a pbhIHKA TOBAapOB MU YCIYr, COOTBETCTBYIOIIHUX
nOoTpeOHOCTSIM OpraHu3aluu

Opranuzanus oTOOpa IOCTABIIMKOB C MNPUMEHEHHEM KOHKYPEHTHBIX
CHO0CO0O0B 3aKYIKH

ITonroToBka JOKyMEHTaUMM JUIs TPOBENEHHMs TMpoLeNyp BbIOOpa
MTOCTABIIMKOB U 3aKYIIKU

ConpoBokJIeHUE TPOLEAYPHl 3aKJIIOUEHUS KOHTPAaKTOB Ha IIOCTAaBKY
TOBAPOB U IPEAOCTABICHHUE YCIYT

Cuctemaru3zanys 1 00001eHne HHHOPMAIMK O 3aKJIFOYEHHBIX JI0TOBOpax
Benenue peectpa 10roBopoB Ha IOCTaBKY TOBAapOB M OKa3aHUE yCIYyT
Benenue 6a3bl IOCTaBIMKOB TOBAPOB U YCIYT

MOHHTOPHHT 1IeH Ha TpUoOpeTaeMble TOBAPHI U YCIYTH

Pabora ¢ nmocraBIMKamMu TOBapOB U YCIYT C LENbIO YIy4IIEHUs] KauecTBa
U CHW)KEHHUS 3aTpaT

CocraBiieHHe CBOAHBIX YYETHBIX M OTUYETHBIX JOKYMEHTOB O (akTax
XO3SIIICTBEHHOM JEATEIbHOCTU OpPraHM3allMM B YacTH 3aKa3a IOCTaBKU U
MCIIOJIb30BAaHUS TOBAPOB M YCIIYT, COCTOSIHUSI PhIHKA TOBAPOB U YCIIYT
Heo6xonumeie ymenust | Onpenensate Haubonee 3¢ (eKTUBHbIE M KayeCTBEHHBbIE IOKa3aTelu
HE0OXO0JIMMBIX TOBAPOB U YCIYT

Onpenensrsb o0beM HEOO0XOAUMBIX notrpeOHOCTEH B
MaTepUaIbHO-TEXHUUECKHUX, (UHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMH HOPMAaTHBHBIMH aKTaMH U OI0IPKETOM OpraHu3aluu
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Opranu3oBbIBaTh NPOLEAYPY 3aKYNKH TOBAPOB MIIU YCIYT

CocraBnate u  0oQOpMISATH JTOKYMEHTHI I TpOLEAyp BbiOOpa
IIOCTABIIMKOB U IPOLEAYP 3aKYIIKH

®opmynupoBaTh MNOTPEOHOCTH B TEX WM HHBIX TOBapax M YCIyrax, a
TaK)Ke U3JIaraTh UX OMKMCAaHUE B MMCbMEHHOU (hopme

CocrtaBisath U 0QOpMIIATH JOTOBOPHI HA MPHOOPETEHHE TOBAPOB 32 YCIYT
JUISl CO3/IaHMS] OITUMAJIBHBIX YCIOBUH TpyAa

KnaccudunupoBars mepBUYHBIE OTYETHBIC JIOKYMEHTHI, OLEHHBATH HUX
COOTBETCTBHE TpeOOBaHUAM 3aKkoHOAaTenbcTBa Poccuiickoii denepaunu u
YCJIOBHSIM JIOrOBOpa

CocTaBisATb CBOJIHBIE YYETHbIE M OTYETHBIE JIOKYMEHTBl B LEJAX
OCYIIIECTBIICHUS KOHTPOJIS W aHAM3a JaHHBIX O (aKTax XO3sAHCTBEHHOM
JESATEIbHOCTH OPTaHU3allMU, COCTOSSHUM PBIHKA TOBAPOB U YCIIYT
CocTaBisiTh, CUCTEMAaTU3UPOBATh U aKTyaJH3UPOBATh 0a3y MOCTABIIMKOB
TOBApOB U YCIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IpOrpamMMbl JJIsi  BEACHUS  yuyeTa,
CUCTeMAaTH3allui M aHaJlh3a JaHHBIX, COCTaBJICHUs 0a3 JaHHBIX, BEICHUS
JTOKYMEHT0000pOTa, CIPaBOYHO-IIPABOBbIE CUCTEMBI, pecypcbl
MH(OPMAIMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTu "MIHTepHeT", OprTeXHUKY
Hcnonp30Bath cpesicTBa KOMMYHUKALMH

Bectu meperoBopsl U AENOBYIO MEPEHUCKY, COOI0Ias HOPMBI JIEIOBOTO
ITHKETA

HeoOxoaumebie 3HaHusT | PBIHOK MOCTaBIIMKOB TOBAapOB M YCIYT B paMKax BBITOJHEHHS 33734 IO
CO3JJaHUI0 ONTUMAJIBHBIX YCIOBUM Tpyia

IleHoBasi MONMTHKA PHIHKA HA ONPEJICIEHHbBIE KATETOPUU TOBAPOB U YCIIYT
[IpyHIMI, aNTOPUTM U dTanbl IPOBEAEHUS 3aKYTIOK

OCHOBBI IOTOBOPHOM pabOTHI

ITops 10K 3aKIIFOYEHUS TIOTOBOPOB

3aKOHOJATEIBCTBO Poccuiickoii ®denepanuu B obnactu
MaTepHaIbHO-TEXHUYECKOT0 O00ECIeYeHus, 3aKylOYHOH JAeqaTeNbHOCTH,
CKJIaJICKOTO y4€eTa, 10 BOIIpOcaM MOKapHOW 0€30MacHOCTH, OXpaHbl TPy/a,
9KOJIOTUYECKOM 0e30MacHOCTH, AEJIONPOU3BOACTBA U ApXUBUPOBAHUS B
pamMKax BBIIOJIHSIEMBIX TPYJIOBBIX (YHKIMM, a Takke TIpaxkJIaHCKOoe
3aKoHoarenscTBO  Poccuiickonn @exepannu B 4acTH  pEryjlupOBaHUsA
JIOTOBOPHBIX OTHOILIEHUH M CIEJIOK MEXK/1y YJaCTHUKaMH PhIHKA
JlokanbHble HOPMATHBHBIE AaKThl OPraHM3allMU OOLIETro XapakTepa U IO
(YHKIIMOHAJILHOMY HalpaBJICHUIO AESITEIbHOCTU

CTpyKTypa M IPUHILIMIIBI OPraHU3aluu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HHPOPMATUKH, TOCTPOCHUS HHPOPMALIMOHHBIX CUCTEM U
0COOEHHOCTH pabOThl C HUMU

Crnioco6b1 00paboTKH MH(pOpPMAIMKU C HCIOJIB30BAaHHUEM MPOrPaMMHOTO
o0OecrnevyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia 1e0BOrO ATUKETA

CtpyKTypa opranu3anuu

Jlpyrue .
XapaKTepI/ICTI/IKI/I

3.1.3. TpynoBas pyHKIMs
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HaumenoBan | KoHTpOJb MCTIOMHEHMS YCIOBUI JOTOBOPOB Kom | A/03.5 YpoBeHb 5
ue Ha IMOCTABKY TOBAPOB U YCIYT JUJISl CO3AaHUs (moTypOBEHbD)
ONTUMAJIbHBIX YCIOBUM TpyJa KBaJIU(DUKALIMH
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYyI0BOU (DYHKIIUU OopuruHasia
Kon opurnnana  Perucrpanuon
HBII
HOMeEp
npodeccuoHat
BHOT'O
cTaHaapra
TpynoBsie nencTBUs OTtcnexxuBaHuE CpPOKOB MPOBEICHUA OIUIaThl B COOTBETCTBUM  C

3aKJIFOYCHHBIMH JOTOBOPaMH, B TOM YHuCIie 0(hepThl

Kontponb coOirofeHuss MU HUCHOJHEHUS YCIOBHM JOrOBOPOB IOCTAaBKH
TOBApPOB WJIM NPEJOCTABICHUS YCIYyTH

Konrpons  cobmiofeHuss  ycloOBUIl — NpENOCTaBICHUS  IEPBUYHOM
JIOKYMEHTalluu

IIpuemMka 1nOCTaBIsEMBIX TOBAapOB M YCIYI B COOTBETCTBUH C
JEHCTBYIOIMMU JI0TOBOPaMHU, HOpMaMH U MpaBUJIaMu

IIpoBepka  COOTBETCTBHS  IIOCTABJIAEMBIX  TOBapOB  3asBJICHHBIM
MapKUpOBKaM U XapaKTEpUCTUKaM, a TaKK€ HX KOJIMYECTBEHHOIO U
KAaueCTBEHHOI'0 COOTBETCTBUS

OneHka KayecTBa 0Ka3blBAEMBIX YCIIYT

OdopmneHre NpPUHATBIX TOBAapOB M YCIYr B  COOTBETCTBUU C
NEUCTBYIOIMMHU  JOrOBOPaMHM, HOPMaMH W IpaBWIAMH IEPBUYHON
OTYETHOMN JOKYMEHTAIIHU

OdopmiieHre OTYETHBIX JOKYMEHTOB B COOTBETCTBUHU C TpeOOBaHUSAMHU
JUIsL KOHTPareHTOB U MoJipa3fiesIieHui OyXrajiTepcKoro y4yera

Benenune paGoThl ¢ TOCTaBIIMKAMU 110 YCTPAHEHUIO JIOMYILEHHBIX
HapyIIEHUH YCIOBHI I0rOBOPOB

B3aumopneiicTBue ¢ moApasienceHUus MU OpraHU3aluu 110 NPETEH3MOHHON
paboTe B ciiyyae HapylIeHHs KOHTpareHTaMH YCJIOBUM J10TOBOPOB
AxTtyanu3zanus 6a3bl MOCTABIIMKOB TOBAapOB U YCIYT ¢ TOYKH 3pPEHUS HUX
0J1arOHaIe)KHOCTH

Heo6xonumele ymenust | PaboTath ¢ 3aKiIr0u€HHBIMH IOTOBOPAMHU Ha IMOCTaBKY TOBAPOB U OKa3aHHE
yCIyT

KnaccudunupoBarh nepBUYHBIE OTYETHBIE JOKYMEHTHI, OLEHHBATh HUX
COOTBETCTBHE TpeOOBaHUAM 3akoHOAaTenbcTBa Poccuiickoit denepannu u
YCIIOBUSIM JIOTOBOPA

Bectu neperoBopsl 10 YCTPAaHEHUIO HAPYIIEHUN YCIOBHI IOTOBOPOB
Bectu nenoByro nepenucky, coOaroasi HOpMbI €JI0BOTO STHKETA
CocTaBnATh CBOAHBIE YYETHBIE M OTYETHBIE JOKYMEHTHl B LEJAX
OCYIIIECTBJICHUSI KOHTPOJII M aHaM3a JIaHHBIX O (DaKTaxX XO3SHCTBEHHOM
JESITEIbBHOCTH OpraHU3allii, COCTOSIHUSL PbIHKA TOBAPOB M YCIIYT
CocTaBnaTh, CHCTEMaTU3UPOBATh U AKTYaIU3UPOBaTh 0a3zy MOCTABIIHUKOB
TOBapOB U YCIYT
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Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMbl JJIsi  BEACHUS  yuyeTa,
cHUCTEMaTHU3allui U aHaJIM3a JIaHHBIX, COCTABJIECHUs 0a3 aHHbBIX, BEJCHUS
JTOKYMEHT0000pOoTa, CIIPaBOYHO-IIPABOBHIE CUCTEMBI, pecypcsl
MH(POPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTh "MHTepHET", OprTEXHUKY
Hcnonb30Bath cpesicTBa KOMMYHUKALMK

HeoOxonuMmele 3HaHMsT | PBIHOK MOCTAaBUIMKOB TOBAapOB M YCIYr, OO0ECIEYMBAIOLIMX CO3JaHHE
ONTUMAJIbHBIX YCIOBUH Tpy/a

VYcnoBus  3aK/IOYEHHBIX  JOTOBOPOB HA  IIOCTaBKy TOBapoB U
IIPEJOCTaBIEHUE YCIIYT

OCHOBBI JOTOBOPHOH pabOTHI

ITops a0k 3aKIII0YEHHUs TOTOBOPOB

3aKOHOJATEIBCTBO Poccuiickoit Denepannu B obnactu
MaTepHaIbHO-TEXHUYECKOT0 O0ECIeUYeHus, 3aKylO4YHOH JAeATeNbHOCTH,
3alUThl IpaB NOTPEOUTENs, JEJIONPOU3BOJACTBA M ApPXUBUPOBAHUS B
paMKax BBIIIOJHAEMBIX TPYAOBBIX (YHKIHUH, a Takke IpakJaHCKOe
3aKoHOaTenscTBO Poccuiickonn @exepanuu B 4acTH  PEryJMpOBaHUs
JIOTOBOPHBIX OTHOIIEHUH U C/IETOK MEXY YYACTHUKAMU PhIHKA
CaHuTapHble HOPMBI U IpaBUjia, KacaloIIMEcs OINpEeseHUus KayecTBa
IpUOOpETaeMbIX TOBAPOB U yCIYT

CrangapThl ¥ TEXHUYECKUE YCIIOBUS, KacaIOIIMECs OIPEIEIeHHs KauyecTBa
IpUOOpEeTaeMbIX TOBAPOB U yCIYT

JlokanbHble HOpPMAaTUBHBIE aKThl OpraHM3alMM OOIIEro XapakTepa U 10
(YHKIIMOHAJIbHOMY HalpPaBJICHUIO AEATEIbHOCTH

CTpyKTypa U OpUHIMIIBI OpraHU3aluu J0KyMEHT0000poTa

bazoBbie 0CHOBBI HHPOPMATUKH, TOCTPOCHUS WHPOPMALIMOHHBIX CHCTEM H
0c00EHHOCTH pabOThl ¢ HUIMHU

Cnioco6sl 00paboTKu HMH(OpPMAIUU C HCIOIB30BAHUEM TMPOTPAMMHOTO
o0ecreyeHns: U KOMITbBIOTEPHBIX CPEJICTB

[IpaBuia 1e0BON NEPENUCKU

IIpaBuiia 1e10BOro dTUKETa

CTpyKTypa OpraHu3aiuu

HApyrue -
XAPAKTCPUCTHUKHU

3.1.4. TpynoBas pyHKIMS

HaumenoBa | Opranu3zaius paboTsl CKJIQACKOTO X03HCTBA Kox | A/04.5 YpoBeHb 5
HUE OpraHM3allK U y4eT TOBapHO-MaTepUaIbHbIX (mogypoBeH
nennocter (TMLI), ucronb3yembIx uis b)
CO3/1aHUS ONTHUMAJIBHBIX YCIOBUU TpyAa KBasIM(puKaI
U
IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYA0BOU (QYHKIIUU OpUTHHAaJIA
Kon opurnnana Perucrpannons
13171
HOMED
npodeccuoHab

HOTr'0 CTaHAapTa
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Tpynoseie neicTBus Opranuzanys pasrpy3ky U JOCTaBKH TOBApOB Ha MECTa XPaHCHUS
Opranunzanus xpasenuss TMIL]

Co3nanne ycnoBud A 0€30IaCHOTO  XPaHEHUS U COXPAHHOCTH
ckiagupyeMbix TMI]

CocraBienue 6a3bl CKJIAJICKOTO y4era

BHecenue B 6a3y CKJIaJICKOr0 y4eTa JaHHbIX Ha OCHOBAHUHU O()OPMIIEHHBIX
B YCTAaHOBJICHHOM 3aKoHoAarelbCcTBOM Poccuiickon @enepauuu u
JOKJIBHBIMM  HOPMATHBHBIMM  aKTaMM  OpraHM3alud IOPSIAKE U
VCIIOJTHEHHBIX IIEPBUYHBIX, OTYETHBIX U YUYETHBIX JOKYMEHTOB
OmnpeneneHne KadyeCTBEHHOTO COCTOSHHS IIOCTYNAKOIIMX Ha CKJIaL |
xpansammxcd Ha cxiaage TMI[, uX TOIHOCTH WIM HEroJHOCTH
UCII0JIb30BAHUIO

Bepnenue yuera octatkoB xpaHsumxcs Ha ckiage TMI]

Benenue yuera nmxenus TMI]

[Tposepka daxkTuueckoro Hamuuusi TMI]

CrnucaHue TMpUIIEIIIMX B HETOJHOCTh XPAHAIIMXCA PECypcoB B
COOTBETCTBUM C HOpPMaMu

IlogroroBka K yTWIM3aUuMu MPULIEAIIAX B HETOJAHOCTh WM HE
TpeOyronux ganpHeiero ucnonb3opanus TMI]

Opranuzanus Beigaun TMILL B cOOTBETCTBUYM ¢ HOpMaMH U perjlaMEHTaMu,
BHECEHUE COOTBETCTBYIOIMX 3alIMCEH B CUCTEMY yUeTa

KoHTtpouss pacxonoBanus u ucnonb3oBanus TMI]

OdopmiieHre MaTepUalIbHBIX OTYETOB, OTpaXxaromux AsrkeHrne TMI]
[IpencraBienre B OyXraiarepuro OpraHU3alMd MaTepUalbHBIX OTYETOB,
oTpaxkaromux asrxkenne TMII

ITposenenune naBentapuszanuii TMI]

CocraBiieHHEe CBOJHBIX YYETHBIX U OTUETHBIX JOKyMEHTOB 0 TMII, 00 ux
JBMYKEHUH, UCIIOJIb30BAHUU U COCTOSIHUU

HeoOxonumelie ymenust | OnenuBaTh coctostHue TMI]

KnaccuunupoBarh nepBUYHBIE OTYETHBIE JTOKYMEHTBI, OLIEHHBAaTh MX
COOTBETCTBHE TpeOOBAaHUSIM 3aKoHO1aTenbecTBa Poccuiickoit @enepaunu u
YCJIOBHSIM I0rOBOpa

Hcnons3oBath npreMbl KOMIUIEKCHOW IPOBEPKH IEPBUYHBIX YYETHBIX
JOKYMEHTOB

OdopMsTh NEpBUYHBIE JOKYMEHTBI OYXTaJITepCKOro yuera
®opMupoBaTh M aKTyaJU3UpOBaTb  CUCTEMY  YYETHO-OTYETHOU
JIOKYMEHTAIMH MO0 ABMKEHHUIo (mpuxony, pacxoay) TMI]

IIpuMeHATH paBUIIa IPOBEACHNS] MHBEHTAPU3ALUU

CocTaBiATh CBOJHBIE YYETHBIE W OTYETHBIE JOKYMEHTBI B LEIAX
OCYIIIECTBJIEHUSI KOHTPOJISI M aHAJIM3a JaHHBIX 1O JBM>KeHUI0 TMI|
Hcnons30BaTh  KOMIIBIOTEPHBIE INPOTpaMMBl  JUIsi  BEIAEHUA  ydeTa,
CUCTeMAaTH3allui U aHallu3a JIaHHBIX, COCTaBJIEHUS 0a3 JaHHBIX, BEACHUS
JOKYMEHT0000pOoTa, CIIPaBOYHO-IIPaBOBBIE CUCTEMBI, pecypcsl
MH(OPMAIIOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn "MIHTepHeT", OprTeXHUKY
Hcnonws30BaTh cpecTBa KOMMYHUKALIMU

HeoOxonumebie 3HaHUS [IpaBuia ckiagckoro ydera

IIpaBuna cocraBieHUs MaTEpPUAIBHBIX OTYETOB JABWkeHUs TMI[ u
IIEPBUYHBIX TOKYMEHTOB

=~
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CtpykTypa ¥  TOpPUHIUNBI  OpPraHM3alUM  JOKYMEHT000O0pOoTa  C
M0/Ipa3ICJICHUsIMU OpTaHU3aI|H, BETYITUMHU OyXTralTepCKuil y4eT
IIpaBuna xpaHeHUs MCXOMHOM M TEKYyIIEW JTOKYMEHTALlMM Ha IIOCTaBKY,
y4eT U Bbijauy TMI]

[Topsinok yuera, npueMku, Bbllayu U cnrcanus TMI]

CraHgapThl ¥ TEXHUUYECKUE yca0BHsI Ha XpaHeHue TMI]

[IpaBuna npoBeieHNs] THBEHTAPU3aALNH

ITopsinoK nelcTBUM IPY BO3SHUKHOBEHUM YPE3BbIYANHbIX CUTYyalui
JlokanbHble HOpPMATHUBHBIE aKThl OpPraHM3allUU OOIIEro XapakTepa U 0
(YHKIIMOHATILHOMY HANPaBJICHUIO ACATEIbHOCTH

OcHoBBI  3akOHOMAATENbCTBA Poccuiickoit ®enepaurii B BOIpocax
oopmieHHsT TEPBUYHBIX YUYETHBIX JIOKYMEHTOB, BEIEHUS CKIJIAJCKOTO
ydyera, MpPOBEICHUS MHBEHTAapU3alUid, [0 BOINPOCAM  IOXKapHOU
0€301MaCHOCTH, OXPaHbI TPY/Ia, SIKOJOTHICCKON OE30IaCHOCTH

bazoBble 0cHOBBI HH(DOPMATUKH, TOCTPOSHHS HHPOPMAILIMOHHBIX CUCTEM U
0c00EHHOCTH pabOTHI ¢ HUIMH

CriocoOer 00paboTku WHGOPMAIIMK C HKCIIOJIE30BAHUEM TPOTPAMMHOTO
o0ecrneueHrs 1 KOMIBIOTEPHBIX CPEJICTB

CTpyKTypa Opranuszanuu

Jlpyrue .
XapaKTepI/ICTI/IKI/I

3.1.5. TpynoBast pyHKIHIS

HaumenoBan | ObecrieueHre TEXHUYECKOTO U CEPBUCHOTO Kon | A/05.5 YpoBeHb 5
ue o0CTyXKHBaHUS MPUOOPETEHHOTO O(PUCHOTO (moxypoBeHb)
o0opyaoBaHus (KpOME OPTTEXHUKHU) U KBTI (UKALIH
KOHTPOJIb €0 COCTOSIHUS U
[Tpoucxoxaenue Opurunan X 3aMMCTBOBaHO U3
TPYIOBOU (HYHKITUH OpUTHHAIA
Kon Perucrpanuon
opurvHaia HBIN
HOMEp
npodeccuoHan
BHOTO
CTaHJapTa
TpynoBsie neiicTBus OneHka TEXHHYECKOTO COCTOSAHUs  MeOenu, o¢ucCHOro  (Kpome

OPITEXHUKHU) 1 OBITOBOTO 000PYIOBaHMS

IIpuem oT paOOTHUKOB 3asBOK Ha CEPBUCHOE OOCITY>KHUBAaHHE WIIH
yCTpaHEHUE HeuclpaBHOCTeN MmebOenu, 0pucHOro (KpomMe OPrTEeXHUKH) U
OBITOBOr0 000pYIOBaHHUS

OmnpeneneHne KaueCTBEHHBIX M KOJMYECTBEHHBIX 3aTpaT, HEOOXOIUMBIX B
paMKax CepBHUCHOIO OOCITY)KHBAaHUS WU JJIS1 YCTPAaHEHHsI HEUCTIPAaBHOCTEH
Mebenu, 0pucHOTo 1 OBITOBOT0 000PYIOBaHMS

Omnpenenenue 11e1ec000pa3sHOCTU IPOBEICHUS CEPBUCHOTO 00CTYKUBaHUs
WM peMOHTa Mebenu, 0QUCHOTO 1 OBITOBOTO 000PYI0BaHMS

OdopmiieHHe TEXHUYECKOTO 3aKJIIOYEHHsT O COCTOSHUHM MeOeln WiId
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000pyIOBaHUS Il ONPEACNCHUS MX JAJIbHEHIIEro MCIOIb30BaHUS WIN
MIPUHATHSI PEIICHUS O CNIMCAaHuU ¢ OajaHca OpraHu3aluu

KoHTponb CpPOKOB TapaHTUM M CEPBUCHOTO OOCITYKHUBaHHS MeOenu |
000opyI0BaHUS

OpraHu3anusi CEpBUCHOTO OOCIHYXMBaHHMS WIM pEMOHTa MeOenu,
0(UCHOTO U OBITOBOTO 000PYIOBAHUS

[IpyemMka BBINOJTHEHHBIX pabOT MO PEMOHTY WM CEPBHCHOMY
00CITy>)KUBAaHHIO MeOeNH, 0(UCHOTO B OBITOBOTO 000PYIOBaHHS
Heo6xomumbie ymeHUst OnenuBath cocrosaue TMI]

PaGorars ¢ 3asBkamu, GopMHUpOBATh SAMHBIN 3aKa3 Ha 0a3e HECKOJIBKUX
3asBOK, (opMUpOBaTh 3aKa3bl s OOECIeueHUs TEXHUYECKOro H
CepBUCHOTO  oOciyxuBaHUs  OQpUCHOrO  obOopynoBaHus  (Kpome
OPTTEXHHUKH)

Onpenensrtsb 00BeM HEOO0XOUMBIX noTpeOHOCTEH B
MaTepUaIbHO-TEXHUUYECKUX, (PUHAHCOBBIX pEcypcax B COOTBETCTBHH C
JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH M OIOPKETOM OpraHH3aIuy
Hcnonp30BaTh npueMbl KOMIUIEKCHOW MPOBEPKU IMEPBUYHBIX YUYETHBIX
JOKYMEHTOB

CoctaBnate u  oQOpMIIATH JOKYMEHTHI [UIsl Tpouenyp BbiOopa
MOCTABIIMKOB M MPOIENYp 3aKylmKH A 00ecredeHHs] TEXHUYECKOTO U
CepBUCHOTO  oOciyxuBaHuss  opucHoro  obopyaoBaHus  (Kpome
OPI'TEXHUKH)

PaGoratk ¢ 3akit0ueHHBIMU JOTOBOPAMH Ha MMOCTABKY TOBAPOB U OKa3aHUE
YCIYT, a TaKXe CONMPOBOAUTEIBHOM M TEXHMYECKOM TOKYMEHTAlHUEH K
Mebenu u 000pyI0BaHUIO

CocTaBisTh, CUCTEMATU3UPOBATh U AKTyaIM3UPOBaTh 0a3y MOCTaBIIMKOB
TOBApOB MW YCIyr Juisi oOOecredeHHs TEXHHYECKOTO U CEPBHCHOTO
o0cITy>)KuBaHus 0pUCHOTO 000pyA0BaHMsI (KPOME OPITEXHUKH )
CocTaBisTh CBOJIHBIC YYETHBIE M OTYETHBIE JOKYMEHTHI B IIEJIsX
OCYILECTBICHHUSI KOHTPOJS M aHaJM3a JaHHBIX O (pakTax Xo3siiicTBeHHON
JeSITeTbHOCTH OPTaHU3aINH, COCTOSTHUU PhIHKA TOBAPOB M YCIIYT
Hcnonb30BaTh  KOMIBIOTEpHBIE TPOrpaMMBbl  JUIsl  BEACHUS  ydeTa,
CHCTEMAaTH3allii W aHAJIM3a JTAaHHBIX, COCTABJICHUS 0a3 JaHHBIX, BEICHUS
JTOKYMEHT0000pOoTa, CIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn "VMIHTepHeT", OprTeXHUKy
Vcnonp30BaTh CpecTBa KOMMYHHMKAIIUU

BecTr meperoBopbl U JIETOBYIO TEPENHCKY, COOMI0/Ias HOPMBI JIEIOBOTO
JTHKETa

Heo6xomumeie 3Hanmst | CTaHAapThl W TEXHUYECKHE YCIIOBHSI Ha XpaHEHHWE, HWCIOIb30BaHUE W
skcmuryatanuo TMIT

PBIHOK MTOCTAaBIIMKOB TOBAPOB M YCIYT, 00ECIIEYNBAIONINX TEXHHUECKOE H
CepBUCHOE 00CTyKHUBaHHE 0prcHOro 000pyI0BaHHUS

IleHoBas MOJIMTHKA PHIHKA HA ONpeAETIeHHbIE KaTeTOPUH TOBAPOB M YCIIYT
1T 00ECTIeYeHNsT TEXHUYECKOTO M CEPBHCHOTO O0CTYXKMBaHUSI 0(pUCHOTO
000py10BaHUs (KpOME OPITEXHUKH)

[Mopsimox odopmiieHHsT 3aKa30B y TOCTABIIMKOB TOBAapOB W YCIYT JUIS
o0ecreyeHns: TEXHUYECKOT0 M CEPBHUCHOTO 0OCTYy)XHBaHUS O(UCHOTO
o0opynoBaHus (KpoMe OPrTEXHUKHN)

JlokaspHble HOPMATUBHBIE AKThl OPraHM3alMU OOIIEro XapakTrepa M IO
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(YHKIIMOHATTLHOMY HAMPAaBICHUIO ACSITEIbHOCTU

OcHoBbl  3akoHOgaTenbcTBa Poccuiickoir  ®enepanuu B Bompocax
MaTepHabHO-TEXHUYECKOTr0  oOecreyeHus, O(OpPMIICHUS IEPBHUYHBIX
YUETHBIX JOKYMEHTOB, TapaHTHMMHOIO M CEPBUCHOIO OOCITYKHBaHUS,
3alIUTHI IPaB MOTPEOUTEIS

bazoBble 0cHOBBI HH)OPMATUKH

CniocoObl 00paboTKM MH(OpPMAIUM C HCIOJIB30BAHUEM TMPOrPAMMHOTO
o0ecrnedeHrs 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoii nepenucKu

IIpaBuia 1€JI0BOrO ITUKETA

CtpyKTypa opranu3anuu

Apyrue -
XApaKTCPHUCTUKHU

3.2. O600menHas TpyaoBast pyHKIUS

HaumenoBa | Opranuzanys Je0BBIX OE3/10K Kon B YpoBeHb 5
HUe pabOTHHKOB, 0OecrieueHre KOPIOpaTUBHBIX KBaJIM(HUKALIMU
1 JIEJIOBBIX MEPOIIPUSITUI

IIpoucxoxaeHue Opurunan X 3alMCTBOBaHO U3
00001IEHHO TPYAOBOI OopurvuHajia
byHKIIUN
Kog Perucrpanuonn
OpUTrvHana 13171
HOMED
npodeccruoHanb
HOTO CTaHJapTa
BosmosxHbIE Crienpanuct mo 06ecreyeHH o AeTOBBIX MOE3JOK U MEPOTIPUSTHI
HaVMEHOBAaHUSA Oduc-menemxep
JIOJDKHOCTEH,
npodeccuit
TpeboBanus k Cpennee npodeccronansHoe 00pa3oBaHKe - TporpaMmma MoAr0OTOBKU
00pazoBaHMIO U CHEINATMCTOB CPEHET0 3BeHA UITN
00y4EeHHIO Cpennee npodeccronanbsaoe oOpazoBanue (HEMPoPUIBLHOE) - TporpaMmma

MOJIOTOBKH CHEIMAIMCTOB CPETHETO 3BEHA U JIOTIOJIHUTENFHOE
npodeccuoHaIbHOE 00pa30BaHuUE - MPOTPaMMBbI TPO(eCCHOHATTEHON
MEPENOArOTOBKH MO MPOGHUITIO JeSITETbHOCTH

JlononHuTenbHOE npodeccuoHatbHOe 00pa3oBaHUE - TPOrPaMMBI
MOBBIIIEHUS KBATU(UKAIIUH 110 TPODUITIO JESITETHHOCTH (HE peXke ueM pa3
B TPH roJia)

TpeboBaHus K ONBITY -
MPaKTUYECKON pabOThI
Oco0Oble ycrmoBus -
J0MycKa K pabore

HApyrue -
XAPAKTCPUCTHUKHU
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I[OHOJ'IHI/ITCJII)HI)IC XapaKTECPUCTHUKHU

HanmenoBanmue Kon HaunmenoBanue 6a30Boii rpyIibl, J0HKHOCTH (TTpodeccrn)
JTOKYMEHTA WM CTICITUATTBHOCTH

OK3 3332 Opraau3aTopbl KOHMOEPEHITUN U APYTHX MEPOTIPUITHI
3341 Oduc-meHeKepsl
3343 AJIMUHHUCTPATHUBHBIA U UHOW HCTIOTHUTEIbHBIN

CpeTHETEXHUYECKUI IepcoHa

EKC - Menepxep 1o OpOHMPOBAHMIO M ITPOJIAXKaM
- Menemkep 110 0(OPMIICHHIO BBIC3IHBIX BU3
- Cnenuanuct
- AnmunuctpaTop oduca

OKIIATP 22998 WNHcniekTop 1o Typusmy
26541 Cnenuanuct

OKCO’ 543.02.10 | Typmsm

3.2.1. TpynoBas GpyHKIHs

Hauwmenosa | [IpuoGperenue ans paOOTHUKOB Kon B/01.5 YpoBeHb 5
HHE OUJIETOB HA BCE BHUJIBI TPAHCIIOPTA, & (moxypoBeHb)
TaKXKe opraHu3anus TpaHc(epos KBaJIM(pUKaLU
U
IIpoucxoxaenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOH (hyHKIMH OpUTMHAaJIa
Kon Perucrpanmonnsl
OpUTMHajIa 1 HoMep
npoQeCCHOHAIIbH

oro craHzaapra

Tpynoseie nencTBys [Ipuem 3asBOK Ha 3aka3 OWJIETOB B COOTBETCTBUU C 3asBJICHHBIM
MapuIpyToM pabOTHUKA

[IpoBenenue aHainM3a COOTBETCTBHSI MOCTYNMBIIHX 3afBOK JIOKAJIbHBIM
HOpPMATHBHBIM aKTaM OpraHM3alliy, a TAKXKe 3alJIaHUPOBAaHHOMY OI0JIKETY
[TocTpoeHne onTUMaNbHOIO MapuIpyTa ¢ y4ETOM BPEMEHHU Ha JIOCTaBKY 10
NEePEeBO3YMKa, EPecaJIKy MEX1y MaplIpyTaMH, TOPOXKHBIX (aKTOPOB
Bri6op Hambosee BBITOAHOTO MOCTaBUIMKA YCIYTH HEPEBO3KH C YYETOM
TpeOOBaHUI OpraHU3alMy K NEPEeBO3YUKAM

Odopmienne 3aka3a Ha MPUOOPETEHHE OUIIETOB, BO3BpAT OUIIETOB, OOMEH
OUIeTOB

[TonGop anbTEepHATUBHBIX BapHAHTOB MAapIIPYTOB U IEPEBO3YMKOB B
cllyyae OTCYTCTBUSI OWJIETOB N0 IEPBOHAYAJIbHOMY 3aKa3zy, a TaKXke B
cllydae HEBO3MOXKHOCTH BOCITIOJIb30BAThCs YK€ OIJIAYEHHBIM TPAHCIOPTOM
KoHTposb o1ru1aThl 3aKka3aHHBIX OMJIETOB

Opranuzanys noixydeHus: OMJIETOB M CONPOBOAUTENBHBIX TOKYMEHTOB OT
KOHTpareHTa

ITonroroBka Uit mepenaun paboTHMKaM MH(pOpMAIMM, Kacaromencs
MOE3JKU: MapUIpyT CJEIOBaHMs, MECTa PErucTpalvy, TOYEK Iepecasiok,
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yCJIOBHS U TpaBUJIa IEPEBO3KHU Oaraxa

Opranu3anus NEpeBO3KM  PAOOTHUKOB M3 TOCTUHMIBI WMIM W3
COTJIACOBAHHOTO C PAabOOTHMKOM MECTa €ro HaxXOXJICHUS B a’dpoONopT, Ha
BOK3aJ1 MJIM B YCJIOBJIEHHOE MECTO, a TAKXKE€ B 00PaTHOM HalpaBIeHUU
Peanuzanus Mep 1o COXpaHEHUIO U HEPACIPOCTPAHEHMIO IEPCOHAIBHBIX
JAHHBIX

Heo6xonnmele ymenust | PabGoraTth ¢ 3asBkaMu, opMupoBaTh €IUHBIM 3aKka3 Ha 0a3e HECKOJIBbKUX
3as1BOK

OdopmiaATh NOKYNKY, OOMEH M BO3BpaT OWJIETOB, B TOM YHCIE B
OHJIAWH-CEPBUCAX

OmnpenensaTe HanboJiee BHITOAHbIE IEHOBbIE IPEUI0KEHUS

PazpabaTpiBaTh ONTHUMAaJIbHBIE MApHIPYThl OT IIYHKTa OTIPABJICHUS 10
IIYHKTA Ha3HAYCHMsI B KOPOTKUE CPOKU U NPH ONTUMAJIBHBIX 3aTpaTax
PaboTath ¢ 3aKII0YEHHBIMHU JIOTOBOPaMH Ha OKa3aHUE YCIIYT MEPEBO3KU U
oAU OUJIETOB

KnaccuumupoBare THepBUYHBIE OTYETHBIE JOKYMEHTHI, OIEHHBATH HX
COOTBETCTBHE TpeOOBaHUAM 3aKOHOAaTenbcTBa Poccuiickoit denepanyu u
YCJIOBUSIM JIOTOBOpa

Vcnonb30BaTk NpHEMbl KOMIUIEKCHOW MPOBEPKM IEPBUYHBIX YYETHBIX
JJOKYMEHTOB

CocTaBnaTh, CUCTEMAaTU3UPOBAaTh U AKTYalIM3UPOBaTh 0a3y MEPEBO3UYMKOB
Y MIOCTABIMKOB YCIYT 110 OPOHUPOBAHMIO U IPOJIAXKe OUIIETOB
®opMmyaupoBaTh MOTPEOHOCTH B TEX WM MHBIX YCIYrax IO IEpEBO3KE
paOOTHHUKOB, a TAK)KE U3J1araTh UX ONMCAaHUE B TUCbMEHHON (hopme
CocraBnate u  oQOpMIIATH JTIOKYMEHTHI i1 Mpolenyp BblOOpa
IIOCTABIIMKOB U IPOLIENYP 3AKYIIKH

CocTaBnaTh CBOJHBIE YYETHbIE M OTYETHbIE JOKYMEHThl B IIEJNAX
OCYILECTBJICHHUsSI KOHTPOJIS M aHalIM3a JIAaHHBIX O (haKkTaxX XO3sICTBEHHOMN
NeSITeIbHOCTH OpPraHM3alluM, COCTOSHHUU pBhIHKa YCIyr 10 IepPeBO3Ke
1aCCakKUPOB

Hcnonp30BaTh  KOMIBIOTEPHBIE TNPOTpaMMbl Ui BEIEHUS  Y4YeTa,
cucTeMaTH3alluid M aHaJlu3a JIaHHBIX, COCTaBJIEHUS 0a3 JaHHBIX, BEIECHUS
JIOKYMEHT0000poTa, CIIPaBOYHO-IIPABOBbHIE CUCTEMBI, pecypcsl
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT", OprTeXHUKY
Hcnonb30Bath cpesicTBa KOMMYHUKAIMH

Bectu meperoBopbl U AEIOBYIO HEPENUCKY, COONI0/as HOPMBI JIEJIOBOIO
ITHKETA

HeoOxonumeie 3Hanus | [lpaBuia opranuzanyy NacCaKUPCKUX MEPEBO30K

PbIHOK TEepeBO3YMKOB M TIOCTABIIMKOB YCIYr IO OpOHUPOBaHHUIO U
MpOoTayke OMIIETOB

[Topsimok oopMiieHUs 3aKa30B y MEPEBO3YUKOB M MOCTABIIUKOB YCIIYT 110
OpOHHPOBAHUIO U MpoJIaXxe OUJIETOB

OCHOBHBIE YCIIOBHUS 3aKJIIOUEHHBIX JOTOBOPOB [0 OpraHU3alMyU NEPEBO30K
pabOTHHKOB

CaHuTapHble HOPMBI M TIPaBMJIA, KacCAIOLIUECS OINPEACIEHUS KauecTBa
IPHOOpPETAEMBIX TOBAPOB U YCIYT

CrangapTel 1 TEXHUYECKHE YCIIOBUS, KacaroIMeCs ONPEEIICHUs] KauyecTBa
IPHOOpPETAEMBIX TOBAPOB U YCIYT

CTpyKTypa U IPUHLIMIIBI OPraHU3aluu JOKYMEHTO000poTa
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JlokanbHbIE HOpPMATHBHBIC aKThl OpTraHHM3AIMH, PErJaMEHTHPYIOIIHE
HOPMBI, ITPaBUJIa U YCJIOBHSI OpraHU3alliu N0e3/10K paOOTHUKOB
3akoHonmaTenbcTBO Poccmiickoit ®enepannu B 00NACTH  3aKYMOYHOM
NEeSTeNIbHOCTH,  JIeJIONPOM3BOJCTBA,  OpPraHMU3allMd  MAaCCAXKUPCKHUX
MEPEeBO30K M OKa3aHWs YCIYr MacCaXUPCKUX IEPEBO30K, 3aIUTHI IpaB
MOTpeOUTENs, COXpPAaHEHUs  IEPCOHAJBbHBIX  JAaHHBIX B  paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (DYHKITUI

bazoBble 0cHOBBI HH)OPMATUKH

Cnioco6sl 00paboTKM HMH(POpPMAIUM C HCIOIB30BAHHEM IPOTPAMMHOTIO
o0ecreyeHrs: ¥ KOMITBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoii nepenucKu

IIpaBuia 1€JI0BOrO ITUKETA

CtpyKTypa opraHu3anuu

HApyrue -
XApaKTCPHUCTUKHU

3.2.2. TpynoBas GpyHKIHs

HaumenoBa | Opranuzaius npokuBaHus pabOTHHUKOB BO Kon B/02.5 YpoBeHb 5
HUE BpEMS JIETIOBBIX MOE€3/I0K U NPOKUBAHUS (moxypoBeHb
JIENIOBBIX TOCTEH OpraHu3aluu )
KBTI (hUKAI
uu
IIpoucxoxaenue Opurunan X 3alMCTBOBaHO U3
TPYAOBOH (hyHKIMH OpUruHazia
Kon opurmnana  Perucrtpanuon
HBIN
HOMEp
npodeccuoHan
BHOTO
cTaHaapra
Tpynoseie neiicTBus IIpuem 3asgBOK Ha OpOHMpPOBAHME TPOKUBAHUS OT PAOOTHUKOB

OpraHu3aI’

[IpoBenenue aHanmmsa COOTBETCTBUS MOCTYMHBIIMX 3asBOK JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM OpraHU3alllH, a TAK)KE 3aIJITAHUPOBAHHOMY OIOJKETY
Brei6op Hamboree BBITOJHOTO TMOCTABIIMKA YCIYTH AJIs pa3MElIeHUs U
MPOKUBAHUS C YUYETOM TPEOOBAHHWI OpraHM3aIlMH K MECTaM pa3MeIICHUS
BO BpeMs MOE30K

Odopmienne 3aka3a Ha OpOHUPOBAHHE MECT MPOKWBAHMS, OTKa3 OT
OpOHHMPOBAHUS WIIM OPTaHU3AIMH 3aMEHBI HOMEPOB

[Tonbop  anbTEepHATUBHBIX  BapUAHTOB  pa3MEIICHUs B Cclydyae
HEBO3MOXHOCTH MCTIOJIh30BaHUs paHee 3a0pOHMPOBAHHOTO BapHaHTa
OdopMmrenne 3akaza Ha MPEIOCTaBICHNE MTUTAHUS B MECTaxX MPOKUBAHUS
1 KOHTPOJIb €Ir0 UCIIOJITHCHU A

KoHTponb  cOOTBETCTBHS ~ 3asBICHHBIX  IIOCTABIIMKOM  yCIOBHI
MIPOXKUBAHUS (PAKTHISCKOMY COCTOSTHHIO

KoHTposp omiatel yeiuyr nposKkuBaHUs
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[ToarotoBka mis mepemaun paOOTHUKAM WU TPHOBIBAIOMICH CTOpOHE
uHpopMaluK,  Kacarouleiics  MPOKMBaHUSA:  MECTO  IPOXKHBAHUS,
PacIOJIOKEHUE, YCIOBUS TPOKUBAHUS

Opranusanys nojxy4eHus: IEPBUYHBIX OTYETHBIX TOKYMEHTOB

Peanusanus Mep Mo COXpaHEHUIO M HEPACIPOCTPAHEHUIO IEPCOHAIBHBIX
JAHHBIX

HeoOxonumeie ymenust | PaGorats ¢ 3asiBkamMu Ha MpUOOpETEeHHE TOBApPOB U OKa3aHUE YCIYT JUIs
oOecriedeHrs: JICJOBBIX  IOE3J0K, IPOXKHBAHUA JIEJOBBIX  TOCTEH
OpraHu3alNH

DopMUpOBaTh EANHBIN 3aKa3 Ha 0a3e HECKOJIBKUX 3asBOK

OdopmnsaTe 3ampocsl Ha OpoHUpOBaHUE, OTKa3 OT OpPOHM U 3aMEHy
TOCTUHUYHBIX HOMEPOB M MECT IPOKHMBAHHSA, B TOM 4YMCIE B OHJIANH
cepBHUCaxX

Omnpenenats HanOosIee BHITOIHBIC IIEHOBBIC MPEIOKEHUS

PaGotath ¢ 3akIII0YEeHHBIMU JTIOTOBOPAMHU HA OKa3aHUE YCIYT MPOKUBAHUS
KnaccudunupoBath mepBHYHBIE OTYETHBIE ITOKYMEHTHI, OLIEHHBATH HX
COOTBETCTBHE TpeOOBaHUSAM 3aKOHOaTeNbcTBa Poccuiickoit denepanuu u
YCJIOBHSIM JIOTOBOpA

Hcnonbs3oBath npuemMbl KOMILIEKCHOM NPOBEPKU NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

CocTaBndTh, CUCTEMATU3UPOBATh M AKTYaIU3UPOBaTh 0a3y TOCTUHUL,
XOCTEJIOB, IOCTABIIMKOB YCIYT TPOKUBAHUS

®opMyaupoBaTh NOTPEOHOCTH B TE€X WJIM MHBIX yCIyrax 1o HpoXKMBaHUIO
pabOTHUKOB, a TAK)KE M3J1araTh UX OMKMCAHUE B MTUChbMEHHOU (opme
CocraBnate u  oQOpMIATH JOKYMEHTBHI Uil Tpouenyp BbiOopa
MOCTaBIIMKOB M TPOLEAYP 3aKyNKH C LEJIbl0 OOECleYeHUs J1eIOBBIX
IIO€3/10K, IPOKUBAHMS ICJIOBBIX FOCTEW OpraHU3aluu

CocTaBnsATh CBOJHBIE YUYETHBIE W OTYETHbIE JOKYMEHThl B LEIAX
OCYIIECTBJICHUSI KOHTPOJISI M aHAIM3a JAaHHBIX O (pakTax XO3sHUCTBEHHOMN
JeSATEIbHOCTH OPTaHU3allM1, COCTOSIHUSI PIHKA YCIIYT MPOKUBAHUS
Hcnons30BaTh  KOMIBIOTEPHBIE IPOrpamMMbl I BEJCHMS — yderTa,
CUCTeMAaTH3allui U aHajn3a JaHHBIX, COCTaBIeHUsl 0a3 JaHHBIX, BEACHUS
JIOKYMEHT0000poTa, CIIPaBOYHO-IIPABOBBIE CHUCTEMBI, pecypcsl
MH(OPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTh "VMIHTepHeT", OprTeXHUKY
Hcnons30BaTh cpecTBa KOMMYHUKAIIMU

BecTtu meperoBopbl M JIENOBYIO MEPENUCKY, COOMI0/1asi HOPMBI JEJI0BOTO
JTUKETA

Heo0OxonnMeie 3HaHUS Cucrembl KiaccuuKauu rOCTHHHI]

PBIHOK TOCTMHMYHBIX YCIIYT

[Topsok u anroput™ odopMIIEHHS 3aKa30B Ha MPOKUBAHNE

OCHOBHBIE YCIIOBUS 3aKJIIOYEHHBIX JOTOBOPOB Ha IPENOCTABIEHUE YCIIYT
MIPOKUBAHUS

[IpaBuna nenoBoi nepenucku

[IpaBuia 1e0BOrO ATUKETA

CTpyKTypa M IPUHLIMIIBI OPraHU3aluu JOKYMEHTO000pOTa

JlokanbHble HOPMATUBHBIE aKThl OpPraHU3ALMH, PErVIAMEHTHPYIOLIUE
HOPMBI, ITpaBUJIa U YCJIOBHSI OpraHU3allii N0€3/10K paOOTHUKOB
3akoHonaTenscTBO Poccuiickoit @enepanun B 00JacTH  OpraHU3aLUU
MMACCAKUPCKUX IEPEBO30K M OKAa3aHWs YCIYr MacCCaXMPCKUX NEPEBO3OK,
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3aKyHO‘-IHOf/’I JACATCIIBHOCTH, ACJIOMPOU3BOJACTBA, 3allIUThI npaB
NOTpeOUTENs, COXpPAHEHHWS  TMEPCOHAIBHBIX  JaHHBIX B  paMKax
BBINOJIHAEMBIX TPYAOBBIX (PYHKIUH

bazoBbie 0OCHOBBI HH(OPMATHKH

CriocoObr  00pabOTKM MH(POPMAIIUU C HUCHOIB30BAHUEM MPOrPAMMHOTO
o0ecrieueHrs: ¥ KOMITbIOTEPHBIX CPEJICTB

CTpyKTypa opraHu3aiuu

Apyrue -
XApaKTCPHUCTUKHU

3.2.3. TpynoBas pyHKIUS

HaumenoBa | Opranuzaius npoueaypsl oaydyeHus: BU3 U Kon B/03.5 YpoBeHb 5
HUE pa3penuTeNbHBIX JOKYMEHTOB JIJIsl BbIE3]1a 3a (moxypoBeH
rpaHuIly U Bbe3aa B Poccuiickyto b)
®denepannio, TOKyMEHTALHOHHOE KBTI (hUKAIT
COIPOBOXKACHHE MOE30K pAOOTHUKOB uu
[Ipoucxoxaenue Opurunan X 3aMMCTBOBaHO U3
TPYIOBOU (DYHKITUH OpUrvMHaja
Kon Perucrpanuonn
OpUTMHANIA 13171
HOMEp
npodeccuoHanb

HOT'O CTaHJapTa

Tpynoseie nencTBUs [TonyueHne oOT pabOOTHUKOB [aHHBIX, JIOKYMEHTOB U (ororpaduii,
HEO0XOIUMBIX JUIsl 0pOPMIICHHS BU3BI

[TogroToBka u odopmieHue Mmakera JIOKYMEHTOB B COOTBETCTBHUHU C
TpeOOBAHUSAMH CTPAHBI MOCEIICHHUS JJIS TOTYYEHUs BU3bI

[Tonaya TOKYMEHTOB B COOTBETCTBUU C TPEOOBAaHUSMHU Ha IMOIy4YEHHE
BU3bI B BU30BBIE IIEHTPHI, OTAEIBl MOCOJBCTB U CIELUAIBHBIE CITYXObI
CTpaH

OTtcnexxnBaHue npoueaypbl opopMIIEHUS BH3, KOHTPOJb CPOKa BbLIAYH
IIacCIOPTOB C BU301

Oxazanue cojeiicTBUs B  OQOPMIEHHM 3arpaHMYHOrO  IacropTa
pabOTHUKAM JJis TOE3/IKH B MHTEpPECAaX OpraHu3aluu

OdopmiteHne CTPaxOBbIX MOJIMCOB JUISI BHIEIKAIOUINX 32 pyOex
B3aumopeiictBiue co CTpaxOBBIMH OpraHU3alUsSMU TPH HACTYIUICHUH
CTPaxoBOr0O CIIy4asl

Opranuzanus OIUIaThl O0S3aTENbHBIX IUIATEXKEH AN MONydyeHHs] BU3 H
MIPUTJIAIIEHUN

[ToarotoBka i mepenaud paOOTHHKAM WM TNPHOBIBaIOIIEdl CTOpOHE
uH(pOopMaliy, Kacaroleiicss HaX0XKJIeHUsI B CTpaHe MPeObIBaHUS: CPOKH
JNENCTBUS BU3bl, YCIOBHS IPOXOKIEHUS TaMOKEHHOTO KOHTpOJI,
JEHCTBUS B Cllydae HapyIIEHUs: BU30BOTO PEKUMa, a Takke MHPpOopMaIus
00 0CcOOBIX YCIIOBHSIX NPeObIBaHMS B ITOCEIIAEMOM CTpaHe

Odopmnenne AOKYMEHTOB, MOATBEPXKAAIOMINX, pPAa3peLIAOINX WIIH
COINPOBOKAAOIINX MOE3]IKY
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[TpoBepka TPaBUILHOCTH 3alOMHEHHSI U OGOPMIICHHS TOKYMEHTOB IO
pUOBITUN PaObOTHUKA

Peanuzamus Mep Mo COXpaHEHHUIO U HEPACTPOCTPAHCHUIO MEPCOHABHBIX
JIaHHBIX

HeoOxonuMeie ymeHwMs OdopmIIsiTh 3asBICHUS M AHKETHI HA MOJTYYCHHE BU3BI

PabGoTtath C 3akilOYEHHBIMH JOTOBOpPAMHM Ha OKa3aHUE YCIAYr IO
0(hOPMIICHUIO BU3

KrnaccudunupoBaTs MepBUYHBIC OTYETHBIE JOKYMEHTBI, OICHHBATh HX
COOTBETCTBUE TpeOOBaHUAM 3aKOHOMAaTeNbcTBa Poccuiickoit denepamuun
1 yCIIOBUSM JIOTOBOpa

Hcrnonp30BaTh IpHEMbl KOMIUICKCHON TMPOBEPKU TMEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocTaBiiaTh u 0pOopMIIATH JIOKYMEHTHI, MOATBEPIKIAIOIIIHE,
paspenaronye Uik COMpOBOXKIAIOIINE MOC3IKY

CocraBmsitb ¥ OoQOpPMIIATH JTOKYMEHTHI JJid MpOLELyp BbIOOpa
MOCTABIUKOB yCIYT M0 O(OPMIICHHIO BH3

Hcnonp30BaTh KOMIBIOTEPHBIE TMPOTpaMMbl Ui BEJEHUS  y4eTa,
CHCTEMATH3AIMM M aHaJIM3a JaHHBIX, COCTABIICHUS 0a3 JTaHHBIX, BEICHUS

JIOKYMEHTO0000pOoTa, CIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
MH(}OPMaLIMOHHO-TEIEKOMM yYHUKAIIMOHHOM ceTu "UnTepuer",
OPI'TEXHUKY

Mcnonb30Bath cpeicTBA KOMMYHUKALIUU
BecTtu neperoBopsl U JEI0BYIO NEPEHNUCKY, COOII0Aas HOPMBI JI€I0BOTO

JTUKETA

Heo0xonuMmebie 3HaHUS [Topsimox u mpaBwia oGOpMIICHUS TOKYMEHTOB Ha IIOJyYE€HUE BHU3HI,
odopmieHue 3arpaHUYHOrO 1acropra, MIPUTJIALIEHUH,
KOMAaHIUPOBOYHBIX JIOKYMEHTOB u WHBIX JIOKYMEHTOB,

MOJITBEPOKIAIOIIUX, PA3PEHIAOIMX WIH COMPOBOKIAOIINX MOE3/IKY
PriHOK yenyr mo ohopMIIEHHIO M OKAa3aHHUIO COJICUCTBHS B MTOJIYYCHUHU BU3
U TYPUCTUUYECKUX YCITYT

OCHOBHBIE YCJIOBHSI 3aKJIIOYEHHBIX JIOTOBOPOB Ha OKa3aHUE YCIYT TIO
0(OPMIICHHUIO BH3

IIpaBuna nenoBoM nMepenmucKu

[TpaBuiia genoBoro STUKeTa

CTpyKTypa ¥ IPUHIIMIIBI OPTaHU3alllK JOKYMEHT0000poTa

JlokaJIbHBIE HOPMATUBHBIC AaKThl OPTAHM3AINH, PETJIAMEHTUPYIOIIHIE
HOPMBI, TTPaBUJIa U YCIOBHSI OpraHU3aIlMU MOE3/I0K paOOTHUKOB
3akonomarensctBOo  Poccmiickoit  ®enmeparuu B 00JacTH  3aIUTHI
MEPCOHANBHBIX  JAHHBIX, OpraHW3allMk Bble3ga w3  Poccuiickoii
@enepaunn u  Bbe3na B Poccuiickyto denepaunio, odopmieHus
3arpaHUYHBIX MACIOPTOB, KOHCYJIBCKHX COTJANIEHUH W JOKYMEHTOB,
PETIaMEHTHPYIOIIUX BbIIa4y BH3, JCIOIMPOW3BOJCTBO, 3alIWTy IIPaB
NOTpeOUTENs, COXpaHEHHWE TEepPCOHANBHBIX JAaHHBIX B  paMKax
BBITIOJTHSAEMBIX TPYIOBBIX ()YHKITHIA

bazoBbie 0CHOBBI HH)OPMATHKH

Cnioco6sr 00paboTku MHGOPMAITMK C HCIOJIH30BAHUEM IPOTPAMMHOTO
obecreyeHns 1 KOMIBIOTEPHBIX CPEJICTB

CTpyKTypa OpraHu3aiuu

Apyrue -
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| xapakTepucTHKH |

3.2.4. TpynoBas pyHKIHIS

HaumenoBa | BbIOOp MoCTaBIIMKOB JUIsl OpraHu3aluu Kon | B/04.5 YpoBeHb 5
HUe JIeJIOBBIX MOE3/10K, 00eCTIeueHMsI (monypoBeH
KOPHOPAaTUBHBIX U JIEJIOBBIX MEPOIIPUITHI b)
KBaTM KAl
U
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (hyHKITHH OpUTMHaja
Kon Perucrpanuon
OpUTrHHana HBIN
HOMED
npodeccuonan
BHOTO
CTaHaapTa
Tpynossie nencTBus MOHMTOPUHT pbIHKA TOBAPOB M YCIYT, C LENbI0 OOECHeUeHus: JEJIOBBIX

II0€30K, KOPIIOPATUBHBIX U JEJIOBBIX MEPONPUATUN

[TonroToBka makera JOKYMEHTOB JUIsI TPOIEAYPHI BEIOOpA MOCTABIINKA
3aKJIIOYEHUE JIOTOBOPOB HA IIOCTaBKy TOBApOB M YCIYr, C LEIbIO
oOecriedeHrs  JEJOBBIX  MOE3JI0K, KOPIOPAaTHBHBIX W  JIEJOBBIX
MEPONPUATUHI

BeneHnne peectpa 10roBopoB Ha OCTABKY TOBAPOB U OKA3aHUE YCIYT
Benenue 06a3pl NOCTaBIIMKOB TOBAapOB M YyCIyr, 0OecClneYrBarOIINX
JIEJIOBBIE MTOE3KU, KOPIIOPATUBHBIE U JEJIOBbIE MEPOIIPUSATHS
B3anMozeicTBre ¢ MOCTaBIIMKAMU TOBAPOB U YCIIYT € LENbI0 YITyYlICHUS
KAauecTBa M CHWIKEHMS 3aTpaT

Benenue pa®oThl C NOCTAaBIIMKAMU IO YCTPAHEHUIO JOMYIIEHHBIX
HapyLIEHUH YCJIOBHUI 10rOBOPOB

OdopmieHre OTYETHBIX JOKYMEHTOB /JIsl TOCTABIIMKOB U MOJIpa3esieHui
OyXrajaTepckoro  ydera B  COOTBETCTBUM  C  TpeOOBAaHUSAMHU
3aKOHOIATEIbLCTBA Poccuiickoit denepanun u JIOKAJILHBIMHA
HOPMAaTUBHBIMH aKTaMH OpraHU3alu1

B3anMopeiicTBre ¢ mojapaseneHUusIMA OpraHU3allH MO MPETEH3MOHHOU
paboTe B cilyyae HapyIIeHUs] KOHTpareHTaMu YCIIOBUI TOTOBOPOB
CocraBiieHne TIUJIAHOB TMOE€3[J0K, CBOJHBIX YYETHBIX M OTYETHBIX
JOKYMEHTOB O TIO€3/IKaX U JIEJIOBBIX MEPONIPUATHUSIX

Heo6xomumeie ymenust | Onipenensrtsb o0beM HEO0OXOIUMBIX notpeOHOCTEH B
MaTepHaIbHO-TEXHUUECKUX, (UHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKJIbHBIMU HOPMATUBHBIMU aKTaMH U OI0JKETOM OpTraHU3aliu
Omnpenensate Haubosee H¢G(GeKTUBHbIE U KayeCTBEHHbIE I1OKa3aTelu
HEOO0XOAUMBIX TOBApOB U yCIYT

Opranu3oBbIBaTh MPOLENYPY 3aKyOKH TOBapoOB WM YCIYr  JUIs
OpraHu3ali JIEJIOBBIX I0€3/10K, OO0ECleYeHUs: KOPIOPATUBHBIX U
JIETIOBBIX MEPOIIPUATUI

CoctaBisith ¥ OQOpPMIISTH JOKYMEHTHl JUIsl Tpouenyp BblOopa
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IIOCTABIIMKOB U IPOLENYP 3aKYIKH

CoctaBiiaTh 1 0OPMIIATH JOIOBOPHI HA OPraHU3ALUIO JIEIOBBIX MOE3/10K,
o0ecreyeHrs: KOPIOPAaTUBHBIX U JICJIOBBIX MEPONPUSATHHA

®opmynupoBaTh NOTPEOHOCTH B TE€X WJIM MHBIX TOBapax M YCIyrax, a
TaKKe U3JIaraTh X OMKMCAaHUE B MMCbMEHHOU (hopme

KnaccugunupoBars nepBUYHbIE OTYETHBIE JIOKYMEHTHI, OIEHHMBATH HX
COOTBETCTBHE TPeOOBAHUAM 3aKOHOJaTenbcTBa Poccuiickoit denepanuu u
YCJIOBHSIM I0rOBOpa

CocTaBiATb CBOJHBIC YY€THBIE M OTYETHBIE JOKYMEHTBI B LEIAX
OCYLIECTBJICHUSI KOHTPOJIA M aHAIM3a JAHHBIX O IIOE3/IKaX M JIEJIOBBIX
MEPOIPUATHUSIX, COCTOSIHUM PhIHKA TOBAPOB U yCIyT

CocTaBisiTh, CUCTEMAaTH3UPOBATh U aKTYyaJHM3UPOBaATh 0a3y IMOCTABIIMKOB
TOBapoOB U yCIyT

Hcnons30BaTh  KOMIIBIOTEPHBIE IPOrpaMMbl  JUIsL  BEIEHHs  ydeTa,
cUCTeMaTHU3allui U aHajlu3a JAAHHBIX, COCTAaBICHUs 0a3 JaHHBIX, BEICHUS

JTOKYMEHT0000pOTa, CIIPaBOYHO-IIPABOBbHIE CHCTEMBHI, pecypchbl
MH(OPMALIMOHHO-TEIEKOMM YHUKAITHOHHOMN ceTu "UntepHet",
OPITEXHUKY

Hcnonb30Bath cpecTBa KOMMYHUKALIMU

Bectu neperoBopsl U J€J0BYIO MEPENUCKY, COOII0asi HOPMBI JIEJIOBOIO
JTUKETa

HeoOxomuMbie 3HAHUS PBIHOK TOCTaBIIMKOB TOBAapOB W YCIYr, OOECIEUMBAIOMINX JICTOBBIC
MOE3/IK1

IlenoBast MOJWTHKA MOCTABIIMKOB TOBAapOB U YCIYr, 00eCHeYHBAIOIIMX
JIEJIOBBIE NTOE3IKH

PeIHOK  1OCTAaBIIMKOB TOBAapOB H  YCIAyr 1O OpraHu3alvu |
CONPOBOXKICHUIO KOPIOPATUBHBIX MEPOIPHUATUI

[lenoBass monMTHKa IMOCTAaBIIMKOB TOBAPOB M YCIYI 110 OpraHU3alud U
CONPOBOXKICHUIO KOPIOPATUBHBIX MEPOIPHUATUN

[IpyuHIMII, aNTOPUTM M 3Talbl IPOBENCHUS 3aKYIIOK

OCHOBBI IOTOBOPHOM pabOTHI

[Tops 1ok 3aKIH0YEHNS JOTOBOPOB

[IpaBuna nmpoBeneHus U TpeOOBaHUSI K TPOBECHHUIO KYJIBTYPHO-MAaCCOBBIX
MEpONPHUITHI

3aKOHO/IATENbCTBO Poccuiickoit ®denepaunu B obnactu
MaTepUaIbHO-TEXHUUYECKOTO OO0eCcreueHus, 3aKylmoyHOW JesTeIbHOCTH,
JIEJIONPOU3BOJICTBA M apXMBUPOBAHMS, PETYJIUMPOBAHUS JIONOBOPHBIX
OTHOIIIEHUN U CIIENTOK MEXAY YYaCTHHUKAMH PbIHKA, OpTaHW3allMi BbI€3/a
n3 Poccuiickon ®epepanuu u Bbe3ga B Pocculickyro @Penepaunuro,
odopMIIeHHS 3arpaHUYHBIX MACMOPTOB, KOHCYJIbCKUX COTJAIICHUN |
JOKYMEHTOB,  PEMVIAMEHTHUPYIOIIMX  BblAA4y  BU3, 3alIUTy IIPaB
moTpeOuTensi, COXpaHEHHWE TIEPCOHATBHBIX JaHHBIX, IPOBEJICHHE
KYJIbTYPHO-MAaCCOBBIX MEPOIPHUITUN B PaMKax BBIIOJIHAEMBIX TPYIOBBIX
byHKIHIT

CanutapHble HOPMBI U TpaBWja, KacarolIuecs ONpEeNeIeHUs] KayecTBa
IPHOOpPETAEMBIX TOBAPOB U YCIYT

CranmapThl M TEXHUUECKHE YCIOBUS, KaCAlOIIUECs ONpeieNIeHUs KauecTBa
PHOOpPETAEMBIX TOBAPOB U YCIYT

JlokanbHble HOPMATHBHBIE aKThl OpraHW3alliu OOIIEro XapakTepa U IO0
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(YHKIIMOHATILHOMY HalpPaBJICHUIO ACATEIbHOCTH

CTpyKTypa ¥ IPUHILIUIIBI OPraHU3alliu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI MH(POPMATHKYU, TOCTPOCHUS MHPOPMAIIMOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI C HUMHU

Cnioco6s1 00paboTKH MHGOPMAIIMK C HCIOJIH30BAHUEM IPOTPAMMHOTO
o0ecrnedeHrs 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoii nepenucKu

IIpaBuia 1€JI0BOrO ITUKETA

CtpyKTypa opranu3anuu

HApyrue
XApaKTCPHUCTUKHU

3.2.5. TpynoBas pyHKIUS

HaumenoBanue | Opranu3zaiusi CONpOBOXKACHUS 1EITOBbIX Kox | B/05.5 YpoBeHb 5
rocteil u obecriedeHrne MeporpUsITUI 171 (monypoBeH
PabOTHUKOB U JI€JIOBBIX rOCTEN b)
KBaTMUKaI|
uu
IIpoucxoxaeHue Opurunan X 3alMCTBOBaHO U3
TPYAOBOH (hyHKIIMH OpUTHMHasIa
Konx Perucrpanuon
opurnHaia HBIN
HOMEp
npodeccuona
JIBHOTO
CTaHJapTa

Tpynossie nencTBUs

EpOHHpOBaHI/Ie MCCT NTPOBCACHUA MepOHpI/IHTI/Iﬁ

KoHnTponp kauectBa oQopmileHHS M JEKOPUPOBAHUS MECT IMPOBEACHUS

MEpONPHUATUH
Kommnexranuss wmebenpt0 M 00OpyJOBaHHMEM  MECT  IMPOBEACHHUSA
MEpONPHUATUH
Opranuzanuss  TEXHUYECKOIO  CONPOBOXKACHHUS  MEPONPHUITHA B

COOTBETCTBHUH C BHIOPAHHOM KOHIEIITHEH

Odopmnenne 3aka3a Ha TMEepEeBOAYMKA [UIsI HHOCTPAHHBIX TroOCTEH
OpraHu3aIu

CocraBieHue IulaHa NPUOBITHS U OTBE3Ja TOCTEH B COOTBETCTBHM C
IIJIJAHOM MPOBEJECHUS MEPOIPUITHI

bpoHupoBaHue NapKOBOYHBIX MECT B COOTBETCTBHM C TEXHUYECKUMHU
BO3MOKHOCTSIMH MECTa ITPOBEACHUS MEPOTIPUATHI

OpFaHI/ISaHHH IIUTAaHUS BO BPEMsI ITPOBCACHU S MCPOIIPUATHA

OpraHmaum[ HU3IrOTOBJICHHUA pasgaTOYHbIX
I/IH(bOpMaI_[I/IOHHLIX Ta6.]'[0, HaBHUT'allTMOHHBIX yKa3aTeJ'ICI71

MaTepHaoB,

dopMHpOBaHUE 3asiBKM U1l W3TOTOBJIICHHMS W 3aKyIKH CYBEHUPHOW H
MOJIAPOYHON MPOJIYKIIMH, B TOM 4YHCIE C aTpuOyTaMH TOBAapHOH Mapku
OpraHu3alyu

[IpoBeneHne aHanm3a COOTBETCTBUSl  IUIAHUPYEMOTO  MEPONPHSITHS
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BHYTPEHHUM HOpPMaM M pErJIaMEHTaM, a TaKXe 3alUIaHuPOBAaHHOMY
OIOJDKETY

Heo6xonumeie ymenust | OnieHMBaTh BO3MOXKHBIE MECTa MPOBEIEHHS MEPONPHUSATHHA C Y4eTOM HX
1eJIed ¥ COCTaBa Y4aCTHUKOB

ObecnieunBaTh ¥ CONpPOBOXKAATH  KOPIOpAaTHBHBIC, JIEJIOBBIE U
TOP’KECTBEHHbIC MEPOIPUSATHUS

BpiOupars CyBEHUpPHYIO U MOAAPOUYHYIO MPOIYKIHIO B COOTBETCTBUHU C
KaTeropueil MeponpusTUsi 1 0COOCHHOCTSIMH MOJTydaTesei

Ornpenenarpb 00BeEM HEO0OXOIUMBIX noTpeOHOCTEMN B
MaTepHaIbHO-TEXHUYECKNX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMU HOPMAaTHBHBIMH aKTaMH U OFOJIKETOM OpraHu3aluu
Onpenensate Hambonee >(PQeKTHBHbIE M KadeCTBEHHBIC ITOKA3aTENN
HE00XOMMBIX TOBAapOB U yCIYyT

CocraBisatb W o(OpMIATH JOKYMEHTHl s Tpouedayp BbiOopa
MIOCTaBIIMKOB U NMPOLEAYP 3aKYIKH

KnaccuumupoBars nepBHYHBIE OTYETHBIE JOKYMEHTHI, OIICHHBATh HX
COOTBETCTBHE TPeOOBAaHUAM 3aKOHOJaTeabcTBa Poccuiickoit denepaunu u
YCIIOBHSIM JIOTOBOpA

CocTaBisATh CBOJHBIE YYETHbIE M OTYETHBIE JOKYMEHTBHl B LEJIAX
OCYIIECTBIICHHUSI KOHTPOJII M aHAJM3a JaHHBIX O IOE3/JKax W JEJOBBIX
MEpPONPUSITHSIX, COCTOSTHUM PbIHKA TOBAPOB U YCIYT

CocTaBisiTh, CHCTEMATU3UPOBATh U AKTYAJIM3UPOBATh 0a3y MOCTABIIUKOB
TOBApOB U YCIYT

Hcnonb30BaTh  KOMIIBIOTEPHBIE MPOTrpaMMBbl Uil BEJIEHHUs  yueTa,
CHCTEMAaTH3allui U aHaJIHW3a JAaHHBIX, COCTABIICHUS 0a3 JaHHBIX, BEICHUS
JTOKYMEHT0000pOoTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn "VIHTepHeT", OprTeXHUKy
Vcnonp30BaTh cpecTBa KOMMYHHMKAIIUU

BecTr meperoBopel M JENOBYIO MEPENUCKY, COONIO/Iasi HOPMBI JIEJIOBOTO
ITHKETa

HeoOxonumeie 3HaHusT | PRIHOK MOCTaBIIMKOB TOBapOB M YCIYT, OOECIIEYMBAIONINX JICIOBBIC U
KOPIIOPAaTHUBHBIE MEPOIPUSATHUS

IleHoBasi MOJMUTHKA IOCTABIIMKOB TOBAPOB M YCIYT, 00ECIEYHMBAOIINX
JIeJIOBBIE ¥ KOPIIOPATHBHbBIE MEPOIPUSATHUS

[TpuHIIMT, aNTOPUTM U 3TANbl MPOBEICHHS 3aKYTOK

OCHOBBI JOTOBOPHOH pabOTHI

ITopsi 10K 3aKIIIOYEHHUs IOTOBOPOB

[TpaBuia opraHn3anyy KOPIOPATUBHBIX MEPOTTPHATHI

OcHoBHBIE TpeOOBaHMS CTAHJAPTOB, TEXHUUYECKUX, KAUYECTBEHHBIX
XapaKTepUCTHK, TMPEIbSIBIIEMbIE K OpPraHW3aldd  KOPIOPATHBHBIX

MEpONPHUITHI
[TpaBuna npoBeaeHuss U TPeOOBAHMS K MPOBEACHHUIO KYJIbTYPHO-MaCCOBBIX
MEpONPHUITHI
3aK0HOIATEIILCTBO Poccuiickou ®denepannn B oOnactu

MaTepHaIbHO-TEXHUYECKOT0 OOECIeYeHUs, PEryTUpOBaHMs JIOTOBOPHBIX
OTHOIIEHWH M CHAEJIOK MEXJy YYaCTHHKAaMU pBIHKA, 3allWuThl IpaB
noTpeOuTensi,  MPOBEAEHUS  KYJIbTYpHO-MAacCOBBIX  MEPONpHUSTHI,
3aKyIOYHON JEATEIbHOCTH, JEIONPOU3BOACTBA B paMKaX BBINOJIHAEMBIX

TPYAOBBIX (QYHKITUH
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JlokanbHbIE HOPMATHUBHBIE aKThl OpraHU3allMy OOIIEro XapakTrepa U 1O
(YHKIIMOHATILHOMY HANpaBJICHUIO AESITEIbHOCTH

CTpyKTypa ¥ IPUHIIUIIBI OPraHU3aluu JOKYMEHTO000pOTa

bazoBble 0cHOBBI HH)OPMATUKH

CniocoObl 00paboTkn WHGOPMAIMK C HCIOJIB30BAHUEM IPOTPAMMHOIO
o0ecrniedeHrs 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoii nepenucku

IIpaBuia 1€JI0BOrO ITUKETA

CtpyKTypa opranu3anuu

JlaThl 1 COOBITHSI, UMEIOIIME 3HAUCHHE Il OPTaHU3AINH

HApyrue -
XAPAKTCPUCTHKHU

3.3. O6o0miennas TpyaoBast pyHKIUS

Haumenosa | MarepuanbHO-TEXHUYECKOE U Kon C YpoBeHb 5

HHE JTOKYMEHTAIMOHHOE COMTPOBOKIECHUE PAOOTHI KBaJTU (DUKAITH
TPAHCIIOPTA OPraHu3aluu B UEIIX u
o0ecrieyeHus ee IesITeIbHOCTH

IIpoucxoxaenue Opurunan X 3alMCTBOBaHO U3
00001IeHHO TPYAOBOI OopuruHajia
byHKIIUU

Kon PeructparmonHbl

OpUTMHANIA 51
HOMEp
poQeCCHOHAIIbH
Oro cTaHAapTa

BosmosxHbIe Crennanuct aAMHUHUCTPATHBHO-X035CTBEHHOMN 1€ATeIbHOCTH
HAaUMEHOBAHWS CrienuaiucT 1o yIpaBJIeHUIO0 KOPIIOPATHBHBIM TPAHCIIOPTOM

JOJDKHOCTEH, mpodeccuit

TpeboBanus k Cpennee npodeccronanbHoe 00pa3oBaHKe - TporpaMma MoArOTOBKU
00pazoBaHMIO U CHEIMAIMCTOB CPEHETO 3BEHA U
00y4YEeHHIO JlononHutenbHOE podeccoHaIbHOe 00pa3oBaHue - TPOTPAMMBI

po¢eCCUOHANTBHON MEPENOATOTOBKHU M0 MPODUITIO IEATeTHHOCTH,
MIPOrpaMMbl MOBBIIICHUST KBATH(PUKALIUU 0 TPOPUITIO IEATEILHOCTH (HE
pexe 4eM pa3 B TpH rojia)

TpeGoBaHUs K ONBITY -
MPAKTUYECKON pabOThI
Oco0sie ycnoBus gonycka | JJokyMeHT, HOATBEPKAAOIINM TPOXO0XKICHHE aTTECTALUHU 1O

K pabore 0€30MaCHOCTH JJOPOXKHOTO JIBUKEHHUS, O(DOPMIIEHHOTO JJIsl COTPYIHUKA
OpraHM3aIuH’

JIpyrue XapakTepucTUKu | -

I[OHO.HHI/ITCJ'IBHBIG XapaKTCPUCTHUKU

| HaumenoBanue JOKYMCHTA ‘ KO,Z[ ‘ HanmenoBanue 6a30Boit T'pynIibl, JOJDKHOCTH
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(mpodeccun) WM CIEUATBHOCTH

OK3 3323 3aKkynIuKu

4323 Cryxaiye 1o TpaHCIOPTHBIM IEPEBO3KaM
EKC - HauanpHuk rapaxa

- Cnenuanucr

- DKOHOMHUCT 110 MaTepUAIbHO-TEXHUIECKOMY

CHA0XKEHUIO

OKIIATP 22530 WHxenep no 6€300aCHOCTH IBUKEHUS

22770 Huxenep no TpaHcnopry

26541 Crneuuanuct

42517 WHxeHep oTena 3KCIUTyaTaluy aBTOX031iCTBa

3.3.1. TpynoBas pyHKIHISA
HanmenoBa | Opranusanus nepeBo3Krd pabOTHUKOB, Kon C/01.5 YpoBeHb 5
HUe JOKYMEHTOB U I'Py30B OpraHU3aLUU (moxypoBeHb)
KBaJTM (DUKAIIH
u
ITpoucxoxaenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (hYHKITHH OpUTHHaja
Kon Perucrpanuonx
OpUTrrHana 13171
HOMED
npodeccuoHanb

HOI'0 CTaHAapTa

Tpynossie nencTBUs

IIpueM 3asgBOK Ha MNEPEBO3KY M JOCTaBKY [0 MeCTa Ha3Ha4YCHUs
pabOTHUKOB, IOKYMEHTOB U IPY30B

Omnpenenenue U MOCTPOEHUE ONTHUMAIBHBIX W Hambosee 3(p(EeKTUBHBIX
MapLIpyTOB JIBUKEHUS

Odopmnenne myTeBOil AOKyMEHTAlMM (IIyTE€BbIE JHUCTHI, KYpHaJIbl MO
yueTy  JIBHXKEHHs), a TakkKe  TPaHCIOPTHO-COMPOBOAUTEIBHBIX
JIOKYMEHTOB

Benenue nyreBoil qokyMeHTaluM (IyTEBBIE JMCTHI, KypHAJbl MO Y4ETy
JIBUKEHMSI), @ TAK)KE TPAHCTIOPTHO-COMTPOBOAUTEIBHBIX TOKYMEHTOB

WudpopmupoBaHue BoguTeNed mepes  BbIE3JOM Ha JMHHUIO O
TUAPOMETEOPOJIOTHUECKUX U JOPOXKHBIX YCIOBUSIX Ha MaplIpyTax
JIBUKEHMS TPAHCIIOPTHBIX CPEJICTB

OrnepaTUBHBIN KOHTPOJIb IEPEABUKEHUS TPAHCIIOPTA OPraHU3aALAN

I[I/ICTaHLII/IOHHOC YIIPpaBJICHHUC NICPCABHUIKCHUCM TPAHCIIOPTA OpTraHHU3allun

KonTponbs cooTBeTcTBUSI TOKa3zaHUN MNPUOOPOB yuyeTa JBIKEHUS H
pacxoja TOIJIMBA C MPONHACHHBIMU U 3a()MKCUPOBAHHBIMH MaplIpyTaMu
JIBHJKECHHUS

[TogroToBka  KyphepcKOTO  3agaHWs IS JOCTaBKA TPY30B |
KOPPECTIOHICHIIUU

KoHTposb 1ocTaBKy rpy30B U KOPPECTIOHICHITUN

dopMmupoBaHUE 3aKa3za KOHTPAareHTY Ha TIEPEBO3KY pabOOTHUKOB
OpraHu3aIu
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HanpaBnenue 3aka3a KOHTPareHTy Ha MEPEBO3KY pPaOOTHHUKOB
OpraHu3aIu

KoHTpoJib ucnoaHeHus: ycioBUiA JOTOBOpa HA MPEJOCTABICHUE YCIYTH O
MepeBO3Ke paOOTHUKOB KOHTPAreHTOM

HeoOxonuMmelie ymeHUS Pacnipenenste TpaHCHOPTHBIE PEeCypChl OPraHU3alMd B COOTBETCTBHH C
YCTaHOBJICHHBIMH HOPMaMH

PaboTaTh ¢ 3asBkaMu Ha MEPEBO3KY M JOCTAaBKYy JI0 MECTa Ha3HAYCHHS
pabOTHUKOB, JOKYMEHTOB U I'PY30B

Pa3pabarbiBaTh onTHMalIbHBIC CXEMBbI TIPOXOXKIECHUS aBTOTPAHCIIOPTA OT
MyHKTa OTHPABJICHUS 10 NMYHKTAa HAa3HAUEHUS B KOPOTKHE CPOKU U TPHU
ONTUMAJIBHBIX 3aTpaTax

OdopMIsiTh JOKYMEHTBI B paMKax BBITIOJTHSAEMBIX TPYIOBBIX (DYHKIUN B
COOTBETCTBUM C 3aKoHoJaTenbCcTBOM Poccuiickoit ®@enepauuun U
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH

CocTaBiATh CBOAHBIE YYETHbIE W OTYETHBIE JOKYMEHTBI B LEJSAX
OCYIIECTBIICHUS KOHTPOJS M aHaJM3a JaHHBIX OO0 HCIOJIb30BaHUU U
HKCIUTyaTaIlMi TPAHCTIOPTHBIX CPEJICTB

Hcnonb3oBaTh KOMIBIOTEPHBIE TPOrpaMMbl Ui BEICHUS  ydYeTa,
CHCTEMAaTH3alMy U aHajau3a JAaHHBIX, COCTABJIEHUs 0a3 JaHHBIX, BEACHH

JIOKyMEHTO000poTa, CIIPaBOYHO-IIPABOBbIE CHUCTEMBHI, pecypchl
H(OPMaLMOHHO-TEIEKOMM yYHUKAIIHOHHOM ceTu "UnaTepuer",
OPTI'TEXHUKY
Vcnonb30Bath CpeicTBA KOMMYHUKAIIUH

HeoOxomuMbie 3HAHUS 3akononarensctBo Poccuiickoit @enepanuu B 00sacTu 0€30MACHOCTH

JIOPOKHOTO JIBWJKEHHUS, B TOM YHCJE IPABUI JOPOKHOTO ABM)KECHUS,
JKCIUTyaTallMM ¥ OOCHYXXHMBaHUS  ABTOTPAHCIOPTa,  MEPEBO3KU
IIaCCaKUPOB U IPY30B

ITpaBuiia aucnieTyepu3aiyi aBTOTPAHCIOPTA

JlokasnbHbIE HOPMAaTHUBHBIE aKThl OpPraHM3alMK OOLIEro XapakTepa U IO
(YHKIMOHAJIBHOMY HalpaBJIEHUIO AEATEIbHOCTH

CtpyKTypa U NPUHIMIBI OPraHU3alMKU TOKYMEHTOO00pOTa, B TOM YHUCIIE
C MoAipa3ieICHUsIMUA OPTaHU3aIMH, BEAYIIUMH OyXTaITepCKUH yueT
ba3oBble 0CHOBBI HH)OPMATUKH

Crioco6b1 00paboTKM MH(POPMALMU C MCIOJb30BAaHUEM HPOTPAMMHOTO
o0ecreyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

IIpaBuia 1eI0BOT0 ATUKETA

CTpyKTypa opraHu3anuu

Jlpyrue :
XapaKTepI/ICTI/IKI/I

3.3.2. TpynoBas pyHKIMS

HaunmenoBa | CompoBoxkaeHHE U OOECIICUCHHE Kon C/02.5 YpoBeHb 5

HHE Mpolecca OpraHu3ainuu 0e30MacHOCTH (moypoBeHb)
)IOpO)KHOFO OBUXXCHUA HpI/I 3KC1'[.]'IyaTaI_[I/II/I KBaJ'II/I(l)I/IKaHI/II/I
TpaHCIOPTa OpraHU3aIlluu

ITponcxoxaenue | Opurunan X | 3anmcTBOBaHO W3 |
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TPYIOBOU (hYHKITUK | OopuruHazua ‘ |
Kon Peructparimonnbl
OpUTHMHAaNIa 51
HOMED
npodeccuoHaIbH
OT0 CTaHaapTa
TpynoBble nelcTBUA Benenne ydeTHOH © OTYETHOM JIOKYMEHTAallMM TI0 O€30MacHOCTH

JIOPOKHOTO JABUKECHUS
KonTpose mpoBeaeHus npeIpercoBoro u nocjiepercoBoro MEAUIMHCKUX
OCMOTPOB BOJUTEICH

KoHTposib MpOBEpKM TEXHUYECKOIO COCTOSIHUS aBTOTPAHCIIOPTa IEpen
BBIC37I0OM Ha JIMHUIO U 11O BO3BPAIICHUHU C TUHUK

OrcnexxBaHWe BpPEMEHM Haudaja M OKOHYAHHMS paOOThl BOJUTENCH
OpraHu3ali, BpeMEHU HENPEPHIBHOTO HAXOKEHUS 3a pyJIeM

AHanM3 MaHHBIX, MOJYYEHHBIX IOCPEJACTBOM HABUTAIMOHHBIX CHUCTEM
MOHUTOPHUHTA TPAHCIIOPTA, CHCTEM BHUICO(PHUKCAIMH TaHHBIX, CUCTEM H
000pyI0BaHMsI, TTO3BOJISIONINX KOHTPOJIMPOBATH padOTy TPAHCIIOPTA
CucremaTuzauusi AaHHBIX, MOJIYYEHHBIX IOCPEICTBOM HABUTALIMOHHBIX
CHUCTEM MOHHTOPHHTA TPAHCIOPTa, CHUCTEM BHACO(PHUKCANUU TAHHBIX,
CUCTEM M OO0OpYyIOBaHUS, MO3BOJAIOIIMX KOHTPOIUPOBATH paboTy
TpaHCcHopTa

[TpoBeneHNE MEpPONPUATHI IO OpraHU3aIMu 0€30MaCHOCTH JOPOKHOTO
JIBYKCHUS

[TpoBeneHne MHCTPYKTaXKEH MO OE30MACHOCTH TIOPOKHOTO JIBHIKEHUS
IIpoBenenue MEPOIPUATHI o MPEAYIPEKIECHUIO
JIOPOKHO-TPAHCIIOPTHBIX TPOUCIIECTBHI

IToaroroBka AOKYMEHTOB IO 3alpoCy TIOCYAAPCTBEHHBIX OPraHOB II0
0€30MMacHOCTH ABUKEHUS

KouTponb coOmiofeHusl KOHTpareHTamMH, OKa3bIBAIOUIMMH YCIYTH TIO
MepeBO3ke pabOTHUKOB HOPM M TMpaBWJ OE30MaCHOCTH JIOPOXKHOTO
JBUKCHUS

Heo6xomumbie ymeHust Pa3pabarbiBaTh MPOEKTHl OPraHU3AlMOHHBIX U PACTIOPSIUTEIBHBIX
JIOKYMEHTOB 10 00ecredeHnio 0€30MacHOCTH JOPOKHOTO TBUKECHHS
CocTaBiaTh CBOJHBIE YYETHBIE W OTYETHBIE JOKYMEHTHI B IIEJISIX
OCYIIECTBIICHUSI KOHTPOJSI M aHalu3a JaHHBIX 00 HCIIONBb30BAHUHU H
AKCIUTYaTallMy TPAHCIIOPTHBIX CPEJICTB

OdopMIsaTs JOKYMEHTBI B paMKax BBIMOJIHSIEMBIX TPYIOBBIX (QYHKIUN B
COOTBETCTBUM C 3aKOHOJaTenbCcTBOM Poccuiickoit @enepauun U
JIOKAJIbHBIMU HOPMATHUBHBIMHU aKTaMU

[Tonydars naHHBIE HABUTALIMOHHBIX CHCTEM MOHUTOPHHIA TPAHCIOPTA,
CUCTeM  BHACOPUKCAIMM  JAHHBIX, CHUCTEM H  00OPYIOBaHHS,
MTO3BOJISIOIIUX KOHTPOJIUPOBATh PabOTy TPAHCIIOPTA, U MIEPEHOCUTH WX Ha
pa3iandHble HHQOPMAIIMOHHBIE HOCUTEIH, B TOM YHCJIE KOMITBIOTEP
Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBbl  JUISl  BEACHUSA  y4yeTa,
CHCTEMAaTH3allMy U aHajau3a JAHHBIX, COCTABJICHUS 0a3 JAaHHBIX, BEACHHS

JIOKyMEHTO0000pOTa, CIIPABOYHO-ITPABOBbBIE CHUCTEMBI, pecypceel
WH(pOPMaAITMOHHO-TEIEKOMMYHUKAITHOHHON ceTn "UnTepner",
OPI'TEXHUKY
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Hcrnons30Bath cpeacTBa KOMMYHUKALIMU

Bectu neperoBopsl U AENOBYIO NEPENUCKY, COOII0asi HOPMBI JI€JI0BOTO
ATUKETA

HeoOxonuMble 3HaHUS

3akononarenscTBO Poccuiickoit @Denepanuu B 001acTH 0€30M1aCHOCTH
JIOPOXKHOTO JABUKEHUS, B TOM YHCIE I[PABUJI JOPOKHOIO JIBUXKEHUS,
JKCIUTyaTalldd W OOCIHy)XMBaHUS  aBTOTPAHCIIOPTa,  IEPEBO3KH
MacCaXXUPOB U IPY30B

HOpMaTI/IBHO-TeXHI/I‘-IeCKaSI AOKYMCHTAal M, periiamMCHTHUpYyronas
OKCILTyaTalluio U pEMOHT TPaHCIIOPTHBIX CPCACTB

YCTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEICTB

TeXHI/IKO-SKCHJ'IyaTaI_[I/IOHHI)IC JAaHHBIC TPAHCITIOPTHLIX CPCIACTB

IIpaBuia TEXHUYECKOM SKCILTyaTallUH TPAHCIOPTHBIX CPEJICTB

HanmMeHOoBaHMS W CTPyKTypa OpPraHOB TIOCYJApCTBEHHOW BIACTH U
OpraHM3aluii, OTBETCTBEHHBIX 3a OPTraHU3ALMI0 U KOHTPOJUPYIOLIUX
OpraHu3aIuio 6€30MacCHOCTH JOPOKHOTO JIBHXKEHUS

JIokanbHBIC HOPMATUBHBLIC AKTbI OpraHu3aluu 06HIGFO XapakTepa U 110
q)YHKI_II/IOHaJ'IBHOMy HalIpaBJICHUIO ACATCIIbHOCTH

CprKTypa W IIPUHIUIIBI OpraHnu3alun ,Z[OKYMGHTOO60pOTa, B TOM 4YHUCJIC
C IMoApa3aACIICHUAMUA OpPraHu3alvu, BEAYIINMHA 6YXFaHTepCKI/II71 y4eT

basoBbie 0cHOBBI HH)OPMATHKH

CriocoObl 00pabOTKH MH(POPMAIUK C HUCIOJIH30BAaHHUEM IPOTPAMMHOTO
obecrieueHrs U KOMIbIOTEPHBIX CPECTB

IIpaBuna 1e10BOM NEPENUCKU

HpaBHna JACJIOBOI'O OTHUKCTA

CTpyKTypa Opranuszanuu

Tlpyrue

XapPaAKTCPUCTHKHU

3.3.3. TpynoBas pyHKIUSA

HaumenoBa | CompoBoxkeHue u odecreueHmne Kon C/03.5 YpoBeHb 5
HHE rpoIriecca dKCIuTyaTaluu, 00CITyKuBaHuUs (moypoBeHb)
Y PEMOHTA TPAHCIIOPTA OpraHu3aluu KB (pUKAITIH
[Ipoucxoxaenne | Opurunan X 3aMCTBOBAHO M3
TPyZIOBOM opuruHaia
byHKIIUU
Kon Peructpanmonublit
opuruHazia HOMED
npodeccnoHanIbHOTO
cTaHJapTa

TpynoBble nericTBUSA

BCIIGHI/IC yu€Ta TPaHCHOPTHBIX CPCACTB OpraHU3alluu, UX COCTOSAHUA U
MMPOBOAVMBIX TCXHUYCCKUX onepaunﬁ C HUMH

[IpoBenenne MeponpusATUH MO YBEJIMYEHUIO CpPOKa HKCILTyaTalluu
TPAHCIIOPTA OpraHU3aIIN

KoHTpoIb TEKyIIEro COCTOSIHUSA TPAHCIOPTHBIX CPEJICTB, Y3JI0B U YPOBHS
TEXHUYECKUX KUAKOCTEH, CPOKOB IKCILTyaTALIUU

OHpC}IGJ’IeHI/Ie Ka4C€CTBCHHBIX n KOJIMYECCTBCHHBIX HOTpe6HOCTefI
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CCPBUCHOTO, TCXHUYCCKOI'O 06CJIy)KI/IBaHI/I$I WM TPOBCACHHUA PCMOHTA
TPAHCIIOPTHHIX CPEJICTB

Ornpenenenue 1[EJIECO00Pa3HOCTH MIPOBEICHUS CEPBUCHOTO
00CTyKMBaHUS WK PEMOHTA TPAHCIOPTHBIX CPEACTB

KoHTponb CPOKOB rapaHTHM, MHTEPBAJIOB CEPBUCHOTO OOCITYKMBAHUS H
TEXHUUYECKHUX OCMOTPOB

Opranuzainus CepBUCHOTO OOCITYKMBaHHSI, TEXHUYECKOTO 0OCITYKUBAHUS
WJIM PEMOHTA TPAHCIIOPTHBIX CPEACTB

[TprieMka BBINOIHEHHBIX PabOT IO PEMOHTY, CEpBUCHOMY 00CTY>KHBAaHUIO
U TEXHUYECKOMY OOCITY)KHBaHUIO TPAHCTIOPTHBIX CPE/ICTB

[Ipuemka TOBapoB M ycHyr, OOECHEYMBAIONIMX M MOAJIEP>KUBAIOIINX
paboTy TPAHCIIOPTHBIX CPEJICTB

KonTponb kadecTBa moCTaBiIsieMbIX TOBAPOB U YCIYT IUJISl CEPBUCHOTO U
TEXHHYECKOTO OOCITY)KHBAHHS TPAHCTIOPTHBIX CPEJICTB

[TonroroBKa TpPAaHCIOPTHBIX CPEACTB [JIsl TMPOBEIEHUS TEXHUYECKOTO
OCMOTpA C ILIeJIbI0 TIOCTAaHOBKHU (CHSATHS) Ha TOCYJAapPCTBEHHBIN ydyeT WM
CTPaxOBaHMUS

Opranu3anus yCTaHOBKH JOTIOJHHUTEIBHOTO OOOpPYJOBaHUSI C IEINBIO
MOBBILIEHUS PA0OTOCIIOCOOHOCTH TPAHCIOPTHBIX CPENICTB MU KOHTPOJIS

UX paboThI
CocraBineHue CBOJIHBIX YYETHBIX M OTYETHBIX JOKYMEHTOB 00
UCIOJBb30BAaHUM  TpAHCHOpPTa  OpraHU3alud,  €ro  COCTOSIHHH,

00CTyKUBAaHUU U COACPKAHUH

[TonroroBka pekiaManuil MO BBIIBICHHBIM JedeKTaM TPAHCHIOPTHBIX
CPEJICTB JIJIsl U3BEIICHUS 3aBOJIOB-U3TOTOBUTENICH

HeoOxonuMmelie ymeHust Onpenendarsb 00BemM HEO0OXOTMMBIX noTpedHocTel B
MaTepUaTbHO-TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBUMU C
JIOKAJIbHBIMM HOPMATHUBHBIMU aKTaMH M OIOJKETOM OpTaHU3alMU s
AKCIUTyaTaI[iu, OOCTY>KUBAHUS M PEMOHTA TPAHCTIOPTHBIX CPEACTB
OueHMBaTh COCTOSIHUE TPAHCHOPTHBIX CPEJCTB M UX KOMIUIEKTYIOLIUX C
1IEJIBI0 3aMEHBI, HAMPABIICHUS] HA TEXHUUYECKYIO IMATHOCTUKY Ha CTAHIUIO
TEXHHUUYECKOT0 00CITY)KMBaHHS aBTOMOOUIIEH WM peMOHTA

PaGotath ¢ 3asBkamu, GopMHUpPOBATH €IUHBIN 3aKa3 Ha 0a3e HECKOJIbKHUX
3asBOK, ()OPMUPOBATH 3aKa3bl B COOTBETCTBUU C KAaTErOpPHEH TOBApOB U
yciyr

CoctaBmsith ¥ OoQOpPMIIATH JOKYMEHTHI Mg MpOLEayp BbIOOpa
MOCTABIIUKOB U MPOLIEYP 3aKyIKH

dopmynupoBaTh MOTPEOHOCTH B T€X WIM MHBIX TOBapax M yCiIyrax, a
TaK)Ke M3J1araTth UX OMKCAHNE B MMCbMEHHOU (hopme

PabGoraTe C 3akIIOYEHHBIMH JIOTOBOpPaMH Ha TIOCTaBKY TOBapoOB H
OKa3aHHE yCIyr

CocTaBnATh CBOJHBIE YYETHBIE W OTYETHBIE JOKYMEHTBHI B IEJSX
OCYIIECTBIICHUSI KOHTPOJISI M aHalu3a JaHHBIX 00 HCIIONBb30BAHUHU H
SKCIUTyaTalliy TPAHCIOPTHBIX CPEJICTB, COCTOSIHUM PBIHKA TOBApOB U
ycuyr

OdopmisaTe JOKyMEHTHI (B TOM YHCJIE€ O BBOJIE B OJKCIUTyaTallli0 M
nepefadye B IOJb30BAaHME TPAHCHOPTHBIX CPEACTB) B  paMKax
BBITIOJTHSIEMBIX TPYIOBBIX byHKIIHIIT B COOTBETCTBUH c
3aKOoHOJarenbCTBOM  Poccuiickorn  Penmepauu M JIOKAJIbHBIMU
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HOPMAaTUBHBIMU aKTaMH

Hcnonb3oBath mpHeMbl KOMIUIEKCHON INPOBEPKU MNEPBUYHBIX YUETHBIX
JIOKYMEHTOB

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMbl  JUJIl  BEIEHUS  ydYerTa,
CUCTeMATH3allNK U aHAJIN3a JAHHBIX, COCTABJICHUs 0a3 JaHHBIX, BEJACHUS

JIOKYMEHTO000pOTa, CIPAaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu "NnTepuer",
OPI'TEXHUKY

Hcnosb30BaTh CpecTBa KOMMYHUKALIMH

BecTtu meperoBopsl U JENOBYIO MEPENUCKY, COOTI0Aass HOPMBI JICIOBOTO
ITHKETA

Heo6xonnMebie 3HaHHS HopMaTuBHO-TexHHUECKAS JIOKyMEHTaIus, peraaMeHTHpYoIIast
HKCIUTYaTalM0 ¥ PEMOHT TPAHCIIOPTHBIX CPENICTB

YCTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB
TeXHHUKO-IKCIUTyaTallMOHHBIE JaHHBIE TPAHCIOPTHBIX CPECTB

ITpaBuiia TEXHUYECKOM KCIIITyaTalluy TPAHCIOPTHBIX CPECTB

OCHOBHbBIE MapKH TPAHCIIOPTHBIX CPEICTB

OcHOBHBIE IPOU3BOJUTEIN TPAHCIOPTHBIX CPECTB

[Topsimox opopmieHns 3aKka30B y NOCTAaBIIMKOB TOBAPOB M YCIYT
OcHOBHBIE YCIIOBUS 3aKJIHOYECHHBIX JOIOBOPOB Ha IOCTaBKY TOBapOB H
NPEJOCTaBICHUE YCIYr B YacTH MPOLeAypbl opopMIIeHHS 3aKa3a Ha UX
II0JIy4YEHUE

3akononarensctBo Poccuiickoit @enepanuu B 00sacTu 0€30MACHOCTH
JIOPOKHOTO JIBWJKEHHUS, B TOM YHCJIE IPABUI JOPOKHOTO ABM)KECHHS,
JKCIUTyaTalluM ¥ OOCIYXXHMBaHUS ~ aBTOTPAHCIOPTa,  [EPEBO3KU
NaccaXMpoB M TIPYy30B, MaTepUATbHO-TEXHUYECKOTO obOecredeHus,
3aKyIOYHOMI NeSITENIbHOCTH, JIEIONIPOU3BOCTBA, IPaXKIaHCKOE
3aKoHOaTenscTBO Poccuiickon ®Penepauvv B 4YaCTU  PETYIUMPOBAHMS
JIOTOBOPHBIX OTHOIICHUHN U CAEJIOK MEXIy YYaCTHUKAMU PbIHKA B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIUH

JlokasnbHbIE HOPMAaTHUBHBIE aKThl OpPraHM3alMK OOLIEro XapakTepa U IO
(YHKIIMOHAJILHOMY HalpaBJICHUIO IEATEIbHOCTH

CtpyKTypa U NPUHIMIBI OPraHU3alMKU TOKYMEHTOO00pOTa, B TOM YHUCIIE
C Mojipa3ieICHUsIMUA OPTaHU3AIMH, BEAYIIUMH OyXTaITepCKUH yueT
bazoBble 0OCHOBBI MHPOPMATUKHU, TOCTPOCHUS MH()OPMAIIMOHHBIX CHCTEM
U 0COOCHHOCTH pabOThl ¢ HUIMHU

Crioco6b1 00paboTKM MH(GOPMALMU C MCIOJb30BAaHUEM IPOrPaMMHOTO
o0ecrieyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

IIpaBuia 1e0BOTO ATUKETA

Hpyrue -
XapaKTEPUCTUKHI

3.3.4. TpynoBas QpyHKIHs

HaumenoBa | Opranuzanus 3aKynku ¥ IpuoOpeTeHus Kon C/04.5 YpoBeHb 5

HUE TOBApOB U YCIYT JUIS 3KCIUTyaTalluu U (moxypoBeHb)
00CITy’)KUBaHUs TPaHCIIOpTa KBaJIM(pUKAITIH
OpraHu3alu
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[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (hyHKITHH OpUTMHaja
Kon Peructpanuonublit
OpuUrMHaja HOMEp
npodeccuoHaIbHOT
0 cTaHjapra
TpynoBsie nencTBUs [IpoBenenne aHanM3a pbBIHKA TOBAPOB W YCAYr JUIs oOecredeHus

TpPaHCIOPTa OpraHU3allid, B TOM 4YHCIE BBIOOp CTaHIMII TEXHHUYECKOIO
00CITyKMBaHHS aBTOMOOMIIEH

Opranusanuss oTOOpa MOCTABUIMKOB C MPUMEHEHHEM KOHKYPEHTHBIX
Croc000B 3aKYIKH

[TonroroBka JOKyMEHTAaMM Ui TPOBEACHUS Tpouedayp BbiOopa
MOCTABIIMKOB U 3aKYIIKU

ComnpoBokIIeHHE TPOLEAYPHl 3aKIIOYCHUST KOHTPAKTOB Ha IOCTaBKY
TOBapOB U MPEAOCTABJICHHUE YCIYT C LETbI0 00eCeueHus IKCIUTyaTalluu 1
00CITy>)KUBaHHsI TPAHCIIOPTA OPTaHU3aALUU

CucremaTtu3anus 1 00001eHre nHHOPMaIIMU 0 3aKJIIOUEHHBIX JOTOBOPax
Beznenue peectpa 10roBopoB Ha IMOCTaBKY TOBAPOB M OKa3aHUE YCIYT
Benenue 0a3pl NOCTaBIIMKOB TOBAPOB U YCIYT

MOHUTOPHHT 1IeH Ha MproOpeTaeMble TOBApPhl U YCIYTH

PaboTta ¢ mocTaBmMKaMu TOBapOB M YCIIYT C LEJIbIO YIYYIICHHUS KadyecTBa U
CHIDKEHHUS 3aTpaT

KoHTponbs cpokoB IpoBeneHNs OIUIaThl B COOTBETCTBHH C 3aKIFOYEHHBIMHU
JIOTOBOpPaMH, B TOM 4uciie oepThl

KoHTponbs coOMOaeHnss W WCHOJHEHUs YCIOBHH JOTOBOPOB TOCTaBKH
TOBAapOB WJIM IMPEJOCTaBICHUS YCIYTH, a TakXke TMpeloCTaBICHUs
MIEPBUYHON JTOKYMEHTAIINU

dopMupoBaHUE 3asBOK Ha IOCTaBKY TOBApPOB M YCIYT, HEOOXOAMMBIX IS
OOCITy’>)KMBaHHsI TPAHCIIOpPTAa OpTraHW3allMM ¥ TOJJEpKaHHWs €ro B
MCIPAaBHOM COCTOSIHUHU

[TonroToBka JOKYMEHTOB ISl MPOLEAYPHl CTPAaXOBaHHS TPAaHCIOPTHBIX
CpeACTB

ComnpoBOKIeHHE MTPOIETyPhl CTPAXOBAaHHsI TPAHCIOPTHBIX CPEACTB
[TonroToBka JOKYMEHTOB JJsi MpoLeaypbl O(OpMIIEHHS CTPaxoBOIo
clTydasi IPU €Tr0 HACTYIUICHUH

CompoBoxkieHHE TPOIEAyphl OQOPMIICHHS CTPaXxOBOTO CIyd4as MpPH €ro
HACTYIJICHUH

ComnpoBoKIeHHE MTPOIIETyPBI 3aKYIIKU HITU TMPOJJAKU TPAHCIIOpTa
OdopmiieHre OTUETHBIX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSAMH JIJIst
KOHTPAareHTOB W MOApa3JIeIeHU OyXTraJlTepCKOTO yJeTa

ITocraHOBKa Ha TOCYJApCTBEHHBIM y4e€T TPAHCIOPTHBIX CPENICTB
OpraHW3allii B COOTBETCTBHHM C TpPEOOBAaHUSAMH 3aKOHO/ATEIIHCTBA
Poccutickoit denepanuun

CHsTHE € TOCYJJapCTBEHHOTO y4eTa TPAHCIIOPTHBIX CPEICTB OpraHU3alnu B
COOTBETCTBMM C  TpeOOBaHMSAMU  3aKOHOJATENbCTBa  Poccuiickoit
denepanun

CocTaBjeHHE CBOJHBIX YYETHBIX M OTYETHBIX JIOKYMEHTOB O (akrax
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XO3UCTBEHHOW JIEATENbHOCTH OpraHu3allMk B 4YacTH IIOCTaBKU U
KCIOJIb30BAHMS TOBAPOB U YCIIYT, COCTOSIHUS PhIHKA TOBAPOB U YCIYT
HeoOxomumeie ymenust | Onpenensts 00BeEM HEO0OXOTUMBIX noTpeOHoCTEeH B
MaTepUaTbHO-TEXHUYECKUX, (UHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMU HOPMATHBHBIMU aKTaMU ¥ OI0J[KETOM OpPTaHU3aINH
Onpenenarp Haubosiee AG(PEKTUBHBIE M KAYECTBCHHBIC ITOKa3aTelIH
HEO0OXOIMMBIX TOBAPOB M YCIIYT

Oprann3oBbIBaTh MPOLIEAYPY 3aKYIKU TOBAPOB WU YCIYT

CocraBnath U oQOpMIISITH  OKYMEHTHI  JUIsl  TIPOIeAyp  BbIOOpa
MMOCTaBUIMKOB U MPOLIEAYP 3aKYIKH

CocTaBisath U 0hOPMIIATH JIOTOBOPBI

dopMynupoBaTh NMOTPEOHOCTH B TEX WM HMHBIX TOBapax M yCiyrax, a
TaKKe M3J1arath UX OMMCAHUE B MUCbMEHHOU (hopme

OdopMIsaTh TOKYMEHTBI B paMKax BBIMOJTHICMBIX TPYIOBBIX (YHKIUH B
COOTBETCTBMM C 3akoHoAaTeNbCcTBOM  Poccuiickoit  denepanuu  u
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMU

KnaccudunupoBars mnepBUYHBIE OTYETHBIE JOKYMEHTHI, OLIEHHBATh HX
COOTBETCTBHE TPeOOBaHUSIM 3aKOHOAaTeNIbCTBA Poccuiickoit deaepannn u
YCJIOBHSIM I0OTOBOpa

CocTaBisTh CBOJHBIC YYETHBIE M OTYETHBIC JIOKYMEHTHI B IEJSIX
OCYILIECTBIICHUSI KOHTPOJII M aHalu3a JaHHBIX OO0 HCIOJIB30BaHUU U
JKCIUTyaTalliy TPAHCTIOPTHBIX CPEJICTB, COCTOSIHUU PHIHKA TOBAPOB U yCIYT
CocraBisiTh, CUCTEMATU3UPOBATh U AKTYaAIM3UPOBATh 0a3y IMOCTABIIMKOB
TOBApOB U YCIYT

Hcnonbs3oBaTh KOMIIBIOTEPHBIE MPOTPaMMbl  JJisi  BEACHUS  Yy4YeTa,
CHUCTEeMaTH3allid U aHalln3a JaHHBIX, COCTaBJICHUS 0a3 JaHHBIX, BEICHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIC CHCTEMBI, pecypchl
MH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceTh "MIHTepHeT", OprTeXHUKY
Hcnonw3oBath cpeficTBa KOMMYHUKAITMT

Bectu meperoBopsl U AENOBYIO MEPENUCKY, COOMIOAAass HOPMBI JIETOBOTO
JTUKETA

HeoOxonuMmebie 3HaHus | PBIHOK MOCTaBIIMKOB aBTOTPAHCIIOPTHHIX CPEJICTB

PBIHOK TTOCTaBIIMKOB TOBApPOB M YCIYT I OOCCIICUCHHS DKCILUTyaTallud U
00CITyKMBaHUS TPAHCIIOPTHBIX CPEICTB

[IpuHUuMI, aXrOPUTM M 3Talbl NPOBEIECHUS 3aKYIOK

OCHOBBI IOTOBOPHO# pabOTHI

[Topsa0K 3aKiIF0UeHMs 1TOTOBOPOB

HopmaTtuBHO-TeXHMUECKast JIOKYMEHTAIINS, periiaMeHTHPYIOIIas
SKCIUTyaTaIMIO0 U PEMOHT TPAHCIIOPTHBIX CPEJICTB

YCTpoiCTBO M KOHCTPYKTHBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJICTB
TexXHUKO-2KCITyaTallUOHHBIE TAHHbIE TPAHCIOPTHBIX CPEACTB

[TpaBusa TEXHUYECKOM SKCIUTyaTallud TPAHCIIOPTHBIX CPEJICTB

OCHOBHBIE MapKH TPAHCTIOPTHBIX CPEACTB

OCHOBHBIE IPOU3BOIUTENN TPAHCIIOPTHBIX CPEACTB

3axonomarensctBO Poccuiickoit ®denepanuu B o0nacT 0€30MaCHOCTH
JOPOKHOTO JIBM)KEHHS, B TOM YHCJE MPaBWI JOPOKHOTO JBUKEHUS,
AKCIUTyaTalluyl U 0OCITYy>KMBaHUS aBTOTPAHCIIOPTA, MEPEBO3KU MACCAKUPOB
U TPY30B, MaTE€pPHAIBHO-TEXHUYECKOTO OOeCHedeHus, 3aKylmoYHOM
NEeSTETLHOCTH, CKJIQJICKOTO y4eTa, NeTONPOU3BOICTBA M ADXUBUPOBAHUS B
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pamMKax BBITIOMHSEMBIX TPYAOBBIX (QYHKIUH, a TakkKe TPaKIAHCKOe
3akoHoaTeNbeTBO  Poccuiickoit denepanu B 4YacTH  PEryJUpPOBAHUSA
JIOTOBOPHBIX OTHOIICHUH M CIICJIOK MEXKY YIACTHHKAMH PhIHKA
JlokanbHble HOPMATHBHBIE aKThl OpraHHU3alMM OOILEro XapakTrepa U IO
(YHKIIMOHATTLHOMY HAMPAaBICHUIO ICSITEIbHOCTH

CTpyKTypa U NPUHIUIIBI OPraHU3aINH JOKYMEHTOO0OpOTa, B TOM YHUCIE C
MOIpa3ICJICHUSIMUA OPTaHU3AINH, BETYIIUMHU OYXTalTepCKUl yueT

bazoBbie 0CHOBBI HH(POPMATHUKH, TOCTPOCHUS HH(POPMAIIMOHHBIX CUCTEM U
0COOCHHOCTH pabOThl C HUMU

CrocoOer  00paboTku MH(MOPMAIIMH C HUCHOIB30BAHUEM IMPOTPAMMHOTO
o0ecrneveHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuia 1es10BOM NEPENUCKU

[IpaBuiia 1enoBoro STUKeTa

HApyrue -
XApaKTCPHUCTUKHU

3.4. O6o0menHas TpyaoBast pyHKIUS

HaumenoBa | MaTepuaibHO-TEXHUUYECKOE U Kon D YpoBeHb 5
HHE JIOKYMEHTAI[MOHHOE COIIPOBOXK/ICHUE KBaJIM(DUKAITIH
rpoliecca ynpaBieHHUs! HEBUKUMOCTBIO
OpraHu3aluu
[Ipoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
0000IIEHHOW TPYIOBOK OpHUTHHAJIA
byHKIIUU
Kon Perucrpanuonssl
OopUrvHaia 71
HOMED
npodeccuoHanbH

oro cragaapra

Bo3moxHbIE Crnenuanuct aIMUHUCTPATUBHO-X035IMCTBEHHOMN JCSATEIHHOCTH
HauMEHOBaHU Crnenuanuct 1o yrnpapji€HUIO KOPIIOPATUBHON HEABUKUMOCTBIO
JOJLKHOCTEH, podeccuit

TpeboBanus k Cpennee npodeccronanbHoe 00pa3oBaHKe - TporpaMma MoArOTOBKU
00pazoBaHMIO U CHEIMAIMCTOB CPETHETO 3BeHA UITU
00y4YEeHHIO Cpennee npodeccronanbHoe oOpazoBanue (HEMPOPUIHHOE) -

IporpamMMa HOJArOTOBKH CIELUATUCTOB CPETHETO 3BEHA U
JIOTIOJIHUTENBHOE TPO(eCcCHOHATbHOE 00pa30BaHUE - TPOTrPAMMBI
po¢eCCHOHATBHOMN MEePENOATrOTOBKY 10 MPO(UIIIO 1 TETbHOCTH,
JlononHuTenbHOE IpodeccuoHaIbHOE 00pa30BaHUE - TPOrPAMMBI
MOBBIIIEHUS KBATU(UKAIIUH 110 TPODUITIO JESITETBLHOCTH (HE peke uemM
pa3 B TpH rojia)

TpeboBanus K ONBITY -
MPaKTUYECKON pabOThI
Oco0Ople ycrioBUsI IOMyCKa | -
K pabore
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| Jpyrue xapakTepucTUKu | -

JlononHUTENbHBIE XapaKTEPUCTUKU

HaumenoBanue Kon HaumenoBanue 6a30Boii rpyriibl, J0HKHOCTH
JIOKYMEHTA (mpodeccun) UM CEMUATBHOCTH
OK3 3323 3aKynIuKu
3334 ATEHTBI MO ONEepaLUsaM C HEABUKUMOCTBIO U JPYTron
COOCTBEHHOCTBIO
EKC - WHXeHep 1o peMOHTY
- MHxeHep 1o opraHu3aiuy SKCIUTyaTaluil U PEMOHTY
3IaHUU U COOPYKEHUI
- Cneunanucr
- DKOHOMHCT I10 JIOTOBOPHOM M MPETEH3MOHHOU paboTe
OKIILATP 22647 WHkeHep 1o opraHu3anuy SKCILIyaTallui U PEMOHTY
3IaHUU U COOPYKEHUI
22968 MHCIeKTOp 110 KOHTPOJIIO 32 TEXHUYECKUM
COJIEpKaHUEM 3/IaHHI
26541 Cnenuanuct
27743 DKOHOMICT IO IOTOBOPHOM U MPETEH3HUOHHOM paboTe
OKCO 2.08.02.01 CTpoUTenbCTBO U AKCIUTyaTallus 31aHUN U
COOPYKEHHI
3.4.1. TpynoBas QpyHKIHs
Haumenosa | CompoBokIeHue u obecriedeHue npoiecca Kon D/01.5 YpoBeHb 5
HHE 9KCIUTyaTaluu, 00CIyKUBaHUS U PEMOHTA (moaypoBeHb
00BEKTOB HEJIBUKMMOCTH OpPTaHU3aIIH )
KBaTMuUKaIl
1707
IIpoucxoxaeHue Opurunan X 3alMCTBOBaHO U3
TPYIOBOU (QYHKIIUU OpUruHazia
Kon Perucrpanuonssl
OpUIvHana 71
HOMEp
npodeccuoHanbH

oro cragaapra

TpynoBeie nencTBUS IIpoBepka ycnoBMMI M KadecTBa JKCIUIyaTalMH M TEXHUYECKOTO
oOCiy’)kuBaHUsl  O0OPYZOBaHMs, WH)XXEHEPHBIX CeTed U  CHCTeM
KU3HeoOecredeHus: (32 UCKIIOYEHHEM  CIa0O0TOYHBIX  CHUCTEM
TEJIEKOMMYHUKAIMI U CBSA3M, OXpPaHbI) COIVIACHO MpaBHJIaM TEXHUYECKO
HKCIUTyaTaIuu

ConpoBoXx/eHHEe OKCIUTyaTallud W TEXHUYECKOTO  OOCITy>KUBaHHS
000pyI0BaHUs, MHXCHEPHBIX CETEH M CHUCTEM >KH3HeoOecreueHus (3a
UCKJIIOYEHHEM CIAa00TOYHBIX CHUCTEM TEJICKOMMYHUKAUH U  CBS3H,
OXpaHbl) COTJIACHO MpaBUJIaM TEXHUUYECKOM 3KCIUTyaTaluu

KOHTpOJ'IB HCIIPAaBHOCTHU U pa6OTOCHOCO6HOCTI/I 060pyn0BaHI/m 1 CUCTEM
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KHU3HEOOeCTIeueHUs

KoHTposib CpOKOB rapaHTHH U CEPBUCHOTO OOCIYKUBAaHUS 000PYIOBAHUS
U CHCTEM XH3He00eCreueHUs

Opranuzanus paboThl CEPBUCHBIX CIYXO AJ YCTPaHEHUS TEXHUYECKUX
HEUCIPABHOCTEHN CUCTEM >KM3HEOOECTIEUEHUsI IOMELEHUS], 31aHUs

BbI130B aBapuiHBIX CITYX0 MPU aBapUHHBIX CUTYAIUSIX

Opranuzanus yCTpaHEHHs TIOCJIEICTBUH  aBapuii Ha  oOBeKTax
HEJABM)KMMOCTH OpraHu3aluu

ComnpoBok/IeHHE PEMOHTHO-CTPOUTENBHBIX pabOT Ha TEPPUTOPUU
OpraHu3aluu

KouTponp kauecTBa NPOBOJUMBIX PEMOHTHO-CTPOUTENBHBIX pabOT Ha
TEPPUTOPUU OPTaHU3ALNU

Onenka kauecTBa palOOTHI CEPBHCHBIX OpraHu3aluidi U pabOTHHKOB,
obecreunBaromx yYOopKky u 00CIyKMBaHNUE TOMEIICHUI OpraHn3alun
Opranuzanus cObopa ¥ BbIBO3a OTXO/AOB, a TaKKe Iepeladya HMX Ha
YTUIM3ALKI0 WIM NepepaboTKy B COOTBETCTBUU C 3KOJOTHYECKUMU
HOPMaMu ¥ MpaBUJIaAMH

BrimonHeHne MeponpusaTUil 1o MOXapHOH, SKOJIOTHUECKON Oe30MacHOCTH
00BEKTOB, TPAKJAHCKON 000pPOHE U 3aIIUTE OT YPE3BBIYANHBIX CUTYAIIMH

HeoOxomuMbie ymMeHUs BeicTpanBath M OpraHu30BBIBATH pPa0OTy C 3KCIUTyaTallMOHHBIMH,
CEPBUICHBIMU M aBAPUHHBIMH CITYKOaMH
Onpenensirb 00BeEM HEOOXOIMMBIX norpeOHOCTEH B

MaTepUaTbHO-TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJbHBIMH HOPMATHUBHBIMH aKTaMU W OFODKETOM OpTaHHM3alldd s
SKCIUTyaTaI[iu, OOCTYKUBAHUS M PEMOHTa 00bEKTOB HEIBMKUMOCTH
Hcnonb30BaTh NPOEKTHO-CMETHYIO M UCIIOJIHUTENIBHYIO JOKYMEHTALNIO B
paMKax BBITIOJIHSIEMBIX TPYJIOBBIX (DYHKITHI

OrneHuBaTh BHU3YalbHO COCTOSHUE OOBEKTa HEABM)KMMOCTH U CHCTEM
JKU3HEOOeCIIeUeHNs C IIeJIbI0 OpraHU3alMHi TPOBEIEHUS TEXHUYECKOU
JIMAarHOCTHKYU WJIM PEMOHTA

OneHuBaTh KaueCTBO OKA3bIBAEMBIX YCIIYT MO YOOpKE M 0OCITyKUBaHUIO
MTOMENIEHUI OpraHu3aluu

OrnieHMBaTh Ka4€CTBO BBHITIOJHEHHBIX Pa0OT MO PEMOHTY, SKCIUTyaTallud 1
00CTyXKMBAaHUIO 00BEKTOB HEJIBUKUMOCTHU

CoctaBmsith ¥ OoQOpPMIIATH JOKYMEHTHI Mg MpOLEayp BbIOOpa
MOCTaBUIMKOB U MPOLIEYP 3aKYIKH

dopmynrpoBaTh MOTPEOHOCTH B T€X WIM MHBIX TOBapax M yCiIyrax, a
TaK)Ke M3J1araTth UX OMKMCAHKME B MUCHMEHHOHN (hopme

PabGoraTe C 3akIIOYCHHBIMH JIOTOBOpaMH Ha TIOCTaBKY TOBapoOB H
OKa3aHHE yCIyr

CocTaBiATh CBOAHBIE YYETHbIE W OTYETHBIE JOKYMEHTBI B LEJSAX
OCYIIECTBIICHUS KOHTPOJII W aHaiW3a JaHHBIX O HEABHKUMOCTH
OpTaHM3aIH, COCTOSHUS PBIHKA TOBAPOB M YCIYr TO OOCTY>KUBAaHUIO
HEIBKUMOCTH

OdopMnsaTe TOKYMEHTHI (B TOM YHCIE O BBOJE B OKCIUIyaTalHio) B
paMKax BBIMIOJHSAEMBIX TPYIOBBIX (YHKIIMA B COOTBETCTBHU C
3aKkoHoJarenbCcTBOM  Poccuiickorn  Penmepauuu M JIOKAJIbHBIMHU
HOPMATHBHBIMH aKTaMU

Hcnonb3oBarh mpHeMbl KOMIUIEKCHOM TNMPOBEPKHM MNEPBUYHBIX YUETHBIX
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JOKYMEHTOB, B TOM YHCJIE OTYETHBIX JOKYMEHTOB 3a IPOBEACHHBIE
PEMOHTHO-CTPOUTEIIbHBIE paOOTHI

Hcnonbs30BaTh  KOMIIBIOTEPHBIE IIPOrpPaMMBbI  JUIL  BEIEHHs  y4erTa,
cUCTeMaTH3alluy M aHaJIn3a JAHHBIX, COCTABJIECHUs 0a3 JaHHBIX, BEJCHMS

JIOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CHUCTEMBHI, pecypcbl
HH(}pOpPMaITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu "UnTepuer",
OPTTEXHUKY

Vcnonb30Bath cpeicTBa KOMMYHUKAIIUH

Bectu neperoBopsl U AENOBYIO NEPENUCKY, COOMIOasi HOPMBI JI€JI0BOIO
ATUKETA

Heo0xonuMeie 3HAaHUS 3aK0HOIATEILCTBO Poccuiickoi ®denepanuu, peryiaupyloiiee
00ecreueHNe U SKCIUTyaTalluio 30aHUi U COOPYKEHHM

HopMmaTtuBHbIe npaBOBbIE aKThl, METOJAUYECKUE MaTEPHUAIIbl, MMOJOKECHHUS,
WHCTPYKIUU, JpYrue pyKOBOIASAIIME MaTepHalibl W JIOKYMEHTHI,
perynupymoiire o0ecredeHre U SKCIUTyaTaluio 3JaHui U COOPYKEeHUN
OcobeHHOCTH yXO/4a 3a Pa3IuYHBIMH TMOBEPXHOCTAMH U OTIEIOYHBIMHU
MOKPBITUSIMU

CranmapThl KIMHUHTOBBIX YCIYT

HopMmbl u mpaBuna oOecrieueHuss mokapHOW O€30MacHOCTHM B paMKax
BBITIOJTHSEMBIX TPYIOBBIX ()YHKITHIA

HopwMmsbl u mpaBuna oOecrieueHus: rpaxaaHCKoOd OOOPOHBI U 3aIIUTHI OT
YpE3BBIYANHBIX CUTYAIMH B pAMKaX BBITOJHICMBIX TPYAOBBIX (pyHKIINN
HopwMmsl u ipaBuiia obecrneueHus: SK0JI0rMuecKoil Oe30MacHOCTH B paMKax
BBITNIOJTHSEMBIX TPYJIOBBIX (YHKITHI

TexHomoruss W CHOCOOBI BENCHHUS CTPOUTEIBHBIX, PEMOHTHBIX U
MOHTa)KHBIX pa0OT B paMKaX BBITIOJHSAEMBIX TPYIOBBIX QYHKIUH
CrpoutenbHble HOPMBI M TIPABHJIA B PAMKaX BBIMOJTHSIEMBIX TPYIOBBIX
byHKIMI

OO0mme TEeXHUYECKHE XapaKTEPUCTHKHA CHUCTEM JKM3HEO0OECTICUeHUS
00BEKTOB HEIBIIKUMOCTHU

KonctpykTuBHBIE 0COOEHHOCTH o0opynoBaHus CUCTEM
JKU3HE00eCTIeYeHHsI

OcHoBHbIE TpeOOBaHUSI CTAH/IAPTOB, TEXHUUYECKUX, KA4eCTBEHHBIX
XapaKTePUCTHK, MPEAbIBIsIEMbIe K 00beKTaM HEJIBUKUMOCTHU

Metonsl ¥ TpaBuiia TMpHEMa-Tiepeadd, XpaHEHUS W apXHUBHPOBAHHS
JIOKYMEHTAIuU

OCHOBBI ¥ IPUHIUIBI KJIACCUDUKALUY 3TAaHUH U COOPYKEHUI

CTpyKTypa ¥ MPUHIMIIBI OPTraHU3aIuu JOKYMEHTO000pOTa, B TOM YHCIIe
C MOJIpa3/IeICHUIMHA OpPraHU3aluu

[Topsimok oopmieHus 3aKa30B y MOCTABIIUKOB TOBAPOB U YCIIYT
OCHOBHBIE YCIIOBUSI 3aKJIIOYEHHBIX JOTOBOPOB Ha IOCTaBKY TOBAapOB,
MIPEAOCTaBICHUE YCIIYT, apeH/bl MMOMEIIEHU B YacTH OOCTY>KHBAaHHS U
DKCILTyaTaIui

JloxanpHbIE HOpMATHBHBIC aKThl OPTAHHM3AIMK OOIET0 XapakTepa U IO
(GYHKIIMOHATLHOMY HAMPABJICHUIO I€ITEIbHOCTH

bazoBbie 0cHOBBI WH(DOPMATHKH, TOCTPOCHUSI HHPOPMAIIMOHHBIX CHCTEM
1 0COOCHHOCTH pabOThI C HUMH

CniocoObl 00paboTKH MH(POPMAIUK C HUCTIOJIH30BAaHHUEM MPOTPAMMHOTO
obecreueHnsI 1 KOMIIBIOTEPHBIX CPEACTB
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IIpaBuna 1e10BOM NEPENUCKU
ITpaBuiia 1e10BOro STUKETA

HApyrue -
XapaKTCPHUCTUKU

3.4.2. TpynoBast pyHKIISA

Haumenosa | [lonbop 00BEKTOB HENBUKUMOCTH B Kon D/02.5 YpoBeHb 5
HUE LEJSAX pa3sMENICHUsI OpraHU3alMH U (moaypOBEHb)
BEICHUA €€ X035 IMCTBEHHOU JAeATEIILHOCTHU KBTI (DUKAITH
u
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYIOBOU (DYHKITUH OpUruHasa
Kon Perucrparnmonublit
OpUTHHAT HOMED
a npodeccuoHaTbHOT

0 CTaHaapra

Tpynossie nencTBUs AHaim3 noTpeOHOCTEN OpraHn3alni B 00eCIeUeHINH HEABIKUMOCTHIO
Anain3 3¢ (peKTUBHOCTH UCIOIb30BAHUS TOMEILEHUH

AHaJIn3 NOCTYNUBUIMX 3as1BOK Ha OA00p 0O0BEKTOB HEJJBUYKUMOCTH
[IpoBenenue  OCMOTPOB  OOBEKTOB  HEIBIKUMOCTH € LENBIO
IpeBapUTEIIbHON OLIEHKH COOTBETCTBHSI TOTPEOHOCTSIM OpraHu3aliu
[IpoBenenne aHann3a COOTBETCTBHS MOCTYNHBIIUX 3asBOK JIOKaJbHBIM
HOPMAaTHBHBIM aKTaM, a TAK)KE 3aIJIAHUPOBAHHOMY OI0JKETY
ComnpoBokJieHHE Tpolecca Moadopa OOBEKTOB HEIBMKUMOCTH IS
pa3MelIeHNs OpraHu3aluu

AHanu3 uMeroLmXxcs NMPeAioKeHNN Ha PbIHKE 0OBEKTOB HEJBUKHUMOCTH
Ha MpeIMEeT COOTBETCTBUSI NOTPEOHOCTSIM OpraHU3aluu

[TonroroBka aHAIMTUYECKUX CIPABOK M CBOAHBIX OTYETOB O COCTOSIHUM
pPBIHKA HEJJBUKHUMOCTH

[ToaroToBka UTOTOBBIX MEpEeUHEH U Mpe3eHTalMi Hanboiee MOoAXOAAINX
NpEJIOKEHNT OOBEKTOB HEJIBUKUMOCTH C OTPAXKEHHEM KIIFOUEBBIX

XapPAKTCPUCTHK
MOHI/ITOpI/IHF APCHJAHBIX CTABOK U IICH HAa HCABMXKNUMOCTDH

HeO6XOI[I/IMI>Ie YMCHHA HpOBOI[I/ITB OCMOTPBI W HUCIIOJIB30BaThb MCTOABI OLCHKH 00BEKTOB
HECABM>KHUMOCTHU
Bectu MEpETrOBOPLI U JCJIOBYIO IICPCIIUCKY, COGJIIOII&H HOPMBI ACJIOBOT'O
OTHUKETA

CocTaBisITb CBOJHBIE YYETHBIE M OTUYETHBIE JOKYMEHTBI B LEJAX
OCYIIECTBJICHUS KOHTPOJS M aHaIW3a JAaHHBIX O HEABMKUMOCTH
OpraHu3alyy, a TAKXKE CUTYallud HAa PbIHKE HEABUKUMOCTH

Hcnonbs30BaTh KOMIBIOTEPHBIE NPOrpPaMMBbl  JUII  BEIEHHS  ydYerTa,
cHUCTeMaTH3alluy M aHaJIM3a JaHHBIX, COCTABICHUs 0a3 IaHHBIX, BEICHUS

JIOKYMEHTO000pOTa, CIPaBOYHO-TIIPABOBBIE CUCTEMBI, pecypchl
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu "NuTepuer”,
OpPITEXHUKY

Hcmons30BaTh CpCACTBA KOMMYHUKAIIUN
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Heo0Oxoaumsie 3HAHUS

OcHOBHEIC TpGGOBaHI/ISI CTaHAApTOB, TCXHHUYCCKUX, KAUYCCTBCHHLIX
XapaKTEPUCTHUK, ITPEABABIIICMBIC K 00BeKTaM HCIBHMXXHNMOCTHU

OCHOBBI ¥ IPUHIIMIIBI KJIACCU()UKALIMY 3TaHUH U COOPYKEHHM

AreHTCTBa B OpraHu3anuu, pa60Ta}0H1He Ha PBIHKC HEABHMXKVMMOCTHU

BI/II[BI OKa3bIBaA€CMbIX yciyr arcHTCTBaMu n OpraHu3aluvsiMu,
pa6OTaIOH_II/IMI/I Ha PBIHKC HCABUXKNUMOCTU

KOH’LIOHKTypa PBIHKA HEABHKMMOCTHU

Mertobl aHanu3a u NopsAAoK coopa, 00paboTKK U nepeaayn HHpopMaIum
0 PBIHKE HEJIBUKUMOCTH

[Topsimok MpoOBEACHHUSI OCMOTPOB 0OBEKTOB HEABIKUMOCTH

MCTOI[BI OLICHKH 00BEKTOB HEABUXKHUMOCTH

JlokanpHBIE HOPMATHBHBIC aKThl OpraHU3alMK OOIIEr0 XapakTepa H IO
(YHKIMOHAJIbHOMY HalpPaBJIEHUIO AEATEIbHOCTH

CTpyKTypa ¥ IPUHIIMIIBI OPraHu3aluy JOKYMEHTO000poTa

3akononarensctBO Poccuiickoit @enepanuu B 00JACTH  3€MENBHOTO,
YKUITUIITHOTO, SKOJIOTUYECKOT0, HAJIOTOBOTO, TPAKIAHCKOTO MIPaBa B 4YacTH
peryjiupoBaHuAa OTHOIIEHHUH C HCABMIXUMOCTBIO B paMKaX BBIIIOJIHACMBIX
TPYAOBBIX QYHKIIUH

HopmatuBHBIE ITpaBOBBIE aKThl, METOAUYECKHUE MATEPUAIIBL, IOJIOKEHUS,
WHCTPYKIMHU, [JpYyrue pyKOBOJAILIME MaTepHallbl U JIOKYMEHTHI,
PEryJIUpYIOIIKE ONEPALMH C HEABUKUMOCTBIO, B pAMKaX BBIIIOJIHIEMBIX
TPYJOBBIX (PYHKIIMIA

bazoBeie 0OCHOBBI HH(DOPMATHUKH, TOCTPOCHHSI HHPOPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMHU

CriocoOb1 00pabOTKM MHGPOPMAIIUU C HUCIOJIB30BAHUEM MPOTPAMMHOTO
00eCTeYeHNs] U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBor nepenmucKu

HpaBI/ma JACJIOBOT'O OTHKCTA

CrpyKTypa opranusanuu

HApyrue
XAPAKTCPUCTHUKHU

3.4.3. TpynoBas pyHKIHUS

HanmenoBa | JIOKyMEHTallMOHHOE CONPOBOXKICHHUE, Kon D/03.5 YpoBeHb 5
HHE CBSI3aHHOE C 00ecreYeHreM Mpana (moxypoBeHb)
COOCTBEHHOCTH MJIM MHOT'O BEIIHOTO MpaBa KBaJIM(HUKALH
Y TIPOLIECCOB HUCIOJIB30BAHNUA, u
HKCIUTyaTallui U 00CITYy>KUBAaHUS OOBEKTOB
HEJIBJKUMOCTH OpTraHU3aIuu

[Ipoucxoxaenue
TPYAOBOH (hyHKIMH

Opurunan X 3aMMCTBOBAHO U3
OpUruHazua
Kon Peructpanmonubii
OpUruHaja HOMED
npo¢eCcCuOHAITBHOT

0 CTaHJAapTa

| TpynoBeie 1elCTBUS

HOJIFOTOBKa JOKYMCHTOB K PCEruCTpaivi npaB Ha HCABWXXHUMOCTL U ‘
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pPETUCTpAIMH JOJITOCPOYHOH apeH Ibl HEABHKUMOCTH

[ToaroToBka JTOKYMEHTOB Ul MPOLEAYpP MOKYNKH M MPOJAXH OOBEKTOB
HEJIBIKUMOCTH

ConpoBoxaeHue  npoueayp HNOKYIKM W HIpOJaXxH  OOBEKTOB
HEJIBKUMOCTH

Onpeznenenne nepevHs JOKYMEHTAIIMH HAa 00bEKThI HEABHKUMOCTH
[IpoBepka M aHanM3 cocTaBa M COAEP)KAHUSA JOKYMEHTAllMd Ha
HE/IBKUMOCTb,  BBISIBJICHHE OTCYTCTBYIOIIUX JIOKYMEHTOB, JHOO
JJOKYMEHTOB, HE COOTBETCTBYIOLIMX COCTOSHUIO 00bEKTa HEJIBUKUMOCTH
[TonroroBka JOKYMEHTOB AJIs POLEAYP 3aKIIOUEHHUS TOTOBOPOB apEH b
(cybGapeH 1p1) HEIBHYKMMOCTH

ConpoBoskIeHHE TIPOIIEIYP 3aKIIOUEHUS JOTOBOPOB apeH/IbI (CyOapeH IbI)
HEJIBUKUMOCTH

[ToaroToBka JOKYMEHTOB AJisi Mpoueayp O(GOpMIICHHUS, PETUCTPAIMH H
UCTIOJIHEHUS! JIOKYMEHTOB Ha HEIBWXUMOCTb, €€ OJKCIUIyaTaluilo |
yIOpaBieHUE, TEXHUYECKOE COCTOSIHHME, pPETrUCTpalMi0 IpaBa Ha
HEJIBUKUMOCTb

ConpoBoxieHue mnpouenyp OQpOpMIIEHHs, PETUCTPALUU U HCIOIHEHUS
JOKYMEHTOB Ha HEIBHXHMOCTb, €€ OJKCIUIyaTallul0 M YIpaBJIEHUE,
TEXHUYECKOE COCTOSIHHE, PErHCTPALIMIO TIPaBa HA HEABHKUMOCTD
B3aumoneiictBue ¢ opraHaMu ToCyJapCTBEHHOH BJIACTH U MECTHOTO
CaMOYIPABJIEHUS IO BOIIPOCAM HEJIBUKUMOCTH, 3€MJIENI0JIb30BaHUs
[ToaroToBka M mepemada Ha XpaHEHHE TOKYMEHTOB, MOATBEPKIAIOIINX
paBa Ha HEABMKUMOCTb, TEXHHYECKY0 M MHYIO JOKYMEHTALUIO Ha
HEJIBIKHUMOCTD

Benenne peecTpa  JIOKyMEHTOB, MOJTBEPXKJAIOLIMX  IpaBa  Ha
HEJIBIKUMOCTbD, TEXHUYECKYIO M HHYIO JJOKYMEHTAIHIO Ha HEJIBUKHMOCTb
Benenne peectpa 3aKiIIOUEHHBIX JIOTOBOPOB apeH[bl HEABHKUMOCTH,
JIOTOBOPOB Ha 0OecTieueHre 0OCTYKUBAHUSI M DKCIUTyaTalluu
OTcnexxrBaHUE CBOEBPEMEHHOCTH OIUIATBl  apeHAbl IOMEIIEHUH |
KOMMYHAJIbHBIX TIATEXKEH

KoHTponbs coOmioieHHsI M HCHOJHEHUS YCIOBHMH JOTOBOPOB apeH/ibl
HEJBM)KMMOCTH, JIOTOBOPOB Ha o0ecrieueHue OOCITy)KUBaHUSA WU
HKCILTyaTalMH, a TAKXKE NPEI0CTABICHUs NEPBUYHON TOKYMEHTALIUU
B3anMozeiicTBue ¢ apeHAOJATENsIMU 110 BOIPOCAM aApPEHIbl U YCIOBHM
JIOTOBOPOB APEH/Ibl HEABUKUMOCTH

Benenue peectpa 00beKTOB HEABIIKUMOCTH, KOHTPOJIb €T0 aKTyaTbHOCTH
Benenne mnmooOBEKTHOTO aHAIWTUYECKOTO YyuyeTa B LEISIX aHalIu3a
HKOHOMHUYECKOW AI(PPEKTUBHOCTH TNpPU  HCHOJIB30BAaHMU  OOBEKTOB
HEJIBIDKUMOCTH

Heo6xoaumele ymeHUst OdopmiATh  JTOKYMEHTHl Ha HEIBMXXMMOCTb B COOTBETCTBUH C
3aKoHOmarenscTBOM  Poccuiickonn ~ ®denepanmn M JIOKAJbHBIMHU
HOPMATHUBHBIMU aKTaMU

CocraBmsitb  ©  OoQOpPMIISATH  JOTOBOPHI  apeHAbl  (cyOapeH[ibl)
HEJIBKUMOCTH

PabGoraTp ¢ 3aKiIfOUEHHBIMH JIOTOBOpaMHU apeHIbl  (cyOapeH]ibl)
HEJIBKUMOCTH

CocTaBnsTh CBOAHBIC YYETHBIE W OTYETHHIE JOKYMEHTHI B IIEIISX
OCYIIECTBJICHUs] KOHTPOJsl M aHajlu3a JaHHbIX O HEJABWKUMOCTH
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Opra”u3aluu
Ucnonb30Barh npueMbl KOMIUIEKCHOW MPOBEPKH IMEPBUYHBIX YUYETHBIX
JIOKYMEHTOB
Hcnonb30BaTh KOMIBIOTEPHBIE MPOTPaMMbl  JUIsl  BEACHUA  y4eTa,
CHCTEMATH3allMi U aHaIM3a JaHHBIX, COCTABICHMS 0a3 JaHHBIX, BEICHUS

JIOKYMEHTO000pOTa, CIPAaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu "NnTepuer",
OPI'TEXHUKY

Vcnonb30Bath cpeicTBa KOMMYHUKAIIMH

BecTtu meperoBopsl U JENOBYIO MEPENUCKY, COOTI0Aass HOPMBI JICIOBOTO
ATHKETA

HeobOxomuMbie 3HaHUS 3akoHomarensCTBO Poccuiickoit ®denepanuu B 00JacTH 3€MEIBHOTO,
YKUJIMIIHOTO, SKOJOTHYECKOro, HAJIOTOBOT'0, TPaXKJaHCKOTO IIPaBa B YaCTH
pEryJIMpoBaHUsl OTHOUIEHUM ¢ HEIBUKUMOCTBIO B PAMKaX BBIMOJIHIEMbBIX
TPYJOBBIX (PYHKIIMIA

HopMmaTuBHbIE NpaBOBbI€ aKThl, METOJUYECKUE MaTEPHUAIIbl, MOJIOKEHUS,
MHCTPYKIUHU, PYKOBOJSIINE MaTepHalbl U JOKYMEHTBI, PEryIHpYIOIINe
ornepanuud C HEABM)KMMOCTbIO B paMKax BBIIOJHSAEMBIX TPYAOBbIX
byHKIMi

[Tpouenypsl peructpauuu ¥ O(GOPMIIEHUS CHCIOK C HEJIBUKUMOCTHIO,
TEXHUUYECKOT'O COCTOSIHMSI, TOKYMEHTOB Ha HEJIBUKUMOCTh

[Topsimox  3akiroueHHst JOTOBOPOB M OGOpPMIICHUS HEOOXOIUMBIX
JIOKYMEHTOB, CBSI3aHHBIX C KYIJICH-MPOIaXeil U apeH/10i HeIBUXKUMOCTHU
[Topsimox  3akiroueHHss JOTOBOPOB M O(GOpPMIICHUS HEOOXOIUMBIX
JOKYMEHTOB B YacCTH OKCIUTyaTallid, OOCIYKMBaHHUS W PEMOHTa
(ctpouTenbCTBa) OOBEKTOB HEJIBUIKUMOCTH

OcHoBHBIE TpeOOBaHUSA CTaHAAPTOB, TEXHUYECKUX, KayeCTBEHHBIX
XapaKTePUCTHK, MPEAbIBIsIEMbIe K 00beKTaM HEJIBUKUMOCTHU

OCHOBBI ¥ IPUHIUIBI KJIACCU(PUKALINY 3TAHUN U COOPYKEHUI

[TpaBuia npuema-nepenadyn, XpaHeHUs! U ApXUBUPOBAHUS TOKYMEHTALIUN
JlokasnbHbIE HOPMAaTHBHBIE aKThl OpPraHM3alMK OOLIEr0 XapakTepa U IO
(GYHKIIMOHATLHOMY HANpPABICHUIO I€ITEIbHOCTH

CrtpyKTypa U NPUHIMIBI OPraHU3alMK TOKYMEHTOO00pOTa, B TOM YHUCIIE
C MOJPA3ACICHUSIMHU OpraHu3alun

ba3zoBbie 0OCHOBBI HH(POPMATUKH, TOCTPOCHUSI HHPOPMAILIMOHHBIX CUCTEM
U 0COOEHHOCTH pabOThl ¢ HUIMHU

Cnoco6sl 00paboTku MHGOPMAIIMU C HCIOJIH30BAHUEM IPOTrPAMMHOTO
o0ecreyeHns U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna 1enoBo nepenmuckKu

IIpaBuia 1eI0BOTO ATUKETA

CTpyKTypa opranuzanuu

HApyrue -
XAPAKTCPUCTHUKHU

3.4.4. Tpynoast pyHKIIS

HaumenoBa | Opranusanus 3aKynky U IpHOOpeTeHus Kon D/04.5 YpoBeHb 5
HHE TOBapOB, 00OPYAOBAHUS U YCIYT B MEJSAX (momypoBeHB)
HKCIUTyaTalMH U 00CITYy>KUBAaHUS OOBEKTOB KBaJIM(PHUKALH
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I HCABUXXUMOCTH OpraHu3alnu ‘ I:l n l:l

IIpoucxoxneHue Opurunan X 3aMMCTBOBaHO U3
TPYyI0BOU (HyHKIIUU OpUTHHAaJIa
Kon Peructparimonubl
OpUTMHAaNIa u
HOMEp
npodeccuoHabH
Oro craHjapra
Tpynossie neiicTBust AHanu3 pelHKa ycIyr U padoT MO CTPaXxOBAHUIO, OLICHKE, COJEPKaHUIO,

TEXHUYECKOMY OOCITY>)KUBAaHUIO M PEMOHTY OOBEKTOB HEABHKUMOCTH
[TonroroBka makera JOKYMEHTOB ISl MPOIEAYpbl BbIOOpa KOHTpareHTa
Ha IIOCTaBKy YCIYI 1O CTpPaxOBaHHUIO, OLIEHKE, COJAEpKaHMUIO,
TEXHHUYECKOMY 00CTYKUBAaHUIO U PEMOHTY O0BEKTOB HEJIBHIKUMOCTH
3aKiro4ueHre JOrOBOPOB HA IMOCTaBKY YCIYr IO CTPaXxOBaHUIO, OIIEHKE,
COJICP)KAaHUIO0, TEXHUYECKOMY OOCIYKHBAaHHUIO H PEMOHTY OOBEKTOB
HEJABM)KMMOCTHU

Benenue peectpa QOroBOpOB Ha MOCTaBKY YCIYr IO CTPaxOBaHHIO,
OLICHKE, COJCpPKAHUIO, TEXHUYECKOMY OOCIYy)KHUBAaHHIO U PEMOHTY
00BEKTOB HEIBHIKUMOCTH

Benenne 06a3pl TOCTaBIIMKOB YCAYr IO CTPaXOBaHMIO, OICHKE,
COJICP)KAaHUIO0, TEXHUYECKOMY OOCIYKHBAaHHIO H PEMOHTY OOBEKTOB
HEJABMU)KMMOCTHU

B3aumopeiicTBue ¢ KOHTpareHTaMd U TOCTaBIIMKAMU C  IIEJIbIO
yIIydIlIeHUs] Ka4eCTBa U CHU)KEHMS 3aTpaT

Benenne paboThl ¢ MOCTaBUIMKaMU [0 YCTPAHEHUIO JIOMYLICHHBIX
HapyIICHUH YCIOBUN JOTOBOPOB Ha OKa3aHUE YCIYr MO CTPAaXOBAHHIO,
OLICHKE, COJEpP’KaHUIO, TEXHUYECKOMY OOCIYKHBAHUIO U PEMOHTY
00BEKTOB HEJIBUKHMOCTH

[TonroroBka JOKYMEHTOB JUIsl MPOLEAYPhl CTPAaxOBaHMSI, CBA3aHHOIO C
BIIQJICHUEM M HCIOJIb30BAaHUEM HEIBWKUMOCTH, a TAaKXE IPOLELYpHI
0(OpMIIEHHSI CTPAXOBOTO Ciy4asi MPU HACTYIUIEHUH TAKOBOTO
ConpoBoxkIeHNE TPOLENYPbl CTPAXOBaHUs, CBA3AHHOIO C BJIAJEHUEM U
HCIIOJIb30BAaHUEM HEIBMKMMOCTH, a TaKKe MpoUeaypbl OQOpMIICHHUS
CTPaxoBOr0 ClIy4asl IPY HACTYIUIEHUU TAKOBOT'O

Opranu3zaiys NpoBeJeHUs OLIEHKH 00bEKTOB HEIBHIKUMOCTH
3aKk/I0O4YeHNuEe JOrOBOPOB O TPEJOCTAaBICHUM KOMMYHAIbHBIX YCIYT,
AKCIUTyaTallMi U 00CITyKMBaHUN 00BEKTOB HEJIBUKUMOCTHU

OdopmiieHre OTYETHBIX JIOKYMEHTOB B COOTBETCTBHU C TPEOOBAHUSAMHU
JUIsI KOHTPareHTOB U MO/Ipa3JIeIeHni OyXralTepcKoro yyera
B3aumopeiicTBue ¢ nojapasaeaeHus MU OpPraHM3allMKd 10 MPETEH3MOHHOU
paboTe B ciyyae HapylIeHHs KOHTpareHTaMH YCJIOBUH I0TOBOPOB
Heo6xomumbie ymeHust Onpenenars o0beM HEO0OXOMMBIX notpebHOCTEH B
MaTepHalIbHO-TEXHUUECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKQJIbHBIMM HOPMAaTHUBHBIMU aKTaMH M OIOJKETOM OpTraHu3aluu s
HKCIUTyaTaIK, OOCIYKUBAaHUS U PEMOHTA 00BEKTOB HEJIBUKMMOCTH
OpranuzoBbIBaTh NPOIEYPY 3aKyNKH TOBAPOB MU yCIYT

CoctaBnsiTh M 0QOPMIIATH JOKYMEHTHl Ui TOpolenyp BbIOOpa
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MOCTABIIMKOB U MPOLEAYP 3aKYIKH
CocraBnsath W OQOpMIISITE JOTOBOPHI Ha MPHOOPETCHHUE TOBApOB,
o0opy/soBaHUsT W yCAyr B NENSIX OKCIUTyaTallid H  OOCITY>KWBaHUS
00BEKTOB HEIBXKMMOCTH OpPTaHU3aIlUH

PaboTarth ¢ 3aKiIrOYEHHBIMH JIOTOBOPAMH Ha MPHOOpPETEHHE TOBApOB,
00OpyIOBaHUS M YCIyr B MEISIX OJKCIUTyaTallid W OOCITY)KHUBaHHS
00BEKTOB HEIBUKMMOCTH OpPTaHU3aIUH

®opmynupoBaTh MOTPEOHOCTH B TEX WJIM WHBIX TOBapax M YCIyrax, a
TAKXKe U3JIaraTh MX OMUCAHUE B MIMCbMEHHON Qopme

CocTaBisTh, CHCTEMATU3UPOBATh M aKTYaIU3HPOBATh 0a3y MOCTABIIMKOB
TOBApOB U YCIYT

Hcnonb30BaTh MpUEMbl KOMIUIEKCHOM TNPOBEPKU NEPBUYHBIX YUETHBIX
JOKYMEHTOB, B TOM WYHCJIE OTYETHBIX JIOKYMEHTOB 3a IIPOBEIICHHBIC
PEMOHTHO-CTPOUTEIBHBIE PAOOTHI

Hcnonp30BaTh CMETHYH JIOKYMEHTALMIO HAa COJACPIKAaHUE M PEMOHT
00BEKTOB HEJABUKUMOCTH

CocTaBnsTh CBOJHBIE YYETHBIE U OTUYETHBIC JIOKYMEHTHI B LEJSAX
OCYIIECTBIICHUSI KOHTPOJSl ¥ aHajlu3a JaHHbIX O HEABKUMOCTH
OpraHu3aliy, a TAKKE CUTYalliu Ha PHIHKE HEJBIXKUMOCTH
Hcnonp30BaTh  KOMITBIOTEPHBIE TPOTPaMMBI Ui BEICHUS — y4eTa,
CHUCTEMaTH3alluy ¥ aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 JaHHBIX, BEICHHS

JIOKyMEHTO000poTa, CIIPaBOYHO-IIPABOBbIE CHUCTEMBHI, pecypchl
HH(OPMaLIMOHHO-TEIEKOMM yHUKAIIHOHHOM ceTu "UnTepuer",
OPTTEXHUKY

Vcnonb30BaTh cpeicTBa KOMMYHHMKAIIUU

BecTtu neperoBopsl U JENOBYIO MEPENUCKY, cOOII0Aas HOPMBI JIEIOBOTO
ATHKETA

Heo6xonnMmele 3HaHMS PBIHOK yCJIyT IO CTpaXOBaHHIO OOBEKTOB HEABHKUMOCTH

PBIHOK yclyT 110 o1ieHKe 00BEKTOB HEJIBUKUMOCTHU

PBIHOK yclayr 1o COAEp)KaHUI0 U TEXHUYECKOMY OOCITYXHBAHMIO
00BEKTOB HEABUKUMOCTH

PBIHOK yCIIyT IO peMOHTY OObEKTOB HEJIBUXKHUMOCTH

IleHoBasi MOJMUTHKA PBIHKA HAa ONpPEJEICHHbIE KaTErOpUM YCIYT, B TOM
4KCJIe IPEJOCTAaBICHNE KOMMYHAJIBHBIX yCIyT

[TpyHIMII, aITOPUTM M dTalbl IPOBEAEHUS 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOThI

ITopsi 10K 3aKIIOYEHHS IOTOBOPOB

Hopmbl u mpaBuna oOecriedeHuss mokapHOM O€30macHOCTHM B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIIUH

Hopw™msl 1 mpaBuiia obecrieyeHus: 5KOJIOTMYecKoil 6€30MMacHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIIUH

TexHonoruss U CcHocoObl BEACHUS CTPOUTENBHBIX, PEMOHTHBIX H
MOHTQ)XHBIX pa0boOT

CrpoutenbHble HOPMBI M IpPaBHJIA B pPaMKaxX BBIMOJIHSIEMBIX TPYAOBBIX
byHKIHMI

OO0mme TeXHWYECKHE XapaKTepUCTUKU CHUCTEM >KH3HEOoOecreueHHs
00BEKTOB HEIABUKUMOCTH

KoHcTpyKkTHBHBIE 0COOEHHOCTH 000pyaOBaHUS CUCTEM
KHU3HE00eCTeueH s
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OcHoBHBIE TpeOOBAaHUS CTaHAAPTOB, TEXHUYECKUX, KAYECTBEHHBIX
XapaKTEPUCTHK, MPEAbsIBIIIEMbIe K 00beKTaM HEJIBUKUMOCTHU
3akoHomarensCTBO Poccuiickoit @Denepanmuu B 00JacTH 3€MEIBHOTO,
JKUJIMIIHOTO, SKOJIOTHYECKOro, HAJIOTOBOT'0, TPaXKJaHCKOTO IIPaBa B YaCTH
pEryJIMpOBaHUsI OTHOIICHHUH C HEIBUYKUMOCTBIO B PAMKaX BBIMTOTHICMBIX
TPYJOBBIX (PYHKIIMIA

HopMaTuBHBIC TPaBOBBIC aKThI, METOJAUYECKUE MATEPHAIIBI, TIOJIOKEHUS,
UHCTPYKLUHU, JApyrue pYKOBOJASIIME MaTepuaabl U JIOKYMEHTHI,
PETYIHPYIOIINE ONEPAUd C HEABUKHUMOCTBIO, B PAMKAX BBITOJTHSIEMBIX
TPYJOBBIX (PYHKIIMIA

3aK0HOIATEILCTBO Poccuiickoi denepanuu B oOJactu
MaTepUaTbHO-TEXHUYECKOTO OO0ECTeueHus, 3aKylOYHOU eATEIBHOCTH,
JIEJIONPOU3BO/ICTBA U APXUBUPOBAHUS B PAMKaX BBIOJIHAEMBIX TPYJIOBBIX
GyHKIME, a TakKe TIpaxIaHCKOe 3aKoHojaTesnbcTBO —Poccuiickoit
®denepan B 4acTU PEryJIUPOBAHUS JOTOBOPHBIX OTHOIICHUN U CHEIOK
MEXIYy YyYaCTHHUKAMH PBIHKA B pPaMKaX BBIMOJHSAEMBIX TPYAOBBIX
byHKIMi

CTpyKTypa U MPUHIMIIBI OPTaHU3AIMH TOKyMEHTOO00pOTa, B TOM YHUCIIC
C MOJpa3IeICHUSIMU OpPTaHU3alliY, BEAYIIUMH OyXTalTepCKUil yuer
bazoBeie 0OCHOBBI HH(DOPMATHUKH, TOCTPOCHHSI HHPOPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMHU

CriocoObl 00pabOTKH MH(POPMAIUK C HUCIOIH30BAaHUEM IPOTPAMMHOTO
o0ecreyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

[TpaBuiia genoBoro STUKETa

HApyrue -
XAPAKTCPUCTHUKHU

3.5. O600mienHas TpyaoBast pyHKIHS

Haumenosan | Opranuzanust pabo4ero npocTpaHcTBa, Kon E YpoBeHb 6
ue co3JlaHue U o0ecredeHne ONTUMAIbHBIX KBaJTH(pHUKAIUN
YCIJIOBUI BBIMOJIHEHUSI TPYAOBBIX (PYHKIIMMA
paOOTHUKAaMU OpraHu3aluu

[Tpoucxoxaenue Opurunan X 3aMMCTBOBaHO U3
0000IIEHHOM TPYI0BOM OpuUrvHaja
byHKIIUU
Konx Peructpanmonubiit
OpUTHHAIA HOMED
npodeccnoHanIbHOT
0 cTaHjapTa
BosmoxHbIE PykoBomuTenh aIMUHUCTPATUBHO-XO03HCTBEHHOTO MOAPA3ICICHUS
HAaUMEHOBAHWMS HadvanpHHUK aMHHHACTPAaTHBHO-XO3HCTBEHHOTO TOJIPA3/ICICHUS

JOJDKHOCTEH, mpodeccuit

TpeGoBanus Briciiee oOpa3oBanue - 6akanaBpuaT WIn
00pa3oBaHMIO U Briciiee oOpa3oBanue (HenpoduiibHOe) - 6aKkaJaBpuaT U
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00yU4eHUIO

pa3 B Tpu rojia)

JOMOJTHUTEIBHOE NMPO(dhecCHOHAIbEHOE 00pa30BaHUE - TPOTPAMMBI
npodeccnoHaNbHOM MepenoaroTOBKY MO MPOMUIIIO AeITeIbHOCTH
JlononHuUTENbHOE NMPO(hecCHOHATEHOE 00pa30BaHKE - IIPOTPAMMBI
MOBBIIIEHUS KBaTU(UKALUMU 10 TPODUITIO IEATEIHHOCTH (HE peke YeM

TpeboBanus K ONbBITY
MPAKTUYECKON pabOThI

He menee TPEX JICT B obnactu MaTCpUAIBHO-TEXHUYECKOT'O obOecrieyeHus

Oco0Opble ycrmoBus -
JIOTTyCKa K paboTe

Jlpyrue XxapakTepucTuku | -

JlononHUTENbHBIE XapaKTEPUCTUKU

HaunmenoBaunue Konx
JIOKYMEHTa

HaumenoBanue 6a30Boii rpymiibl, JOHKHOCTH
(mpodeccun) WU CIEUATbHOCTH

OK3

1324 PykoBomuTenu cimyx0 1o CHa0KCHHIO, PACIIPOCTPAHEHUIO
TOBApPOB Y aHAJIOTHYHBIM BUJIaM JICATEIILHOCTH

3332 Opraan3atopbl KOHGEPEHINHA U IPYTHX MEPOIIPHUATHI

EKC

- Memnexep

- 3aBeyIOIMI CKIAJIOM

- 3aBeIyIOIMN X031CTBOM

- HavanbHuk aAMAHUCTPATUBHO-XO3MCTBEHHOTO OT/ENa

cHaOKeHUs

- Hauanpank 0oTAc/Ia MAaTCPUAJIIbHO-TCXHUYCCKOI'O

HavanpHUK X035IMCTBEHHOT'O OT/ENA

OKII/ITP

cHa0KeHus)

22052 3aBeyIoUHi 0T/1eI0M (MaTepHaIbHO-TEXHUUECKOTO

22141 3aBeyIONINI CKIaJ0M

22181 3aBeqyIOIINI X035IIICTBOM

24062 Menemxep (B (pMHAHCOBO-IKOHOMUYECKUX U
aJMHUHHCTPATUBHBIX MOJpa3eleHusX (cmyxbax)

TMEPCBO30K

24505 HavanpHuk IupeKknnyu MeKIyHApOAHBIX U TYPUCTCKUX

cHaOKeHus)

24701 HauanpHuk otnena (MaTepruaibHO-TEXHUYECKOTO

cHaOKeHus)

24926 HavanpHuk cayx0bl (MaTepHabHO-TEXHUYECKOTO

25042 HavanpHuk ynpasieHus (crienuain3upoBaHHOTO B
IIPOYMX OTPACIIsX)

44913 HavanpHUK CKIIAICKOTO X035 CTBa

OKCO

5.38.03.02 MenemKMEHT

3.5.1. TpynoBas GpyHKIMs

Hanmenosa
HHE

24.01.2020

Opranuzanys pa3MeIieHusi pabOTHHUKOB,
30HUPOBaHKE U O0ECTIeueHUE

3¢ PEKTUBHOTO UCTIOTB30BAHMS
TMOMEILICHU I

Cuctema 'APAHT

Kon

E/01.6

YpoBeHb 6
(TTOMypOBEHB)
KBaMUKaI|

u
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IIpoucxoxacHue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOH (PyHKIMU OpUTrHHaJIA
Kon Perucrpanuonnsii
OpUTMHaNa HOMED
npohecCHOHATLHOT
0 CTaHjapra
Tpynossle neiictBus Onpeznenenue noTpedHOCTEN opraHu3anuu B (OpMHPOBaHUU pabouero

IPOCTpaHCTBA C  y4yeToM  chepbl  JIeSITETbHOCTH  OpraHU3aluH,
YHCJIEHHOCTH NEPCOHANIA U CTPYKTYPhl OpraHu3aluu

Opranu3zanus rnmpouecca ycTpoicTBa paboyero npocTpaHcTBa

KoHTpons peanu3anuu IUIAHUPOBOYHBIX — PEIICHUH, 30HUPOBAHUS,
KOMIUICKTAIlMK  MeOenblo, O(GHUCHBIM M OBITOBBIM 00OPYJIOBAHHEM
pabouero MpocTpaHcTBa

Pa3paboTka mnaHOB peanu3ali TMPOBEACHUS PEMOHTHBIX padoT,
MEePEIUIAHUPOBOK,  MEPEOCHAICHUsT MeOeNnbl0 U 00OpyIOBaHHEM,
BHYTPEHHUX MEepPEMEIIeHNI U BHEIIHUX Mepee30B

Opranm3anuss ¥ KOHTPOJb pealln3alliil BHYTPEHHHUX IE€PEMEIICHUN U
BHEIIHUX NEpee310B NoIpa3AelIeHII OpraHnu3aiuu

Onpeznenenre HEOOXOIUMBIX PECYPCOB ISl pEAIM3alUU  MPOEKTOB
PEMOHTHBIX pPa0OT, MEPErIaHUPOBOK, TMEpPEOCHANIEHUSI MeOenblo |
000py10BaHNEM, BHYTPECHHHX ITEPEMEIICHUH 1 BHEIIHUX MTEPEE3/I0B
[IpoBenenue perynsipHoro ananuza 3()PEKTUBHOCTH HCIOIH30BAHHUS
MTOMEILCHUI

[IpoBeneHne MepompusaTHi B  paMKax oOecleyeHUs I0KapHOM
0€30MacHOCTH, TPaXIAHCKOW OOOPOHBI W 3alIUTHl OT YPE3BBIUAWHBIX
CUTyaluin

[IpencraBieHne  MHTEPECOB  OpraHM3allMd B HAJ30PHBIX |
KOHTPOJIMPYIONMX OpraHax II0 BOIMPOCaM TPakTaHCKOH OOOPOHBI H
3alIMTe OT Ype3BbIYAMHBIX CUTYallul

PazpaboTka u BHEIpEeHHE HOPM pa3MeleHusl 1 000pyaI0BaHUs pabouero
IPOCTPAHCTBA

[TocranoBka meneld M 3amay pabOTHUKAM TOJpas3feNieHUuss B paMKax
OpraHu3aliy Mpolecca yCTpoHCcTBa paboyero MpocTpaHCTBa

KoHTpons  BBIMONHEHWS] ~ TIOCTAaBIEHHBIX  3a7a4  PaOOTHUKAMH
MOJpa3/ieNIeHus] B paMKaxX OpraHM3alliy Mpolecca yCTpoHCTBa pabodero
IPOCTPAHCTBA

Heo6xoaumele ymeHUst [TnanupoBaTh KOJIMYECTBO PabOYMX MECT C yueToM chepsl AesITeTbHOCTH
OpraHu3aIliy, YMCICHHOCTH TIEPCOHANIA M CTPYKTYPHI OPraHU3aIiH
[TnanupoBath pabodee MNPOCTPAHCTBO C  YYETOM  CAHUTApPHBIX,
NPOTHBONOXKAPHBIX M WHBIX TPaBUJI H HOPM, OOECIICYMBAIOIINX
Oe3onacHble U OJaronpusITHbIE YCIOBUS PaOOTHI

O6006maTe ¥ cucTeMaTU3UPOBATh MOCTYMAONIYI0 HHQOpPMAIUIO, Ha €€
OCHOBAHMHU HaXOAUTH Hanbosee H3PPEeKTUBHBIE PELICHUS Ul peau3aliu
MOCTABJICHHBIX 3a]1a4

Vcrionp30BaTh ¥ MPUMEHSITh TEXHOJIOTHU OEPEXIIMBOTO MPOU3BOICTBA
OpraHu30BbIBaTh U KOHCOJHIUPOBATH OM3HEC-TPOLIECCHI, UCTIOTHUTENEH
1 paOOTHHKOB C IIEJIBIO IOCTHYKEHUS OJTHOTO pe3ysbTara

PaboTath ¢ 00spIIMM 00bEMOM HH(OPMAIIH
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[Tpon3BonUTh aHaNM3 HAa OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JTIOKYMEHTOB

Onpenenstsb 00beM HEOOXOIUMBIX notrpedHocTel B
MaTepUaIbHO-TEXHUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBUH C
JIOKQJIbHBIMI HOPMATHBHBIMH aKTaMH U OFOJKETOM OpraHMU3alluu
Pa3pabareiBaTh W BHEAPSTH JIOKAJbHBIE HOPMATHBHBIE aKTBl |
periIaMeHTHPYIONNE TOKYMEHTHI

CocTaBnsTh CBOAHBIC YYETHbIE W OTYETHBIE JOKYMEHTHI B IEJISX
OCYIIECTBJICHUS KOHTPOJIS M aHalH3a JAaHHBIX O (haKkTax XO3sSHCTBEHHOM
JIeSITeIbHOCTH OPTaHU3aIluH, COCTOSIHUSI PHIHKA TOBAPOB U YCIIYT
Hcronp30BaTh  KOMIIBIOTEPHBIE HPOTPaMMbl Ul BEICHUS  y4erTa,
CHCTEMaTH3alluy M aHaIW3a JaHHbIX, COCTAaBICHUS 0a3 NAaHHBIX, BEICHUS

JIOKYMEHTO0000pOTa, CIPAaBOYHO-IIPABOBBIE CHCTEMBI, pecypchl
MH(OPMaLIMOHHO-TEIEKOMM YHUKAIIMOHHOM ceTu "NuTepuer",
OPI'TEXHUKY

Hcnonb30Bath cpeicTBa KOMMYHUKALIUU

BecTtu neperoBopsl U J€N0BYIO MEPENUCKY, cOOI0Aas HOPMBI JI€I0BOTO
ITUKETA

OneHuBaTh CBOIO JAEATENBHOCTh C TOUYKHU 3peHUs SPPEKTHUBHOCTU e€e
KOHEYHBIX PE3YJIbTaTOB

Pa3zpaOaTbiBaTh IOAXO/bI, BKJIIOYAs HECTAHAAPTHBIE, K BBITOJHEHHIO
TPYAOBBIX 33/1aHUN [TOCPEACTBOM UCIOJIb30BaHUS CHELMATBbHBIX 3HAHUN U
HKCHEPTHBIX HCTOYHUKOB MHPOPMALIUU

Haxomuth pemieHuss B HECTAaHAAPTHBIX CUTyalMsSIX WJIM B CIy4asx
HENPEJBUICHHOIO0 U3MEHEHNS IUIaHA PealIn3allui IPOEKTOB
Heo6xonnMmele 3HaHMS OcHOBHBIE TpeOOBaHMSA CTAaHIAPTOB, TEXHUYECKHX, KadeCTBEHHBIX
XapaKTepUCTHK, NpPEIbsIBIsIEMble K pa3MELIEHUI0 pabOTHUKOB U
opraHu3zaiu padouero npocTpaHCTBa

OCHOBBI )PTOHOMUKH

OO611e MpUHLIUIIBI 30HUPOBAHMS TOMELICHUH

3akoHogarenscTBO Poccuiickoit ®exepanuu 1o BOIpoOcaM IOXKAPHOU
0e30macHOCTH,  OXpaHbl  TPyJAa, OSKOJOTMYECKOW  0e30MacHOCTH,
TpaXXAAaHCKOW OOOpPOHBI MW 3alllUTBl OT YPE3BBIYAMHBIX CHUTYalui,
SKCIUTyaTalluM ¥ OOCIy)XHMBaHUS  3JaHUM U COOpYKEHHl,
MaTepUaIbHO-TEXHUYECKOTO OOECIeueHus, 3aKylOYHON NeATeIbHOCTH,
JEJIONPOU3BOJACTBA,  I'PAXKIAHCKOE  3aKOHOJATENbCTBO  Poccuiickon
®enepanyy B 4acTU PEryJMPOBaHUS JOTOBOPHBIX OTHOIIEHUN U CHEIOK
MEXIy YYaCTHUKAMU PBIHKA B paMKaX BBIIOJHAEMBIX TPYIOBBIX
GbyHKIMI, a TakXkKe CaHUTapHble M MHbIE T[paBWJIa M  HOPMBI,
oOecnieunBaromye 0e30nacHble U 01aronpusTHHIE YCIOBUS pabOThI
OCHOBHbBIE IPUHIIUIIBI ¥ TEXHOJIOTHH OEPEeXIINBOr0 MPOU3BOJICTBA
CrtpyKTypa opranuzauuu

OCHOBBI ¥ IPUHIUIBI KJIACCU(UKALIUY 3TaHUN U COOPYKEHUI

[TpuHIMIIBI BEIOOpA NOCTAaBUIMKOB MeOeIH U 0(UCHOTO 000PYAOBAHUS
[Tpuniunsel  BBIOOpa  MOCTaBIIMKOB  YCIyr 1O pa3paboTke
JIN3aH-TIPOEKTOB W IJIAHUPOBOYHBIX PEIICHHUN

[TpuHIIMIBI BBIOOpA MOCTaBIIMKOB YCIYT IO OPraHU3alMU NTepee310B
OCHOBBI yIIpaBJICHUs IEPCOHAIIOM U €T0 MOTHUBALUH

MeTo bl OIIEHKH NEpCOHAsIa U PE3yJIbTaTOB TPya
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JlokanpHbIC HOPMATUBHBIC AKTbI OpraHU3alun O6I.L[€FO XapaKkTepa U 10
(bYHKHI/IOHaJ'H:HOMy HaIpaBJICHUIO ACATCIIBHOCTH

CTpyKTypa ¥ IPUHIUIIBI OPraHU3aluy JOKYMEHT0000poTa

ba3oBbie 0OCHOBBI HHGOPMATHKH, TIOCTPOCHHS UH(HOPMALIMOHHBIX CHCTEM
1 0COOCHHOCTH pabOThI C HUMH

CriocoObl 00pabOTKH MHQPOPMAIUK C HUCIOIH30BAaHUEM IPOTPAMMHOTO
obecrieueH s U KOMIbIOTEPHBIX CPECTB

IIpaBuna 1e10BOM NEPENUCKU

HpaBHna JCJIOBOT'O 3THKETA

Apyrue
XApaKTCPHUCTUKU

3.5.2. TpynoBas pyHKIUS

HaumenoBan | Opranuzanusi 1 KOHTPOJIb Kon E/02.6 YpoBeHb 6
ue MaTepUaIbHO-TEXHUYECKOTO (mogypoBEHb)
o0ecrniedeHus AesITeNbHOCTH PaOOTHUKOB KB (DUKAIH
OpraHu3aInu u
[Ipoucxoxaenue Opurunan X 3aMMCTBOBaHO
TPYIOBOU (DYHKITUH W3 OpUTHHAJIA
Kon Peructparmonnbrit
OpuUrvuHaa HOMEp
npodeccuoHaIbHOT

0 CTaHaapra

Tpynoseie nencTBys

Opranusanus mpoiiecca, ornpeesieHie MpoIeypbl, CPOKOB pealu3allii 1
MIEPUOIMIHOCTH MAaTePHATBbHO-TEXHIUUECKOT0 o0ecTieueH s paOOTHUKOB

KonTtposb nporieccoB MmaTepraibHO-TEXHUYECKOTO 00eCIIeYeHUs

Onenka 3¢ EeKTUBHOCTH IIPOLIECCOB U pE3yIBTaTOB
MaTepHUaIbHO-TEXHUYECKOTO 00ecreueHus

[Toctpoenne paboTel ckiaga mo xpaHeHutro TMII, ucmonb3yeMbix st
CO3JIaHMSI ONTUMAJIBHBIX YCIOBUU TPYya

Kontponbs pabotel cknama mo xpanenuro TMII, wucnomszyembix st
CO3/IaHMUSI ONTUMAJIBHBIX YCIOBUU TPYya

Opranuzanus u KOHTPOJIb paboThl IO 00CTYKMBAaHUIO MeOeIH, 0(hUCHOTO
1 OBITOBOTO 000PYAOBAHUS

KonTpose nepemenienus TMII, B ToM yucie 3a npeiensl OpraHu3aniuu

OpFaHI/ISaHI/I}I pa60TBI IO O3CJICHCHUIO TCPPUTOPUU OPraHU3alMd U YXOLY
3a 3CJICHBIMH HAaCaXXKACHUIMU

OpTaHI/ISaHHH NUTaHUA pa6OTHI/IKOB MyTeM o60pyz[013aH1/1;1 MCCT IIpHcEMa
MUY W IMTPUBJICUCHUSA TOCTABIIMKA YCIIYT' KOPIIOPATHUBHOT'O MU TAHUSA

[TocTpoeHre u KOHTPONb TMpollecca OpPTaHHW3aAIUU JCNOBBIX MOE3I0K
pabOTHHKOB

HOCTpOCHI/IC CHUCTCMBI B3aHMOHCﬁCTBHH U KOMMYHUKaAlIUU MCKIY
COTpYAHUKaMU TMOApa3ACICHUA W MNPCACTAaBUTCIIAMHA 06CJ'IY)KI/IBaIOHH/IX
CCPBUCHBIX OpFaHI/ISaI_II/Iﬁ

Pazpabotka " BHEJPEHUE HOPM, pErIaMEHTHPYIOIIUX
MaTepUaIbHO-TEXHUUECKOE U X03sUCTBEHHOE 00ecneueHre

24.01.2020
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Opranuzanus nposeneHuss mHBeHTapuzauuii TMLI, ucnonb3yemsIx ais
CO3/IaHUS ONTHMAJIBHBIX YCIOBUN TpyAa

IlocranoBka wneneil M 3agad paOOTHHKAM NOJApa3AClEHUS B paMKax
MaTepUaIbHO-TEXHUYECKOTO OOecreueHusi AeaTeIbHOCTH pPaOOTHHUKOB
OpraHu3alu

KoHTponb ~ BbIMOJIHEHHMS ~ TOCTaBICHHBIX  3agad  pabOTHHUKAMH
[O/IpA3JCJIEHUss B paMKax MaTepUabHO-TEXHUYECKOIO0 00ecredyeHus
JIeSITeNIbHOCTH PaOOTHUKOB OpraHu3aluu

Heo6xomumbie ymeHUst Ornpenenarpb 00BEM HEOOXOIMMBIX noTpeOHOCTEH B
MaTepHabHO-TEXHUYECKNX, (UHAHCOBBIX pecypcax B COOTBETCTBUH C
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH M OI0JKETOM OpTraHU3aliU
Omnpenensate Haubonee HPQPEKTUBHBIE W KAUECTBEHHBIC I1OKA3aTENN
HE0OXO0JIMMBIX TOBAPOB U YCIIYT

Opranu3oBbIBaTh NPOIIECC 3aKYIKHU TOBAPOB WM yCIyT

[Ipou3BoauTh, aHaTU3 Ha OCHOBE CBOJHBIX YYETHBIX U OTYETHBIX
JJOKYMEHTOB

Vcnonb30BaTh MeTO/IbI (PUHAHCOBBIX BBIYMCICHUN U aHATTN3a

O06001mare ¥ CHUCTEMATH3UPOBATh TMOCTYMAMOIIYI0 HH(pOpMamuio, Ha ee
OCHOBaHUU HAXOAUTh Hanboisiee 3QPEKTUBHBIE PEIICHUS IJI pPeaau3alun
IIOCTABJICHHBIX 3aja4

Opranu3oBbIBaTh U KOHCOJIUIUPOBATH OM3HEC-TMPOIIECCHI, UCIIOIHUTEICH
1 paOOTHUKOB C IEJIbIO JIOCTHXKEHUS OJTHOTO pe3yJibTara

Paborats ¢ 6ospmmM 00eMOM HHOPMAITIH

Pa3pabarbiBaTh ¥ BHEAPATH JIOKAaJbHbIE HOPMATHBHBIE aKThl H
peraaMeHTHPYIOMINE JOKYMEHTBI

CocTaBisATh CBOJHBIE YYETHbIE W OTUYETHBIE JOKYMEHThl B LEJIX
OCYIIECTBJICHUSI KOHTPOJISI M aHaIW3a JaHHBIX O (DaKTax XO03sWCTBEHHOU
JesITeIbHOCTH OPraHU3alliH, COCTOSIHUSL PbIHKA TOBAPOB U YCIIYT
Hcnonp30BaTh KOMNBIOTEPHbIE MNpPOrpaMMbl  JJii  BEACHUS  ydeTa,
cUCTeMaTHU3allui W aHalu3a JaHHBIX, COCTAaBJICHUs 0a3 JaHHBIX, BEJCHUS
JOKYMEHT0000poTa, CIPaBOYHO-IIPABOBbIE CUCTEMBI, pecypchl
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT", OprTeXHUKY
Hcnonb30Bath cpesicTBa KOMMYHUKAIMH

BecTtu meperoBopel U J€NOBYIO NEPENHCKY, cOOI0Aass HOPMBI JI€I0BOTO
ITHKETA

O1neHuBaTh CBOIO JIEATENBHOCTh C TOYKH 3peHUs HPQPEKTUBHOCTH ee
KOHEYHBIX PE3yJIbTaTOB

Pa3pabarbiBaTh MOAXOMABI, BKJIIOYAas HECTaHIAPTHBIE, K BBINOJIHEHUIO
TPYAOBBIX 33JaHUI ITOCPEICTBOM HMCIIOJIb30BAHMS CIIELUAIBHBIX 3HAHUH U
HKCHEPTHBIX HCTOYHUKOB MHPOPMAIIUU

HaxonuTe pemieHuss B HECTaHJApTHBIX CUTYyalUsX WIM B CIy4asx
HEeNpeJIBUIEHHOT0 N3MEHEHHUS TUIaHa pean3allii IPOEKTOB
Heo6xonnMele 3HaHUS PBIHOK MOCTaBIIMKOB TOBAapOB M YCIYI, OOECIEUMBAIOIIUX CO3JaHHE
ONTHMAJIbHBIX YCIOBUH Tpyaa

IleHOBas MOJIMTHKA PHIHKA Ha OIpe/IeIEHHbIE KATETOPHH TOBAPOB U YCIIYT
[Tops ok oopmiteHns 3aKka30B Y HOCTaBUIMKOB TOBAPOB U YCIIYT
OCHOBHBIE YCIIOBHS 3aKJIIOUEHHBIX JOIOBOPOB Ha IIOCTaBKY TOBapoB U
MIPEJIOCTABIICHUE YCIYT

[IpaBuiia npoBeeHNs] HHBEHTapU3alluU
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IIpaBuia CKIIaCKOroO ydyera

[IpaBuna cocrtaBieHUs MaTepUANBHBIX OTYETOB JBMKeHUS TMI[ u
MEPBUYHBIX JOKYMEHTOB

OCHOBBI yITpaBJI€HUs IEPCOHAIIOM U €r0 MOTHUBALIUH

Metoap!l OIIEHKH [TEpCOHAJIa U PE3YJIBTATOB TPY1a

3aKOHOJATEIBCTBO Pocculickoi Denepannu B obnactu
MaTepUaIbHO-TEXHUUYECKOTO OOECIeueHus, 3aKylNOYHOU JesATeIbHOCTH,
CKJIQJICKOIO yueTa, JEJIONPOM3BOJCTBA M AapXUBUPOBAHHUS B paMKax
BBIMIOJTHSEMBIX ~ TPYAOBBIX  (YHKIMH, a  Takke  TIPaKIaHCKOe
3akoHoarenscTBO Poccuiickon denepanuu B 4acTU PETYIMPOBAHMS
JIOTOBOPHBIX OTHOUIEHUH M CIEJIOK MEXAY YYACTHUKAMU PhIHKA
JlokanbpHbIe HOPMATUBHBIC AKThl OpPraHM3allMKd OOIIEro Xapakrepa H IO
(YHKIIMOHATILHOMY HANpaBJICHUIO AESITEIbHOCTH

CTpyKTypa ¥ IPHHIIUAIIEI OPraHU3aluu JOKYMEHTO000pOTa

bazoBble 0CHOBBI MHPOPMATHKHU, TOCTPOCHUS UHPOPMAITMOHHBIX CHCTEM
1 0COOCHHOCTH PabOTHI C HUMHU

CniocoObl 00paboTKH MHGOPMAIIMK C HCIIOJIb30BAHUEM IPOTPAMMHOIO
o0ecreyeHnsl ¥ KOMITBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NMepPENUCcKu

[IpaBusna aeno0BOro STUKETa

CTpyKTypa Opranuszanuu

Jlpyrue .
XapaKTepI/ICTI/IKI/I

3.5.3. TpynoBast pyHKIHISA

HaumenoBa | Opranuzaius paboThl CITy>KObI pueMa Kon | E/03.6 YpoBeHb 6
HUE IIOCETUTETIEN (momypoBeHb)
KBTI (pUKALIH
U
IIpoucxoxaenue Opurunan X 3alMCTBOBAaHO
TPYAOBOH (QyHKIIMH U3 OpUTHHAJIA
Kon Perncrpanmonnslii
OpUTHHAaNa HOMED
npoheccuoHaTbHOT

0 CTaHJAapTa

Tpynoseie neiicTBus Omnpenenenue 1eneil ¥ 3a1a4 pabOTHUKOB CITY>KOBI IpUeMa MOCETUTENEH
OnpeneneHyue CTaHAAPTOB M BHEJIPEHHE HOPM, PETIAMEHTHPYIOLIUX
IPUHIUIBI OPraHU3aIMK U paboThI CIYXKObI IpHeMa NOCeTHTENeH
KoHTposb paboTel ciyx0bl npreMa noceTuTesen

[TocTpoenne B3auMoieiicTBUA PaOOTHUKOB CIYKObI ITpHeMa MOCeTUTeNeiH
C MOJpa3IeICHUSIMHI U MTOCETUTESIMU OpraHu3aluu

KOHTpOsIb COCTOSIHMS MOMENIEHUH 1JIs1 IPUEMa IOCETUTENEN

KonTponbs kauecTBa cepBHCa M YpPOBHS OOCIYKHMBAaHUS TOCETUTENEH
OpraHu3aIu

IToctaHoBKa 1enel 1 3a/1a4 pabOTHUKAM CITYXObI IpHeMa NoceTUTeNen
HeoOxonumelie ymenust | PaspabarbiBaTh M BHEAPATH JIOKAJIbHbIE HOPMATHUBHBIE aKThl H
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pETTIaMEHTHPYIOIINE TOKYMEHTBI
Ornpenensrpb 00BeEM HEOOXOIMMBIX notpeOHOCTEH B
MaTepHaAIbHO-TEXHUYECKUX, (DMHAHCOBBIX pECypcax B COOTBETCTBHU C
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH M OI0JKETOM OpTraHU3aliu
[Ipou3BOoMUTh aHANU3 HA OCHOBE CBOJHBIX YUYETHBIX M OTYETHBIX
JIOKYMEHTOB

O6001mare ¥ CcUCTEMAaTH3UPOBATh MMOCTYMHAIOIIYI0 HH(OpMalHIO, Ha ee
OCHOBAHWHU HAaXOIUTh Hanboisee 3(h(HhEeKTUBHBIC PEHICHUS ISl peaTu3aliu
MIOCTABJICHHBIX 3a7a4

Opranu3oBbIBaTh ¥ KOHCOJIUAUPOBATH OM3HEC-TIPOLIECCHI, UCIIOTHUTENCH U
pabOTHUKOB C LIENBI0 JOCTUKEHHS OJHOTO pe3ysbTaTa

Paborats ¢ 60spmM 00eMOM HH(OPMAITIH

CocTaBnaTh CBOJHBIE Y4Y€THbIE W OTYETHBIE JIOKYMEHTHI B LEJAX
OCYIIECTBJICHUSI KOHTPOJIA W aHAJIM3a JaHHBIX O (PaKTax XO3sICTBEHHOM
JIeSITeIbHOCTH OpTraHU3aIlii, COCTOSIHUS PHIHKA TOBAPOB M YCIIYT
Hcnonb30BaTh  KOMIBIOTEPHBIE MPOTPaMMBI  JUISl  BEICHUS  y4eTa,
CUCTeMAaTH3allui M aHallu3a JaHHBIX, COCTAaBIECHUS 0a3 JaHHBIX, BEACHUS
JTOKYMEHT0000pOTa, CIIPaBOYHO-IIPABOBbHIE CUCTEMBI, pecypcsl
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu "MIHTepHeT", OprTeXHUKY
Hcnonb30Bath cpesicTBa KOMMYHUKAIIMH

Bectu meperoBopsl U JEI0BYI0 HEPENUCKY, COOJI0/1asi HOPMBI JEIOBOTO
ITHKETA

OneHuBaTh CBOIO JIEATENBHOCTh C TOYKH 3peHUs I(P(EKTUBHOCTH €e
KOHEYHBIX PE3yJIbTaTOB

PazpabaTpiBaTh TOIXOMABI, BKJIIOYAs HECTAHAAPTHHIC, K BBIMOJIHEHHIO
TPYIOBBIX 33JJaHUH MOCPEACTBOM HCIIONIH30BAHUS CIICIIUANBHBIX 3HAHUHN U
AKCIIEPTHBIX UCTOYHUKOB WH(HOPMAITUU

Haxomuth pemieHuss B HECTaHJAPTHBIX CUTYallUSX WIM B CIydasx
HENpeJIBUIEHHOT0 N3MEHEHNUS TUIaHa pealn3allii IPOEKTOB
HeoOxonuMeie 3HaHUS [Topsi ok opranu3anmu npreMa MmoceTuTesnen

OcHoBHBIE TpeOOBaHUS CTAaHIAPTOB, TEXHUYECKUX, Ka4CCTBCHHBIX
XapaKTePUCTHK, MPEAbSBIsIEMbIe K OpraHu3alliy MpHeMa MOCeTUTeNeH
[TpaBuna o60pyn0BaHMs MECT MPUEMA TOCTEH U MTOCETUTENCH

OCHOBBI IOTOBOPHOM pabOTHI

ITops 10K 3aKIIFOYEHUS TOTOBOPOB

OCHOBBI yITpaBJI€HHsI IEPCOHATIOM U €70 MOTHBAllUU

MeTo/1bI OIIEHKH TIepCOHAala ¥ PE3yJIbTaTOB TPy/ia

3aK0HOIATEIILCTBO Poccuiickou ®denepannn B oOJactu
MaTepHaIbHO-TEXHUUECKOT0 00ecreueHus, AeI0MPOr3BOICTBA, MTOKAPHOI
0€30MMacHOCTH, IKOJIOIMYECKO 0e30MacHOCTH, TPakJaHCKOH OOOpOHBI U
3alUTHl OT YPE3BBIYAMHBIX CHTYAIMH, CAHUTAPHO-TEXHUUYECKNE HOPMBI B
paMKax BBITOJHIEMBIX TPYAOBBIX (DYHKIIUN

JlokanbHble HOpPMATHUBHBIC aKThl OpPTaHU3AlMU OOIIETO XapakTepa U 0
(YHKIIMOHATILHOMY HalpaBJICHUIO AESITEIbHOCTH

CTpyKTypa ¥ IPUHIIUIIBI OPTaHU3alU JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HH()OPMATHKH

Crioco6sr 00paboTku WHGOpPMAIMKM C HMCIOJIB30BAaHUEM MPOTPAMMHOTO
o0ecreyeHrs: ¥ KOMITBIOTEPHBIX CPEJICTB

[IpaBuia 1e0BOM NEPENNCKU
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IIpaBuia genoBoro stukera CTpyKTypa opraHu3aluu

HApyrue -
XaPAKTCPUCTHUKHU

3.5.4. TpynoBas pyHKIISA

HaumenoBa | Opranu3zaiusi KOpropaTUBHBIX U Jel0BbIX | Kon E/04.6 YpoBeHb 6
HHUE MEpONPHUATUI (mogypoBeHb)
KBATH(UKAIH
u
IIpoucxoxneHue Opurunan X 3aMMCTBOBaHO U3
TPYI0BOU (HYHKIIUU OpUTHHAaJIa
Kon Perucrpannonusl
OpUTHHAI 1 HOMEp
a npodeccnoHaTbH

Oro CTa”HgapTa

Tpynossle neiicTBus OmnpeneneHue yciaoBUH W KOHIENLUU TNPOBEIEHUS MEpONpHUITUN B
COOTBETCTBHHM C UX LIETIMU

Opranu3anus HOArOTOBKM U OOECIEeYeHHs KOPIOPATHBHBIX U JEJIOBBIX
MEpONPHUATHI

KoHTponb NOArOTOBKM M TNPOBEAEHHUS KOPHOPATUBHBIX U JEJOBBIX
MEpONPHUATHH

OneHka BbIOpAaHHBIX YCJIOBUM, KaueCTBEHHBIX W  KOJUYECTBEHHBIX
XapaKTePUCTHK [yl 00eCIeYeHHsI U COPOBOXKACHUSI MEPOIIPUSITUI
OnpeneneHre KaueCTBEHHBIX M KOJIMYECTBEHHBIX XapaKTEPUCTUK BbIOOpa
CYBEHHMPHOW U NOJJapOYHON NPOAYKIIMH

Opranuzanys H3rOTOBJIEHUS M 3aKyIKH CYBEHHUPHOM M TOJAPOYHOMN
IPOAYKIMH B KATETOPUH JIFOKC JUIsl BaXKHBIX IEPCOH

Ompenenenue  CTaHAApTOB,  pa3paboTKa M BHEAPEHHE  HOPM,
perimaMeHTHPYIOIMX  NPUHLUUIBl  OpraHM3allud ¥ MPOBEJCHHS
MEpONPHUITHI

Heo6xoaumelie ymenust | Onpenensith o0beM HEOO0XOUMBIX notpeOHoCTEH B
MaTepUaIbHO-TEXHUUYECKUX, (MHAHCOBBIX pecypcax B COOTBETCTBUU C
JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH U OFOIKETOM OpraHu3aluu
Ompenenare HaumbOonee d(OPEKTUBHBIE M KAYECTBEHHBIE IMOKa3aTeNN
HEOO0XOAMMBIX TOBApOB M YCIYT

OpraHu3oBbIBaTh NMPOIIECC 3aKYNKHU TOBAPOB HIIN YCIyT

[Ipou3BoauTh aHaU3 Ha OCHOBE CBOJHBIX YUYETHBIX U OTYETHBIX
JOKYMEHTOB

Vcnonb30BaTh MeTO bl (PUHAHCOBBIX BBIYMCICHUN U aHATIN3a

OO6o00mare M CUCTEMAaTU3UPOBATh MOCTYMAIOIIYI0 WH(pOpMAIMIO, Ha ee
OCHOBaHUHU HaXoAWTh Hanbojee 3PGEKTUBHBIE PEUICHUs IJIs peaau3alun
MOCTaBJIEHHBIX 3a/1a4

Opranu3oBbIBaTh 1 KOHCOJIUAUPOBATH OU3HEC-TIPOLIECCHI, UCTIOIIHUTENEH U
paOOTHHKOB C LIENbIO JOCTHXKEHHS OTHOTO pe3yiIbTara

PaGoratk ¢ 6onbmuM 00beMOM HH(pOpMaLIUK

Pazpa0GaTeiBaTh W BHEIPATH JIOKAIbHbIE HOPMATHUBHBIE aKThl U
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perIaMeHTHPYIOIIHNE JOKYMEHTBI

CocTaBisATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHThl B LEISIX
OCYIIIECTBIICHUS KOHTPOJIA U aHAIM3a JaHHBIX O (akTax XO3sSUCTBEHHOMU
JeSATEIbHOCTH OPraHU3alliy, COCTOSIHHSI PhIHKA TOBAPOB M YCIYT
Hcnonp30BaTh  KOMIIBIOTEPHBIE MpOrpamMMbl  JUId  BEICHUS  Yy4YeTa,
CUCTeMAaTH3allui M aHaliu3a JIaHHBIX, COCTaBlIeHUs 0a3 JaHHbBIX, BEACHUS
JTOKYMEHT0000pOoTa, CIIPaBOYHO-IIPABOBHIE CUCTEMBI, pecypcsl
MH(POPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTh "MHTepHET", OprTeXHUKY
Hcnons30Bath cpecTBa KOMMYHUKALIMU

BecTtu meperoBopbl U JENOBYIO HMEPENUCKY, COOJII0asi HOPMBI JIETIOBOTO
JTUKETA

OneHuBaTh CBOIO JCATENBHOCTh C TOYKH 3peHus 3(ddexTuBHOCTH ee
KOHEUYHBIX pe3yJIbTaTOB

PazpabaTpiBaTh 1MOAXOJBI, BKIIOYAas HECTaHAAPTHHIC, K BBITOIHEHUIO
TPYIOBBIX 33JaHUI MOCPEACTBOM UCIIOIb30BAHMS CIIELIMAJIBHBIX 3HAHUN U
HKCHEPTHBIX HCTOYHUKOB MHPOPMALIUU

Haxoauth pemieHuss B HECTaHAAPTHBIX CHUTYyalUsX WM B CiIydasx
HENpeJIBUICHHOT0 M3MEHEHHUS IUIaHa pealn3allii IPOEKTOB
HeoOxonumeie 3Hanus | [IpuHIMIBI opranu3aiiii KOPIOpaTUBHBIX M JIETOBBIX MEPOMPHUITHIA
[IpaBuiia opranu3anuy KOPIOPaTUBHBIX U JIETOBBIX MEPOIIPHUSITHIM
OcHoBHbIE TpeOOBAaHMS CTAaHAAPTOB, TEXHUUYECKHUX, Kaue€CTBEHHBIX
XapaKTEPUCTHK, NPEIbSABIAEMbIE K OpraHU3alMU KOPIOPATHUBHBIX U
JIEJIOBBIX MEPOIIPUATUI

[IpaBusna nprema rocteil U noceTutenen

[IpuHIMI, aNrOPUTM U 3Tanbl IPOBEIEHUS 3aKYIOK

OCHOBBI JOTOBOPHOH pabOThI

ITopsa0K 3aKIIFOUEHMS TOTOBOPOB

3aKOHOJATEIBCTBO Poccuiickoii ODenepannu B o0nactu
MaTepUaIbHO-TEXHUUYECKOTO O0ecTeueHus, 3aKyMO4YHON JIeATeNbHOCTH,
JEJIONPOU3BO/ICTBA, MOKapHOU 0€30MacHOCTH, JKOJIOTHUYECKOU

0€30MacHOCTH, TPa)XJaHCKOH OOOpPOHBI M 3aIIUTHl OT Ype3BbIYANHBIX
CUTyallul, CAaHUTAPHO-TEXHUYECKHME HOPMBI B paMKax BBIIIOJIHAEMbIX
TPYIOBBIX  (QYHKIMH, a Takke TIPAKIAHCKOE 3aKOHOJATENLCTBO
Poccutickoii denepanuu B 4aCTU peryIupoBaHus JOTOBOPHBIX OTHOLICHUHN
U CIEJIOK MEXKJly YYaCTHUKAaMU PbIHKA

JlokanbHbIE HOPMAaTHBHBIE aKThl OpraHM3allMK OOIEro xapakrepa H IO
(YHKIIMOHAJILHOMY HalpaBJIeHUIO AESITEIbHOCTU

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3alluu JOKYMEHTO000poTa

bazoBbie 0CHOBBI HH(OPMATUKH, TOCTPOEHHSI MHOOPMAIIHOHHBIX CUCTEM U
0COOEHHOCTH pabOThl C HUMU

Crioco6b1 00paboTku MH(OPMAIUM C HCHOJIB30BAHUEM IPOTrPAMMHOI0O
o0OecrnevyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

[IpaBuia 1e10BOM NEPENUCKU

[IpaBuia 1e0BOro ATUKETA

CtpyKTypa opraHu3anuu

Apyrue -
XapAKTEPUCTUKU

3.6. O60011eHHast TpyaoBast PyHKIUS
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HaumenoBa | Opranuzaius npouneccoB MepeBo3Ku Kon F YpoBeHb 6
HUE pabOTHUKOB, IOCTAaBKU TPY30B U KBaJTHU(PUKAITHN
yIpaBiieHUEe KOPIOPATUBHBIM
TPAHCIIOPTOM OpraHu3alun

IIpoucxoxnenue
0000IICHHOU TPYI0BOM

byHKIIUU

Opurunan X 3anMCTBOBAaHO
U3 OpUTMHaIa

Kon Perucrpanuonnsii
OpUTMHaNa HOMED
npohecCHoHATBLHOT

O CTa”HIdapTa

Bo3MoxHbIe
HaWMEHOBAaHUS
JOJDKHOCTEH, mpodeccuii

PykoBoauTens aiAMUHUCTPATUBHO-XO03MCTBEHHOTO MOIpa3/IeeHuUs
HauvanbHuk aIMMHHUCTPATUBHO-XO035MCTBEHHOT'O MOAPA3ACICHUS
PykoBouTenbs TpaHCIOPTHOTO NOIpa3IeaeHuUs

TpeboBanus k
00pa3oBaHUIO 1 OOYUCHHIO

Bricmiee oOpa3oBanue - OakaaBpuaT WU

Briciee oOpa3oBanue (HenpoduisHOE) - OakamaBpuar u
JOTOJTHUTEIIbHOE MPO(decCHOHAIbHOE 00pa30BaHUE - IPOTPAMMBI
poeCCHOHAILHOM TEPEIOATOTOBKH 110 TPOMHIIIO I1EATSILHOCTH
JlononHuUTENbHOE MPO(HECCHOHATLHOE 00Pa30BaHKE - IIPOTPAMMBI
MOBBIIICHUS KBATH(DUKAIIUH 110 MPODUITIO JSITEILHOCTH (HE PEKe YeM
pas B Tpu rojia)

TpebGoBaHUs K OTBITY
PAKTUYECKON pabOThI

He menee TPEX JICT B obnact MaTCpruaJIbHO-TEXHUYCCKOT'O
06ecnequI/I;1, YIIPaBJICHUA KOPIIOPATUBHBIM TPAHCIIOPTOM

Oco0ple ycroBus gomycka
K pabore

JIOKyMEHT, MOATBEPKAAOIINAN MPOXO0KICHUE aTTECTALIMU 10
0€30MacCHOCTH JOPOKHOTO JIBHKEHUS, O(POPMIIEHHOTO JJIsl COTPYAHHUKA
OpraHu3aIu

Jlpyrue xapakTepuCTHKH

JlononHuTENbHBIE XapaKTEPUCTUKH

HaunmenoBaunue
JIOKYMEHTa

Kon HaumenoBanue 6a30Boii rpynibl, JOKHOCTH
(mpodeccun) wim cnenuarIbHOCTH

OK3 1325 PykoBonuTenu noapasaenenuii (ynpasisionue) Ha

TPAHCIIOPTC

EKC -

Menemxep

HauvanpHUK aBTOKOJIOHHEI

Haganmpauk OTJCJIA SKCITyaTallun aBTOXO3SMCTBA

HavansHuK agMUHUCTPATUBHO-XO03SIMICTBEHHOTO OT/JIENa

HauannbHuk aBTOX031CcTBa

HauanpHUK X035IMCTBEHHOTO OTIENA

OKIIATP 22052 3aBeAyOMH OTAeI0M (MaTepUATbHO-TEXHUYECKOTO

cHaOXeHUs)

22530 Wmxenep mo 6€30MaCHOCTH IBHKEHUS

24410 HauanpHUK aBTOKOJIOHHEI

24411 HauannHuk aBTOX0341iCcTBa

24.01.2020
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24686 HavanpHuk otznena (Ha TpaHCHOpTE, B CBSI3H,
MaTepUaIbHO-TEXHUYECKOM CHAOKCHUH U COBITE)
24921 HauanbHuk cinyxO0bl (Ha TpaHCHIOPTE, B CBSI3H,
MaTepUaIbHO-TEXHUYECKOM CHAOKCHUH U COBITE)
45007 HauanpHuK TpaHCOPTHOTO OT/IEIIA
OKCO 2.23.00.00 TexHuKa U TEXHOJOTHH Ha3¢MHOT'0 TPAHCIIOPTa
5.38.03.02 MenemxmMesT

3.6.1. TpynoBas pyHKITHS

HaumenoBa | YnopaBneHnue nepeBo3kaMu Kon F/01.6 YpoBeHb 6
HUE KOPIOPATUBHBIM TPAHCIIOPTOM U (mostypoBeH
JI0OCTaBKOM I'Py30B OpraHu3aluu b)
KBTI (hUKAIT
uu
[Ipoucxoxaenue Opurunan X 3aMMCTBOBaHO
TPYIOBOU (DYHKITUH W3 OpUTHHAJIA
Kon Peructparnmonublit
OopUruHaia HOMED
npodeccnoHanIbHOTO
cTaHgapTa

TpynoBble nencTBUs

24.01.2020

OnpeneneHue  KaueCTBEHHBIX M KOJMYECTBEHHBIX HOTpeOHOCTEH
OpraHu3aliiil B  TPAaHCIOpPTE C ydeToM chepbl  JesITeIbHOCTH
OpraHu3alyy, YUCIECHHOCTH IIEPCOHANIA U CTPYKTYPbl OPraHU3alluu

OpFaHI/I3aIII/I$I AOCTaBKHU KOPPECIIOHACHIVN MW TPY30B OpraHHu3allli B
paMKax obecrieueHus ee OHepaHHOHHOﬁ ACATCIIBHOCTU

Opranuzanus BbIOOpa MOCTaBIIMKA YCIYT IO MEpPEeBO3KE pPaOOTHHUKOB
OpraHM3alM, JOCTaBKM KOPPECIOHACHLIIMH U TIPYy30B B paMKax
o0ecreyeHts €€ ONepaliOHHON AeATENbHOCTH

Onpenenenue nenelt u 3a1a4 pabOTHUKOB CITYKObl KypbepCKOW JTOCTaBKU
OpraHu3aluu

OnpeneneHue  CTaHOapTOB, pa3paboTKka M BHEAPEHHE  HOPM,
pErIaMeHTUPYIOIIUX TMPUHIUIBl OpraHu3allMd U pabOThl  CITyKObI
KypbEpPCKOH TOCTaBKH OpraHU3aluu

Opranu3zanys paboTsl Ci1y>KObl KypbepCKOH JOCTaBKH OpraHu3aluu

KoHTpoib paboThl ci1ykO0bl KypbepCKOW JOCTABKH OpraHU3aluU

OpFaHI/I3aL[I/I$I nmponecca BbIITYCKAa KOPIOPATHBHOI'O TpaHCIIOpTAa Ha
JIMHHIO

KOHTPOJIb BCACHUA I[OKyMeHTOO60p0Ta n HCpBI/I‘-IHOI\/Il y‘-ICTHOfI
JOKYMCHTAIIMM B YaCTU YU€Ta ABHXXCHUA TpaHCIIOpTa U IIECPCBO3KH
MacCaXXUpPOB U I'PY30B

KOHTpOJ'II) PpallOHAJIBLHOI'O MCIIOJIB30BaHW TPAHCIIOPTA OpraHnu3aliun

PazpaboTka © BHeIpEeHHE HOPM, pEIVIAMEHTHUPYIOIIMX  IMOPSIOK
M0JIb30BAHNS KOPHOPATHUBHBIM TPAHCIOPTOM, MEPEBO3KH PAOOTHUKOB U
JIOCTaBKH IPy30B

[TocTtanoBka meneit w 3agad pabOTHUKAM TOJPA3JEICHUS B pPaMKax
OpraHu3alMi TNEPEeBO30K KOPIOPATHUBHBIM TPAHCIOPTOM U JOCTABKOMN
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I'Py30B OpraHU3alUuN

KoHTponb  BBINOJNIHEHMsI ~ TOCTAaBJIEHHBIX  3aJad  pabOTHUKaMH
MOJpPA3/eIeHUus B pPaMKax OPTraHU3alMHM IE€PEBO30K KOPIIOPATHBHBIM
TPAHCHOPTOM M JJOCTABKOW I'PY30B OpraHU3aliu

Heo6xoanmele ymeHUs Onpenensatb 00beM HEOOXOIUMBIX IMOTPEOHOCTEH B TEpEBO3KaxX B
COOTBETCTBUM C HOPMAMHU U OI0JDKETOM OpraHU3alUH

[Tpon3BoanTh aHAIU3 U BBIBIATH HEPALMOHAIBHOE MCIIOJIB30BAaHHUE
TPAHCHOPTHBIX CPEACTB HAa OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JJOKYMEHTOB

Vcronp30BaTh ¥ MPUMEHSITh TEXHOJIIOTUU OEPEkIMBOTO MPOU3BOJICTBA
BecTtu neperoBopsl U J€NOBYIO MEPENUCKY, cOOII0Aas HOPMBI JI€I0BOIO
ITHKETa

O06001mare ¥ CUCTEMAaTHU3UPOBATh MOCTYHAIOIIYK HH(pOpMALMIO, HA ee
OCHOBAHMHU HaXOAWUTh Hanbosee Y3PPEeKTUBHBIE PEIICHUS I peaTu3aIliu
IIOCTaBJIEHHBIX 3a]1a4

Oprann3oBbIBaTh U KOHCOJIUIUPOBATH OWM3HEC-TIPOIIECCHI, UCITOJIHUTEIIEH
U paOOTHHMKOB C LIEJIbIO JIOCTHKEHHUS! OJTHOTO pe3yJibTaTa

PaboTats ¢ OonpimM 00beMOM HH(OpMAITIH

Pa3zpaOGaTbiBaTh M BHEAPATH JIOKAJIbHbIE HOPMATUBHBIE AaKTbl MU
periIaMeHTHPYIONINE TOKYMEHTHI

CocTaBnsTh CBOAHBIC YYETHBIE W OTYETHBIE JOKYMEHTHI B IIEJISX
OCYILIECTBJICHHUS] KOHTPOJISI M aHajIM3a JaHHBIX O (pakTax XO3sHCTBEHHOM
JESITeTbHOCTH  OPraHM3allid M HCIOJB30BAHHUA  KOPIIOPATHBHOTO
TpaHCHoOpTa

Vcnionp30BaTh MeTO/IbI (PUHAHCOBBIX BBIYMCICHUN M aHAJIN3A
Hcnonb30BaTh KOMITBIOTEPHBIE MpPOTpaMMbl Ui BEICHUS  YdeTa,
CHCTEMaTH3alluy M aHaJIN3a JaHHBIX, COCTABJICHUs 0a3 JaHHBIX, BEICHHS

JIOKyMEHT0000poTa, CIIPaBOYHO-IIPABOBBIE CHUCTEMBI, pecypcbl
WH(pOPMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu "Unrtepuer",
OpPTTEXHUKY

Hcnonp30Bath cpeicTBa KOMMYHUKAIIMH

OrneHuBaTh CBOIO JAEATENBHOCTh C TOUYKHU 3peHUs >PPEKTHUBHOCTU ee
KOHEYHBIX PE3yJIbTaTOB

Pa3zpaOaTbIiBaTh MMOJAXOJbI, BKJIIOYAs HECTaHAAPTHBIE, K BBITOJHEHHIO
TPYAOBBIX 33/IaHUN MTOCPEACTBOM UCIOJIb30BaHUS CHEIMATbHBIX 3HAaHUN U
HKCHEPTHBIX HCTOYHUKOB MHPOPMALIUU

HeoOxonumeble 3HaHUS ITpaBuiia gucneryepusanuy aBTOTPaHCIOPTA

3akonomarenscTBO Poccuiickoit @enepanuu B 00yacTu 0€30MACHOCTH
JIOPOKHOTO JIBWJKEHHUS, B TOM YHCJIE IPaBUI JTOPOKHOTO JABM)KEHUS,
SKCIUTyaTalliM ¥ OOCIYXHMBaHUS  aBTOTPAHCIOPTa,  MEPEBO3KU
[IaCCA)KUPOB M TPY30B, a TaKXKE [IPaXKJIAHCKOE 3aKOHOJATENILCTBO
Poccuiickoit ®enepannn B 4YacTH  PETYJIMPOBAHUS  JOTOBOPHBIX
OTHOULIEHHUH U CIEJIOK MEKJY YYaCTHUKAaMU PbIHKA

OCHOBBI JOTOBOPHOM pabOThI

ITopsi 10K 3aKIIIOUEHHS] IOTOBOPOB

JlokanpHble HOpMAaTUBHBIE aKThl OpPraHM3alMK OOLIEro XapakTepa U IO
(YHKIIMOHATILHOMY HANpPaBJIECHUIO AEATEIbHOCTH

CTpyKTypa ¥ NPUHIMIIBI OPraHU3alluK JOKYMEHTO000poTa

OCHOBHBIE IPUHIUIIBI U TEXHOJOTHH OEPEKIMBOIO IPOU3BOJICTBA
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OCHOBBI yIpaBJICHUA [ICPCOHAJIOM U €0 MOTUBAIIUN

MeTo/1p1 OIIEHKH MepcoHaja U pe3yJbTaToB TpyJa

bazoBeie 0CHOBBI HH(DOPMATUKH, TOCTPOCHHSI HHPOPMAIIMOHHBIX CUCTEM
1 0COOEHHOCTH pabOThI C HUMU

CnocoObr 00paboTku MHGOPMAIIMU C HCIIOJIB30BAHUEM IIPOTrPAMMHOTO
o0ecrevyeHns 1 KOMIIBIOTEPHBIX CPEJICTB

IIpaBuia nenoBo NMepenucKu

IIpaBuia 1e0BOro ATUKETA

CTpyKTypa opranuzaiuu

HApyrue
XApaKTCPHUCTUKHU

3.6.2. TpynoBas pyHKIIUS

HaumenoBa | Iloctpoenue nporiecca odbecrieueHus Kon | F/02.6 YposeHn 6
HUE OpraHu3aliy TPAaHCTIOPTOM U (moxypoBeHb)
MaTepUATHLHO-TEXHHUECKOTO 00eCTICUeHUS KBaJTM (DUKAIIH
KOPHOPaTHUBHOT'O TPAHCIIOPTA u
[IpoucxoxaeHue Opurunan X 3aMMCTBOBaHO
TPYIOBOU (DYHKITUH W3 OpUTHHAJIA
Kon Peructparnmonubiit
OpUTHHAJIA HOMEp
npodeccuoHaIbHOT

0 CTaHaapra

Tpynoseie nencTBUs

Opranuzanysg M KOHTPOJb HPHOOPETEHUS M MPOJAXH TPAHCIOPTHBIX
CPEIACTB, B TOM YHUCJIE HA YCIOBUSAX JIN3UHIA U apEH bl

Opranuzanys ycjaoBHM COJEp)KaHUsS M SKCIUTyaTallMd TPaHCIOPTHBIX
CPEICTB

KOHTpOJ'[I) CBOCBPCMCHHOCTHU MPOBCACHUA TCXHUYCCKOTO O6CJ'Iy>KI/IBaHI/Ifl
1 pEMOHTA TPAHCIIOPTHBIX CPCACTB

OnpezneneHue KaueCTBEHHBIX M KOJMYECTBEHHBIX MOTpeOHOCTEH JUIs
o0ecreyeHns IKCIITyaTalluy U 00CITy>)KUBaHUs TPAHCIIOPTHBIX CPEJICTB

Opranuzanys OpOLECCOB  PETUCTPALIMM, TEXHUUYECKOTO  OCMOTPAa,
CTPaxOBaHMsI TPAHCIIOPTHBIX CPEJICTB

Onpenenenue U BbIOOp Hambosee 3((HEKTUBHBIX CHCTEM U CPEICTB
KOHTPOJISl pabOTHI TPAHCIIOPTA M €T0 TePeIBHKCHUS

PazpaboTka © BHeIpeHHE HOPM, pEIVIAMEHTHUPYIOIIMX  IMOPSIOK
MaTepUaIbHO-TEXHUYECKOT0 O0ECIeUeHNs U OCHAIEHHUS, SKCITyaTaluHy,
00CIIy’)KUBaHUs M TPOBEICHUS] PEMOHTOB

HeoOxonumelie ymeHust

24.01.2020

Onpenenars 00BeM HEO0OXOINMBIX notpebHOCTEH B
MaTepuaIbHO-TEXHUYECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHU C
JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH W OFOJDKETOM OpTaHHW3alldd IS
HKCIUTyaTaIy, 00CITy>KMBAaHUS U PEMOHTA TPAHCTIOPTHBIX CPEJICTB

HpOI/ISBOJII/ITB aHaJlInu3 n OIpECaACIIATD Ka4yeCTBO OKCILTyaTauuun
TPAHCIIOPTHBIX CPCACTB, a4 TAKIKC LICJ'ICCOO6pa3HOCTB, 3(1)(1)CKTI/IBHOCTL n
YPOBEHb Kaue€CTBA HUX O6CJ'Iy>KI/IBaHI/I$[ Ha OCHOBC CBOAHBIX YYCTHBIX H
OTUCTHLIX TOKYMCHTOB
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Onpenensats HaumbOonee HPQPEKTHUBHBIE M KAayeCTBEHHBIE IIOKA3aTEIH
HEOOXOAUMBIX YCIyr M KOMIUIEKTYIOIMX s oOecnedyeHus: padoThl
KOPIIOPATHBHOTO TPAHCIIOPTA

Vcnonp30BaTh MeTO/1bl (PUHAHCOBBIX BBIYMCICHUN M aHAJIN3A

BecTtu meperoBopsl U JENOBYIO MEPENUCKY, COOII0as HOPMBI JIEIOBOTO
JTHUKETa

O06001mare ¥ CUCTEMATU3UPOBATh MOCTYNAIOIIYI0 HH(pOpPMALMIO, HA ee
OCHOBAHMHU HAaXOAWUTH Hanbosee H3PPEeKTUBHBIC PELICHUS Ul peaTu3alliu
IIOCTaBJIEHHBIX 3a]1a4

Opranu3oBbIBaTh U KOHCOJIUIUPOBATH OWM3HEC-MPOLIECCHI, UCIIOJIHUTEIEH
U paOOTHHMKOB C LIEJIbIO JIOCTUKEHUS] OJJTHOTO pe3yJibTaTa

PaboTats ¢ OonbmM 00beMOM HH(OPMAITHH

Pa3paOaTbIBaTh ¥ BHEAPSATh PErIAMEHTHPYIOIIUE TOKYMEHThI

CocTaBnsTh CBOAHBIC YYETHBIE W OTYETHBIE JOKYMEHTHI B IIEJISX
OCYILIECTBJICHHUS] KOHTPOJISI M aHajIM3a JaHHBIX O (pakTax XO3sHCTBEHHOM
JESTeIbHOCTH OpraHW3allid B YacTH OKCIUTyaTallMH, OOecredeHus u
00CITy’)KUBaHUs TPAHCIIOPTHBIX CPEJICTB

Hcnonb30BaTh  KOMITBIOTEPHBIE NIPOTPaMMbl Ui BEACHHUS  y4YerTa,
cUCTeMaTH3alluy M aHalIn3a JaHHBIX, COCTABJIECHUs 0a3 JaHHBIX, BEICHUS

JIOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBbHIE CHUCTEMBHI, pecypchl
H(OPMaLMOHHO-TEIEKOMM yYHUKAITHOHHOM ceTu "UnTepuer",
OPTTEXHUKY

Vcnonb30Bath CpeicTBA KOMMYHUKAIIMH

OleHHBaTh CBOIO JIEATEIBLHOCTh C TOYKH 3peHUs 3((PEKTUBHOCTH ee
KOHCYHBIX p€3y.]'II)TaTOB

Pa3spabarbiBaTh MOAXOMBI, BKJIIOYAs HECTaHAAPTHBIC, K BBINOJIHEHUIO
TPYIIOBI)IX SaI[aHI/II\/’I HOCpC}ICTBOM HUCITOJIB30BAHUS CIICIIUAJIBHBIX 3HaHI/II\/JI nu
HKCIIEPTHHIX HCTOYHUKOB HHPOPMAITUU

HaXOI[I/ITI) pGHICHI/Iﬂ B HCCTaHI[apTHI)IX CI/ITyaIII/IfIX niun B CHy‘I&?IX
HEMpEeABUIECHHOTO M3MEHEHMS TUIAHA pean3aliy MPOEKTOB
HeoOxonuMmebie 3HaHUS PBIHOK TOCTaBUIMKOB aBTOTPAHCIOPTHBIX CPEACTB

PBIHOK MOCTaBIIMKOB TOBAPOB U YCIYT Ui 00€CTI€UEHUS dKCIUTyaTallui U
00CTyKMBaHUSI TPAHCIOPTHBIX CPEJCTB

HopMaTtuBHO-TexHIYECKast JIOKyMEHTAaIus, perIaMeHTHPYOIIast
AKCIUTyaTaIMIO0 TPAHCTIOPTHBIX CPEJCTB

HopmaTtuBHO-TeXHHUYECKasT JOKyMEHTAIUsl, PErIaMeHTUPYIOLasi PEMOHT
TPAHCIOPTHBIX CPENICTB

YCTpOoNCTBO U KOHCTPYKTHBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEJCTB
TexXHUKO-IKCIITyaTallMOHHbIE JaHHBIE TPAHCIIOPTHBIX CPEJICTB

IIpaBrna TEXHMYECKOM dKCIUTyaTallMy TPAHCIOPTHBIX CPEACTB

OCHOBHBIE MapKH TPAHCIOPTHBIX CPEICTB

OCHOBHBIE IPONU3BOANTENIN TPAHCIOPTHBIX CPEACTB

OCHOBBI JJOTOBOPHOH PabOTHI

ITopsii0K 3aKIIFOUEHMS T0TOBOPOB

3akonomarenscTBO Poccuiickoit @enepanuu B 00yacTu 0€30MACHOCTH
JIOPOKHOTO JABWKEHUS, B TOM YHCIE I[PABUJ JOPOKHOIO JIBUKEHUS,
SKCIUTyaTalliM ¥ OOCIYXHMBaHUS  aBTOTPAHCIOPTa,  MEPEBO3KU
MacCAXUPOB U TPY30B, MaTepUATHHO-TEXHHUYECKOTO OOECIeUYeHus,
3aKyMOYHOM JESITeIbHOCTH, CKJAJCKOTO ydeTra, ICJIONPOM3BOJCTBA M
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ApPXWBHUPOBAHMS B PAMKAaX BBITIONHSEMBIX TPYIOBBIX (DYHKIIHH, a TaKxke
rpakJIaHCKOe 3akoHoaaTesbcTBO Poccuiickoit denepanuu B 4acTu
pEryJIMpOBaHUs JOTOBOPHBIX OTHOIIECHUH U CHETOK MEXAY y4aCTHHKAMU
pBIHKA

JlokayibHBIE HOPMATHBHBIE aKThl OpPraHU3alMK OOIIET0 XapakTepa W 0
(GyHKIIMOHAJILHOMY HANpPaBICHUIO AESITEIbHOCTU

CTpyKTypa U NPUHIMIIBI OPTaHU3AINH TOKYyMEHTOO00pOTa, B TOM YHUCIIEC
C MOJpa3ieICHUSIMU OpPraHU3alliy, BEAYIIUMH OyXTaJlTepCKUil yuerT
ba3zoBbie 0CHOBBI HH()OPMATUKH, TOCTPOCHUSI HH(POPMALIMOHHBIX CUCTEM
1 0COOCHHOCTH pabOThI C HUMH

CnocoObr 00paboTku MHGOPMAITMU C HCIIOJIB30BAHUEM IIPOTrPAMMHOTO
o0ecrevueHns 1 KOMIIBIOTEPHBIX CPEJICTB

IIpaBuia nenoBo NepenucKu

IIpaBuia 1e0BOro ATUKETA

CTpyKTypa opranuzaiuu

HApyrue
XapaKTCPHUCTUKHU

3.6.3. TpynoBas GpyHKIHs

Haumenosa | Opranusanus u pazpadotka meponpusatuii | Kox F/03.6 YpoBeHb 6
HUE 1o obecrieueHnt0 0€30MacHOCTH (oaypOBEHB)
MEPEeBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM KBaJTH(HUKAIN
OpraHu3aluu U
ITpoucxoxaexnue Opurunan X 3auMCTBOBaHO
TPYAOBOH (hYHKITHH U3 OpUTHHAJIA
Kon Perucrpanuonnslii
OpUTHHANA HOMED
npodeccuoHaIbLHOI0
CTaHJapTa

Tpynoseie nencTBys

24.01.2020

KonTponbs BeneHuss yuera M JIOKyMEHTOOOOpOTa MO OE30MAaCHOCTH
JIOPOKHOTO JIBUJKEHUS

Opranuzanus  mpouecca  HPOBEPKM  TEXHUYECKOTO  COCTOSTHMS
ABTOTPAHCIOPTA NEPEJ] BHIE3/I0M Ha JIMHUIO U TIO BO3BPAIICHUH C JINHUU
Opranu3anus mpoiiecca MPOBEACHHS MPEPENCOBOr0 U MOCIEPEHCOBOTO
MEJIUIMHCKUX OCMOTPOB BOJAMTEINEH, a TAK)KE PETYISIPHBIX MEIUIIMHCKUX
OCMOTPOB ¥ OCBHJIETEIIbCTBOBAHUI

Opranuzanys U KOHTPOJIb NMPOBEAECHUS MEPOIPHUATHI MO 00ecrnedeHunto
0€30MaCHOCTH JOPOKHOTO JIBMXKEHUS

KoHTponb aKkTyalnbHOCTH YJOCTOBEpPEHHUH Ha TPaBO  YIpaBJIECHUS
TPAaHCHOPTHBIMM  CpeACTBaMH,  oOecrieuyeHHss  Oe30MacHOCTH U
npodeccuoHaIbHOM KOMIIETEHTHOCTH B 00JIaCTH MEPEBO30K
B3auMogeiicTBue ¢ TroCyJapCTBEHHBIMH OpraHaMd [0  BOIpOCam
0€30MMacHOCTH IBUKECHUS

CocraBiieHHE TEpPEeYHs W IJIAHOB MEPOINPUATUN MO NPEaYyHpekICHUIO
JIOPO’KHO-TPAHCHIOPTHBIX MPOUCIIECTBUI

ITpoBenenue MEPOIPUATHH 1o IIPEYNPEKIECHUIO
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JTIOPOXHO-TPAHCTIOPTHBIX MTPOUCIIECTBHHA

[TpoBenenue paboOTHl IO MOBBIMIEHUIO KBATU(PUKALMKU BOAUTENEH U
YPOBHSI KYJIbTYPBI BOKJICHHS

PazpaGorka u BHeJpeHHWE HOPM U MPaBWI, perJaMEeHTHUPYIOIUX
OpraHu3anuio 0e30HacHOCTU JOPOXKHOTO JBM)KEHUS KOPHOPATUBHOTO
TpaHcnopra M TpeOoBaHus K  paOOTHHKaM, OOeCleYMBAIOLIUM
0€30MacHOCTh JIOPOXKHOTO JABUKCHUS

ITocranoBka nesneld M 3anad pabOTHUKAM MOJPA3/AEICHHUS B paMKax
OpraHu3alMi MEPOIPUATUH MO0 00ecledyeHUI0 0e30IaCHOCTH NEPEBO30K
KOPIIOPATHBHBIM TPAHCIIOPTOM OpraHU3aIUN

KoHTponb  BBINOJNIHEHMs] ~ TOCTAaBIEHHBIX  3a7ad  pabOTHUKaMH
MOJPa3/IeICHUs] B paMKax OpPraHU3allMi MEPONPHITHN 10 00ECTICUCHHIO
0€30aCHOCTH IEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM OpPTraHU3aINH
Heo6xoanmeie ymeHUst [Tpon3BONTH aHATU3 U OTPEACTATh YPOBEHb OC30MACHOCTH M PUCKHU TIPH
9KCIUTyaTallMl TPAHCHOPTHBIX CPEACTB HAa OCHOBE CBOJHBIX YYETHBIX W
OTYETHBIX JIOKYMEHTOB

[Tpon3BoUTh aHANU3 U ONPEAEIATh YPOBEHb O€30MIACHOCTH M PUCKHU IIPH
OKCIUTyaTalli  TPAHCHOPTHBIX  CPEACTB  HAa  OCHOBE  JIaHHBIX
HaBUTALMOHHBIX ~ CHCTEM  MOHMTOPMHIAa  TPAHCIOPTAa,  CUCTEM
BUACODUKCAIINA JIAaHHBIX, CHUCTeM U OOOpYyIOBaHHWsS, MO3BOJISIOMINX
(buKCUpOBaTh U KOHTPOJIMPOBATh pabOTy TpaHCIoOpTa

O06006mare ¥ cucTeMaTU3UPOBATh MOCTYMANOLIYI0 HHQOpPMAIUIO, Ha €€
OCHOBAaHMHU HaXOAUTh Hanboisee H3PPEeKTUBHBIE PELICHUS Ul peau3aliuu
MOCTAaBJICHHBIX 3a]1a4

OpraHu30BbIBaTh U KOHCOJIMAUPOBATH OU3HEC-IPOLIECCHI, UCTIOIHUTENEH
¥ paOOTHHKOB C IIEJIBIO IOCTHYKEHHUS OJTHOTO pe3ysbTaTa

PaboTath ¢ 00spIIMM 00BEMOM HH(OPMAIUH

Pa3pa0aTbIBaTh M BHEAPSATH PErIaMEHTHPYIOIIUE TOKYMEHTHI

CocTaBnsTh CBOAHBIE YYETHBIE W OTYETHBIE JOKYMEHTHI B IIEIISX
OCYILIECTBJIEHUS] KOHTPOJS M aHajgu3a JaHHbIX 00 oOecrmeyeHud W
co0Jro1IeHnH 0€30MaCHOCTH JOPOYKHOTO JIBHXKCHHS

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOTpaMMBbl Ui BEIEHUS  ydeTa,
CHCTEMaTH3allMy M aHaJIN3a JaHHBIX, COCTABJICHUS 0a3 JaHHBIX, BEICHHS

JIOKyMEHTO0000pOTa, CIIPaBOYHO-IIPABOBBIE CHUCTEMBI, pecypcbl
WH()OPMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu "Untepuer",
OpPITEXHUKY

Mcnonbs30BaTh cpeacTBa KOMMYHUKAIMHT

Bectu meperoBopsl U AETOBYIO MEPENUCKY, COOMIOasi HOPMBI I€TIOBOTO
JTHKETA

OrneHuBaTh CBOKO JIEATENHHOCTh C TOYKH 3peHUs d(P(EeKTHBHOCTH ee
KOHCYHBIX pe?,y.]'II)TaTOB

PaspabarpiBaTh  MOAXOABI K  BBIMOJTHEHHUIO TPYAOBBIX  3aJaHHMA
HOCpG}ICTBOM HUCIIOJIB30BAHUA CIICOUAJIBHBIX 3H3HI/II>1 nu 3KCHepTHBIX
HMCTOYHUKOB NHGOpMAITUU

Haxonuthb penieHusi B HeCTaHJAPTHBIX CUTYalHSIX

Heo0OxonnMeie 3HAaHUS 3akonomarenscTBO Poccuiickoit ®Denepanuu B 00yacTu 0€30MACHOCTH
JIOPOKHOTO JABWKEHUS, B TOM YHCIE I[PABUJ JOPOKHOIO JIBUKEHUS,
SKCIUTyaTallMM ¥ OOCHYXHBaHUS  aBTOTPAHCIOPTa,  MEPEBO3KU
MacCaXXUPOB U IPY30B
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[MpaBuia ¥ perJamMeHThl MPOBEACHUS MPOBEPOK HAI30PHBIMH OpTraHaAMH
KOHTPOJIs1 0€30IIaCHOCTH JIOPOIKHOTO JBIKEHHSI
HopmartuBHO-TeXHUYECKast JOKYMCHTAIHS, periIaMeHTHPYIOIIas
OKCILTYaTaIMI0 TPAHCIIOPTHBIX CPEJICTB

HopmaTuBHO-TeXHHUYECKass JTOKYMEHTAIUS, PEriaMeHTUPYIOIIas PEMOHT
TPAHCIOPTHBIX CPE/ICTB

Y CTPOWCTBO U KOHCTPYKTHBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPEJICTB
TeXHUKO-IKCIUTYaTaI[MOHHBIC IAHHBIC TPAHCIIOPTHBIX CPEICTB

[TpaBriia TEXHUYECKOH SKCIUTyaTalliy TPAHCIIOPTHBIX CPEJICTB
HanmeHoBaHMS U CTPYKTypa OPraHOB W OpPraHU3allfii, OTBETCTBCHHBIX H
KOHTPOJIMPYIOIUX OPraHU3aIII0 0€30I1aCHOCTH JIOPOIKHOTO JBIIKEHHSI
OCHOBBI yIIpaBJICHUS IEPCOHAIOM U €r0 MOTHUBAILIUU

MeTo/1b1 OIICHKH MTEPCOHAa U Pe3yJIbTaTOB TPyia

JlokanbHBIE HOPMATHBHBIC aKThl OpraHU3alMH OOIIEro XapakTepa H IO
(GYHKIIMOHATHLHOMY HAIPABJICHHUIO JACSITEIBHOCTH

CTpyKTypa ¥ IPUHIUIIBI OPraHU3aliy JOKYMEHT0000poTa

ba3zoBbie 0OCHOBBI HHPOPMATUKH, MIOCTPOCHUS HHOOPMAITHOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMHU

CriocoOb1 00pabOTKH MH(POPMAIUU C HUCIOJIH30BAHUEM IPOTPAMMHOTO
00eCIeYeHNs U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

[TpaBuia nenoBoro sTukera

CTpyKTypa Opranuszanuu

HApyrue -
XapaKTCPHUCTUKHU

3.7. O6o0u1ieHHas Tpya0Bas QyHKIMS

HaumenoBa | YmpaBnenue o0beKTaMu HEIBUKUMOCTH, Kon G YpoBeHb 6
HHE HaXOJAIIUMHCS B COOCTBEHHOCTHU KBTI (UKAITTT
OpraHu3alMy WK UCIIOJIb3YEMbIMH HA
OCHOBAHHU JIPYTUX BEUTHBIX MPaB

IIpoucxoxaenue Opurunan X 3alMCTBOBAaHO
00001IeHHO TPYAOBOM W3 OpUTUHAaNAa
byHKIMHA
Kon Perucrpanuonnsii
OpUTHHANA HOMEp
npogeccuoHaIBLHOT
0 CTaHjapra
Bo3moxHbIe PykoBoguTens aIMUHUCTPATUBHO-X03MCTBEHHOTO MOIpa3IeIeHUs
HAaMEHOBaHUS HauvanbHUK a]MUHHUCTPAaTUBHO-XO03HCTBEHHOT'O MOJIPa3/IeIeHUS
NOJLKHOCTEH, mpodeccuit | PykoBoauTens moapasaeneHus Mo yrpaBiIeHUI0 KOPIOPaTUBHOM
HE/IBUYKUMOCTBIO
TpeboBanus k Briciiee oOpazoBanue - 6akanaBpuaT Wil
oOpazoBaHuio 1 00yueHuto | Briciiee oOpa3oBanue (HenpoduiabHoe) - OakaizaBpuar u
JIOTIOJIHUTEbHOE TPO(ecCHOHATIbHOE 00pa30BaHUE - MPOrPAMMBI
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npo¢eCCHOHATLHON MEePENOATOTOBKY 110 MPO(UITIO 1eATETEHOCTH
JlononuutensHOE NpodeccnoHanbHOe 00pa30BaHUE - IPOrPAMMBI
MOBBIIIEHUS KBATU(DUKAIUIH 110 TPODUITIO JEATETLHOCTH (HE peXe 4eM

pas B TpH roJia)

TpeboBanus K ONBITY
IPaKTHYECKOI paboThI

He menee TPEX JICT B obnactu MaTCpruaJIbHO-TEXHUYCCKOI'O
O6€CH€‘I€HI/I${, yHrpaBJICHUA HCABUXHUMOCTBIO

Oco0pble ycroBHs JOITycKa
K pabote

Jlpyrue xapakTepucTUKU

I[OHOJ'IHI/ITCJII)HI)IC XapaKTECPUCTHUKHU

HanmenoBanue qokymeHTa Kox HanmenoBanue 6a30BOii TPYIIIIHI, TOKHOCTH
(mpodeccun) WM CIeNUAILHOCTH
OK3 1219 Ynpasnsomye GUHAHCOBO-DKOHOMUYECKON U
aJIMMHHUCTPATUBHOMN AESITEIbHOCTHIO, HE BXOAIINE
B JIpyTrue Ipynmbl
EKC - Menemxep
- HavanbHuk aIMMHUCTPATUBHO-X035MCTBEHHOI'O
oTJena
- HauanpHuK X0351MCTBEHHOT'O OTENIa
- HNnxeHep mo peMOHTY
OKIIATP 22052 3aBeyONINi OTIETIOM
(MaTepHATbHO-TEXHUYECKOTO CHAOKCHHS )
24047 Menemxep
24705 HauanbHuk oTnena (pyHKIMOHATBHOTO B TPOYHUX
00JIaCTSX JACSITEIILHOCTH)
24927 HauanbHuk cinyx0b! (pyHKIIMOHATIBHOHN B TPOUYUX
00JIaCTSAX JACSITEIILHOCTH)
25042 HauanbHuk ynpaBieHus (Crenuaan3upoBaHHOIO B
MIPOYMX OTPACIISIX)
OKCO 5.38.03.02 MeHeHKMEHT
3.7.1. TpynoBas pyHKIMs
HaumenoBa | Opranuzanus u odecnieyeHue Kon G/01.6 YpoBeHb 6
HUE yIpaBIeHUS COOCTBEHHON (TTOmypOBEHB)
HEJBM)XKMMOCTBIO U HEIBUKUMOCTHIO, KBaMUKaI|
HCII0JIb3YEMOW HAa OCHOBAHUU JIPYTUX u
BEIIIHBIX MPaB
[Ipoucxoxaenue Opurunan X 3auMCTBOBaHO
TPyI0BOU (HYHKIIUK W3 OpUTHHAJIA
Kon Peructparmonubi
OpUTHHAIA HOMEp
npodeccnoHanIbHOT

0 CTaHJAapTa

| TpynoBble eiCTBUSA

‘ Opranu3zanus

OKCILTyaTallun

n TCXHHUYCCKOI'O O6CJ'Iy>I(I/IBaHI/I$I ‘

24.01.2020
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000py/oBaHUsl, WHKEHEPHBIX CETEH W CHUCTEM KH3HeoOecrmeueHus (3a
UCKJIIOYCHHEM CUCTEM TEJIEKOMMYHHUKALMHA U CBSA3M, OXpaHbl) 0OBbEKTOB
HEJABM)KHUMOCTHU

KoHTponb cBOEBpeMEHHOCTH MPOBEACHHSI TEXHUYECKOTO U CEPBUCHOTO
oOcinyxuBaHUsT  000PYIOBAaHUS, WHXKEHEPHBIX CETEd U  CHUCTEM
JKU3HeobecredeHnst 00beKTOB HEABMKUMOCTH

Onenka CcOCTOSIHUS ~ OOBEKTOB  HEABM)KMMOCTH M OIpEJICTICHHE
11€J1€C000Pa3HOCTH MPOBEJICHHS] PEMOHTHO-CTPOUTEIBHBIX paboT
Opranuzanus U KOHTPOJIb MPOBEACHUS PEMOHTHBIX paboT 00opyI0BaHMs,
WHKCHEPHBIX CeTei, CHCTEM KHU3HEoOecreueHus u
PEMOHTHO-CTPOUTENBHBIX PAaOOT 3JaHUI U COOPYKEHHM

PazpaboTka TUIaHOB peaJM3alliid MPOBEACHUS PEMOHTHBIX paboT
000py/ZOBaHUs, WHXXEHEPHBIX CETeH, CHUCTeM KH3HEOoOecrneueHus |
PEMOHTHO-CTPOUTENBHBIX PadOT 3JaHUI U COOPYKEHUM

[IpoBenenne wmeponpusTHii B paMKax oOOeCHeueHUs IMOXKApHOW H
HKOJIOTHYECKOM 0€30MacHOCTH 0OBEKTOB

Opranuzanus W KOHTPOIb CAaHUTAPHO-CEPBUCHOTO U KIMHUHTOBOTO
00CITy’)KNBaHUS TEPPUTOPHH OPTaHU3ALUT

Onpenenenre KauyeCTBEHHBIX M KOJMYECTBEHHBIX MOTPEOHOCTEH Jyis
o0ecrieyeHns MPOIeCCOB YIPABICHUS HEIBUKIUMOCTBIO OpraHU3aluu
[ToctpoeHue cucCTeMbl B3aUMOJCHCTBUS U KOMMYHHUKALIMM MEXIY
COTPYAHHKAMHU TOJPA3JCICHUS] ¥ MPEICTABUTEISIMH  OpTaHU3alui,
o0ecreunBarOIIUX  HKCIUTyaTallMil0o W OOCHyXHBaHHE 3JaHUM U
COOPY>KEHHI U COMTPOBOXKAAIONINX apPEHIHbIE OTHOIICHUS

[IpencraBienne  MHTEPECOB  OpraHU3allid B HAI30pPHBIX U
KOHTPOJIMPYIONNX OpraHax 10 BOMPOCAM JKCIUTyaTalluyd HEIBHKUMOCTH
U obecrievyeHus MOKapHOH M HKOJIOTHYECKON O€30I1acCHOCTH

PaspaboTka u BHeApeHHWE HOPM U TMPaBWI, PETIAMEHTUPYIOLIUX
MIPOIIEAYPHI YIIPABICHHUSI 00bEKTAMH HEJABUKIMOCTH M UX OOCITY>)KHUBAHHUS
[TocranoBka 1meneld W 3amad pabOTHUKAM TOJpa3/eleHHUs] B paMKax
yIpaBieHUus: COOCTBEHHOH HEABIKUMOCTBIO W HEJIBH)KUMOCTHIO,
MCIOJIb3YEMOI Ha OCHOBAHUU JIPYTUX BEIHBIX MpPaB

KoHTpons  BBIMONHEHWS] ~ TIOCTAaBIEHHBIX  3a7a4  PaOOTHUKAMH
MOJIpa3JielieHusl B paMKaxX YIpaBJIEHUS COOCTBEHHOW HEIBUKUMOCTHIO U
HEJBM)KMMOCTBIO, HCIIOJIh3yeMON Ha OCHOBAHHH JPYTHX BEIIHBIX MTPaB
Heo6xoanMele ymeHUst OnpenensaTs o0beM HEO0XOAUMBIX notrpeOHOCTEH B
MaTepHaIbHO-TEXHUUECKNX, (PUHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKAJIbHBIM HOPMATHUBHBIMU aKTaMH M OIO/KETOM OpTaHU3AIMH IS
DKCILTyaTaIiK, 00OCITYy)KHUBaHUSI H PEMOHTA 00BEKTOB HEJIBUKHUMOCTH
OneHuBaTh  COCTOSSHHUE  OOBEKTAa  HEABMKUMOCTH M CHUCTEM
KH3HE0OeCcTeueH!s] Ha OCHOBAHUM 3aKIIOYCHUH TEXHUYECKUX OCMOTPOB
U 00ceIoBaHui

Hcronp30BaTh MPOEKTHO-CMETHYIO M HCTIOIHUTENFHYIO TOKYMEHTAIIUIO B
paMKax BBITIOJIHAEMBIX TPYAOBBIX (QYHKIIUH

OrneHnBaTh KAY€CTBO BBHIMOJIHEHHBIX PAa0OT IO PEMOHTY, IKCILTyaTaI[iH
00CTyKMBAaHUIO 00BEKTOB HEJIBUIKUMOCTHU

OnpenensiTh KpUTEPUU M TPEOOBAHUSA MO KIMHUHTY U CAHUTAPHOMY
00CITy>)KHBaHUIO

[TpousBoauTh aHamu3 u onpenensatb S()PEKTUBHOCTh U KAYECTBO
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yIpaBieHUs] 00bEKTaMU HEJIBUKMMOCTH Ha OCHOBE CBOJHBIX YYETHBIX U
OTUYETHBIX JIOKYMEHTOB

Vcnionp30BaTh METO/1bI (PHAHCOBBIX BHIYMCICHUN M aHAIIN3A
Vcnonp30BaTh U NPUMEHSITH TEXHOJIOTUH OEpEekIIMBOrO MPOU3BOJICTBA
O600maTe ¥ cucTeMaTU3UPOBATh MOCTYMAONIYI0 HHQOpPMAIUIO, HA €e
OCHOBAHMHU HAaXOAWUTH Hanbosee H3PPEeKTUBHBIC PELICHUS I peaTu3aIliu
MOCTABJICHHBIX 3a7a4

Oprann3oBbIBaTh U KOHCOJIMIUPOBATH OWM3HEC-MPOLIECCHI, UCIIOJIHUTEIIEH
1 paOOTHUKOB C IEJIbIO IOCTHXKEHUS OJTHOTO pe3yJsibTaTa

PaboTats ¢ OonbmM 00beMOM HH(OPMAITIH

PaspabarbiBaTh U BHEAPATH JIOKAJIbHbIE HOPMATUBHBIE aKThl H
periIaMeHTHPYIONNE TOKYMEHTHI

CocTaBisTh CBOJHBIE YYETHBIE U OTUYETHBIE JIOKYMEHTBI B LEJSAX
OCYIIECTBIICHUSI KOHTPOJISI ¥ aHAIM3a JaHHBIX O (pakTax XO3sHCTBEHHOM
JESITEJIbHOCTH OPraHU3allii B YaCTH YIPaBJICHUS HEJIBUKHUMOCTBIO
Hcnonp30BaTh  KOMITBIOTEPHBIE TPOTPaMMBI Ui BEICHUS — ydeTa,
CUCTeMAaTH3allMK U aHAJIM3a JaHHBIX, COCTAaBJICHUs 0a3 JaHHBIX, BEACHUS

JIOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBbHIE CHUCTEMBHI, pecypchl
H(OPMaLMOHHO-TEIEKOMM yYHUKAIITHOHHOM ceTu "UnaTepner",
OPTTEXHUKY

Mcnosb30BaTh CpecTBA KOMMYHUKALIMH

BecTtu neperoBopsl U JENOBYIO MEPENUCKY, cOOII0Aas HOPMBI JI€JI0BOTO
ITUKETA

OneHuBaTh CBOIO JAEATENBHOCTh C TOUYKHU 3peHUs SPPEKTHUBHOCTU ee
KOHEUYHBIX PE3yJIbTATOB

Pa3zpaOaTbiBaTh MOJAXOJbI, BKJIIOYAs HECTaHAAPTHBIE, K BBITOJHEHHIO
TPYIOBBIX 33JaHUI TOCPEACTBOM MCIOJIb30BAHNUS CIIEHUAIIBHBIX 3HAHUN U
HKCHEPTHBIX HCTOYHUKOB MHPOPMALIUU

Haxomuth pemieHuss B HECTAaHAAPTHBIX CUTyallMsIX WJIM B CIy4asx
HENPEJBUICHHOIO U3MEHEHNS TUIaHA PeAIM3allii IPOEKTOB
HeoOxonuMmeble 3HaHUS 3akoHogarenscTBO Poccuiickoit denepanuu 1no BOMpocaM IMOXKAPHOU U
HKOJIOTUUECKOM 0€30MacHOCTH, IKCIITyaTalluu U 00CTy>KUBaHUS 3/1aHUI U
COOPYXKEHHM, MaTepuaJIbHO-TEXHUUECKOr0 OOeCeueHus, 3aKylOouyHOU
JEATEIIBHOCTH, JEJIONPOU3BOJCTBA, I'PAKIAHCKOE 3aKOHOJATEJILCTBO
Poccuiickoit ®enepanuun B 4acTH  PETYJIMPOBAHUS  JOTOBOPHBIX
OTHOLIEHMH M CHEJIOK MEXJy YyYacTHUKaMU pbIHKA B paMKax
BBITNIOJIHSAEMBIX TPYJIOBBIX (QYHKITHI

TpeboBaHMsT HOPMATHBHBIX MPABOBBIX AKTOB B 00JACTHU OXpaHbl TPy[a,
MoKapHOH 0e30MacHOCTH, OXpaHbl OKpYKaoIIEeH Ccpeabl, a Takke
IIpaBWJIa ¥ PETJIAMEHTHI IPOBEIECHUS IPOBEPOK HAA30PHBIMHM OpraHaMH B
00J1acTH OIKCIUTyaTalldd ©U OOCITYXWBaHHS OOBEKTOB HEIBHIKUMOCTH,
MOXKapHOW 0€30MacCHOCTH, 3KOJOTMYECKOW O€30MacHOCTH, TPaXKAAHCKOM
000POHBI U 3aIUTE OT YPE3BBIYANHBIX CUTYAIHI

TpeboBaHusl K CaHUTaApHOMY OOCITY)KMBAaHUIO 3/1aHUH, COOpPYKEHHHA H
MIPUJIETAIOIIEH TEPPUTOPUH

OcoOeHHOCTH yXOJa 3a Pa3JIMYHBIMU MOBEPXHOCTSIMU U OTAEIOYHBIMU
HOKPBITUSIMU

CtaHapThl KJIMHUHTOBBIX YCIIYT

TexHONOrMsI W CIOCOOBI BEJEHMS CTPOUTENBHBIX, PEMOHTHBIX H
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MOHTQ)XHBIX pa0bOT B paMKaX BBIIOJHSAEMBIX TPYIOBBIX (PYHKITHIA

CrpoutenbHble HOPMBI M NPAaBWIA B PAaMKaxX BBITOJHIEMBIX TPYIOBBIX
byHKIMI

OO0mupe TEeXHHYECKHE XapaKTePUCTHKH CHCTEM IKHU3HEO0OECIICUCHHS
00BEKTOB HEABMKUMOCTH

KoHcTpyKkTHBHBIE 0COOEHHOCTH 000pyaOBaHUS CUCTEM
KU3HE00eCcreyeHUsI

OcHOBHEIC Tpe6OBaHI/ISI CTaHAApTOB, TCXHUYCCKUX, KAYCCTBCHHBLIX
XapaKTEPUCTHUK, ITPEABABIISACMBIC K 00BbeKTaM HCIBHMXXHNMOCTHU

OCHOBBI U IPUHIIMIIBI KJIACCU()UKALIMY 3TaHUHN U COOPYKEHHH

OCHOBHBIE IMIPUHOUIIBI 1 TEXHOJIOTHHN 6epe)KJ'II/IBOFO ITPOU3BOJICTBA

OCHOBBI YIpaBJICHUA [ICPCOHAJIOM U €0 MOTUBAlIUN

MeTo/1p1 OIIEHKH MepcoHaja U pe3yJbTaToB TpyJa

JlokanbpHble HOPMATHBHBIE AKThl OpraHU3allMK OOIIEro XapakTepa U I0
(YHKIIMOHAJIbHOMY HAIPABJICHUIO 1€ATEIbHOCTU

CTpyKTypa ¥ IPUHIIMIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBeie OCHOBBI HH(DOPMATHUKH, TOCTPOCHHSI HHPOPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMHU

CriocoObl 00pabOTKH MH(POPMAIUU C HUCIOIH30BAaHUEM IPOTPAMMHOTO
obecrieueH s U KOMITbIOTEPHBIX CPEACTB

IIpaBuna 1e10BOM NEPENUCKU

HpaBHna JCJIOBOI'O OTHUKCTA

CTpyKTypa Opranuszanuu

HApyrue
XapaKTCPHUCTUKHU

3.7.2. TpynoBas pyHKIMS

HaumenoBa | Opranu3sanus npoiecca Beioopa Kon G/02.6 YposeHb 6
HHE 00BbEKTa HEIBUKUMOCTH B LENISIX (moaypoBEHb)
MTOKYTIKU WJIN apEH/bI KBaJTH(pUKaLU
"
IIpoucxoxaenue Opurunan X 3alMCTBOBaHO U3
TPYAOBOH (hyHKIMH OpUTMHaJIa
Kon Perucrpanuonssl
OpUTMHaja 1 HOMep
po¢eCCHOHAIIbH

oro cranzaapra

Tpynossie nencTBUs

24.01.2020

OI_ICHI(a U OHnpecaCICHUC HOTpe6HOCTCI71 opraHuzanvu B obecneueHUN
HCABMXXUMOCTBIO C  Y4YCTOM C(l)epI)I ACATCIIBHOCTH  OpraHU3aluu,
YHUCJICHHOCTHU IIEPCOHAJIA U CTPYKTYPLI OpTraHHu3allun

OpFaHI/I3aL[I/I$I nponecca noz{6opa 00BEKTOB HCABUXKHNMOCTH

OpFaHI/ISaHI/Iﬂ pa6OTI)I u BSaHMOHeﬁCTBHﬂ C MOCTaBIIMKAMH PHUIITEPCKUX
YCIyr u KOMMequCKOﬁ OLCHKH 00BEKTOB HCABHMXKMMOCTH

@dopMHpOBaHUE TEPEYHS  OICHOYHBIX  XapaKTEPUCTUK  OOBEKTOB
HEJBIYKUMOCTHU B COOTBETCTBUU C IUIAHUPYEMOM LIEJIBIO UCIIOJIb30BaHUS

OHCHKa XapPaKTCPUCTHK 00BEKTOB HCABMXXKMMOCTHU I10 COBOKYITHOCTH

Cucrema 'APAHT 67/83




ITpuka3 MuHucTepcTBa TpyAa U conmanbHou 3amuThl PO ot 2 deBpanst 2018 r. N 491 "O0 yTBepK/ICHHH. . .

TpeOoBaHU

AHaIM3 W OIICHKAa CTOMMOCTH HEIBIKUMOCTH, apEH/IHBIX CTAaBOK B
COOTHOIIEHUU C  JCHCTBYIOIIMMH  CTaBKaMd Ha  apeHAyeMbIe
OpraHu3aIei MoMenIeHus

PaspaboTrka u BHeApeHHWE HOPM H MPaBWI, PETIAMEHTUPYIOUIUX
nporenypsl moa00pa OOBEKTOB HEIBHKHUMOCTH C IIETBIO apeH/Ibl WM
MOKYNKH, a Takke TpeOoBaHUH K OOBEKTaM HEIBIIKUMOCTU B
COOTBETCTBHUH C UX UCIIOJIH30BAHUEM

HeoOxonumelie ymeHust [IpoBOAMTH OCMOTPBI M HCIIOJIB30BATH METOJBI OICHKH OOBEKTOB
HEJIBUYKUMOCTHU
Bectu neperoBopsl U AENOBYIO NEPENUCKY, COOMIOasi HOPMBI JI€JI0BOIO
ATUKETA

[Tpou3BonuTh aHanM3 OONICH CHUTyallMd Ha PHIHKE HEIBMW)KUMOCTH H
OTpeCNATh HaumboJee TMPUEMIIEMBIC IICHOBBIC M  KAdeCTBEHHBIC
NPEJIOKEHUS] HA OCHOBE CBOJIHBIX YYE€THBIX M OTYETHBIX JIOKYMEHTOB
O06001maTe U CUCTEMAaTU3UPOBATh MOCTYMAIOIIYI0 HWH(OpMaIMIo, HA €€
OCHOBAHHMHU HaXOJHUTh Hanbosee F3PPEKTUBHBIC PELICHUS TSI PeaIU3alluu
MOCTABJICHHBIX 337124

OpranuzoBbIBaTh U KOHCOMUAUPOBATH OM3HEC-MPOIIECCHI, UCTIOTHUTENEH
¥ paOOTHHKOB C IIEJIBIO IOCTHYKEHHUS OJTHOTO pe3yJbTaTa

PaboTaTh ¢ OonbIiM 00beMOM HHGOPMAITT

PaspabarbiBaTh W BHEAPATH JIOKAIBHBIE HOPMATHBHBIC aKTBl U
pErIaMEHTHPYIOIIUE TOKYMEHTHI

CocTaBnsTh CBOJHBIE YYETHBIE U OTUYETHBIE JIOKYMEHTHI B LEJSAX
OCYIICCTBIICHUSI KOHTPOJII W aHalM3a JaHHBIX O COCTOSIHHMHM PBIHKA
HEJABM)KMMOCTH M PACCMATPUBAEMBIX O0BEKTOB HEJIBUKUMOCTHU
Vcnons30BaTh METOTBI (PUHAHCOBBIX BRIYUCIICHUN M aHATTN3a
Hcnonp30BaTh KOMIOBIOTEPHBIE TPOTPAaMMBI Ui BEIEHHUS y4eTa,
CUCTEMATH3aIlK U aHAJIN3a JAHHBIX, COCTABJICHUS 0a3 JaHHBIX, BEJICHUS

JIOKyMEHT0000poTa, CIIPaBOYHO-IIPABOBBIE CHUCTEMBI, pecypcbl
WH(pOPMaAITMOHHO-TEIEKOMMYHUKAITHOHHOM CeTH "Untepuer",
OpPTTEXHUKY

Hcnosnp30Bath cpeicTBa KOMMYHUKAIMA

OrneHuBaTh CBOKO JIEATENBHOCTH C TOYKH 3peHus 3(h(eKTHBHOCTH ee
KOHEYHBIX PE3YJIbTAaTOB

Pa3spabatbiBaTh MOAXOMBI, BKJIIOYAsh HECTaHAAPTHBIC, K BBINOJIHEHUIO
TPYAOBBIX 33JJaHUI MOCPEICTBOM UCITOIb30BAaHUS CIEHUAIBHBIX 3HAHUN U
HKCIIEPTHHIX HCTOYHUKOB HHPOPMAITUN

HaxonuTe pemieHuss B HECTAHAAPTHBIX CUTYyalHUsIX WJIA B CIIy4asx
HEINPEIBUIAECHHOIO N3MEHEHUS IUIaHA PEAIM3ALNUH IIPOECKTOB
HeoOxoauMeble 3HaAHUS OCHOBBI ¥ IPUHIUIIBI KJIACCU(DUKALIUY 3TAHUN U COOPYKEHUI

ATEHTCTBA U OpraHu3aIii, padoTaroNMe Ha PHIHKE HEJIBIKUMOCTH
Busr oka3piBaeMbIX YCIIYT areHTCTBAMU U OpTaHU3aIUsIMU, padOTAIOIIUX
Ha PBIHKE HEABUKUMOCTH

KOHBIOHKTYpa phIHKA HEABUKUMOCTH

OcHoOBHBIE TpeOOBaHMUSI CTAHIAPTOB, TEXHUUYECKHX, KAaueCTBEHHBIX
XapaKTePUCTHK, MPEAbIBIsIEMbIe K 00bEKTaM HEJIBUKUMOCTHU

OCHOBBI 5prOHOMHKH

OO0mre MPUHIMITBI 30HUPOBAHUS TTOMEIICHUI
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Mertobl aHanu3a 1 NOpsAAoK coopa, 00paboTKM 1 nepeaayn HHpopMaIuu
0 PBIHKE HEJIBUKUMOCTH

[Topsiok MpOBEACHHSI OCMOTPOB OOBEKTOB HEJBUKHMOCTH

MCTOI[BI OLCHKH 00BEKTOB HEABUXKHUMOCTH

JlokanbpHble HOPMATHBHBIE AKTHl OpraHU3alMM OOIIEro XapakTepa M IO
(YHKIIMOHATILHOMY HAIPABJICHUIO AEATEIbHOCTH

CTpyKTypa ¥ IPUHIIMIIBI OPraHU3aluU JOKYMEHTO000poTa

3akononarensctBo Poccuiickoit @expepanuu B 00J1aCTH  3€MENBHOTO,
JKUJIMIIHOTO, SKOJIOTHYECKOro, HAJIOTOBOT0, TPaXKJaHCKOTO IIPaBa B YaCTH
peryjiupoBaHusa OTHOIIIEHHUH C HCABWIXUMOCTBIO B paMKaX BBIIIOJIHACMBIX
TPYJOBBIX (PYHKIIMIA

HopmatuBHbIE TTpaBOBbIE aKThl, METOAMYECKUE MaTEPUAIIbl, TIOJOXKCHUS,
WHCTPYKLMHU, [JpYyrue pyKOBOJAILIME MaTepHallbl U JTIOKYMEHTHI,
PEryJIUpPYIOIINE OlEpalii ¢ HEIBIKUMOCTBIO B PaMKax BBITIOJIHIEMBIX

TPYAOBBIX (YHKIUH

TpeboBaHMsI HOPMATUBHBIX NPABOBBIX AKTOB B 00JACTH OXpaHbl Tpy/a,
MOKapHOU OE30MaCHOCTH, OXPaHbl OKPY)KAIOIIEH CPeIb

bazoBeie 0OCHOBBI HH(DOPMATHUKH, MOCTPOCHHSI HHPOPMAIIMOHHBIX CUCTEM
1 0COOEHHOCTH pabOThI C HUMHU

CriocoObl 00pabOTKH MH(POPMAIUK C HUCIOIH30BAaHUEM IPOTPAMMHOTO
obecrieueH s U KOMIbIOTEPHBIX CPECTB

[TpaBuiia 1enoBoii MepenucKu

IIpaBuia 1e0BOro ATUKETA

CTpyKTypa opranuzaiuu

HApyrue
XAPAKTCPUCTHUKHU

3.7.3. TpynoBas pyHKIMsS

HanmenoBa | YmpasiieHHe JOKYMEHTAllMOHHBIM Kon G/03.6 YpoBeHb 6
HHE COIPOBOXIEHUEM 00BEKTOB (moaypoBEHb)
HEJBW>KMMOCTH OpPTraHU3alnun KBaJTH(pHUKALIUN
IIpoucxoxaenue Opurunan X 3alMCTBOBaHO U3
TPYAOBOH (hyHKIIMH OpUTMHajIa
Kon Perucrpanuonssl
OpHUTHHAaI 1 HOMED
a po¢eCCHOHAIIbH

oro cranzaapra

Tpynossie nencTBUs

24.01.2020

OpFaHI/I3aLII/I$I 1 KOHTPOJIb IMOKYIIKH U NPOJAKN 00BEKTOB HCABHXXNMOCTHU

Opraamzanusi mporeayp OQOpMIIEHHUS, PETHCTPAIlMA W HWCIIOJTHEHUS
JIOKYMEHTOB Ha HEJIBWKHMOCTb, €€ OJKCIUIyaTalui0 M YIpaBJCHUE,
TEXHUYECKOE COCTOSIHHE, PETHUCTPAIMI0 TMpaB Ha HEABMIKUMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH]Ibl HEIBMKMMOCTH

Kontpons mporenyp odopmiieHHs, PETUCTpaliid W WCIOJTHEHUS
JIOKYMEHTOB Ha HEJIBWKHUMOCTb, €€ OJKCIUIyaTalui0 M YIpaBJEHUE,
TEXHUYECKOE COCTOSIHHE, PETHUCTPAIMI0 TpaB Ha HEABMIKUMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH]Ibl HEIBMKMMOCTH
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Opranuzanys 3aKiIIO4E€HHs W HUCIOJHEHUS  JIOTOBOPOB  apEHJbI
(cybapeHnibpl) HEIBUKMMOCTH, OKa3aHHUsI KOMMYHAIIBHBIX YCIYT, YCIYT 1O
OKCIUTyaTalliM M OOCIY)KMBAaHHIO  OOBEKTOB  HEABIKMMOCTH,
PEMOHTHO-CTPOUTENIBHBIX pabOT, CTPAXOBAHUIO U OLIEHKE

KoHTpomnb 3aKit0YeHHs U UCIIONHEHUs JOTOBOPOB apeHAbl (CyOapeH/ibl)
HEJBWKMMOCTH, OKa3aHUs KOMMYHAJbHBIX  YCIyr, YCIyr IO
OKCIUTyaTalli M OOCIY)KMBAaHHIO  OOBEKTOB  HEABIKUMOCTH,
PEMOHTHO-CTPOUTENBHBIX pabOT, CTPAXOBAHUIO U OLIEHKE

IloctpoeHne cuCTEMBl XpaHEHHMsT M yde€Ta pPEruCTPalMOHHBIX U
TEXHUYECKHUX JOKYMEHTOB HAa HEJIBM)KMMOCTb

Opranuzanys yuyera 00beKTOB HEIBUKMUMOCTH OpraHU3aliu

KonTposs wucnonHeHus yKa3aHuM, MPEANHCAHUKA M PEKOMEHIAIUU
OpraHoOB TOCYJAapCTBEHHOW BJIACTH M MECTHOI'O CaMOYIIPABIEHHUS 10
BOIIPOCAM HEJIBM’)KMMOCTH U 3€MJIETIOIb30BAHMS

PaspaboTtka u BHeApeHHWE HOPM M TMpPaBWI, PErJIAMEHTUPYIOLIUX
nporexypsl OQpOPMIICHHSI, PETUCTPAIIMA U WCIOJIHEHHUS JOKYMEHTOB Ha
HEJBWKHUMOCTb, €€ JKCIUIyaTallul0 M  YIOpaBICHUE, TEXHUYECKOE
COCTOSIHME, PETUCTPAaLMI0 IIpaB HAa HEABMIKUMOCTb, 3aKJIIOYCHUE U
PErUCTPalLMIO JOTOBOPOB apEHAbl HEJIBUKUMOCTH

HeoOxonuMelie ymMeHHs B3anmoneiicTBOBaTh € MNPEACTABUTEIAMU OPraHOB T'OCYJapCTBEHHOM
BJIACTU U MECTHOT'O CaMOYIIPABJICHUs, & TAK)KE HAJJ30PHBIMH OpraHamMu
Bectu neperoBopsl U AENOBYIO NEPENUCKY, COOMIOAasi HOPMBI JI€JI0OBOIO
ATUKETA

[TpousBonuTh ananmu3 3((HEKTUBHOCTH HCIIOJIB30BAaHHUA APEHIOBAHHBIX
MOMEIIEHUN U COCTOSHUSL JOKYMEHTOB Ha OOBEKTHI HEABMKUMOCTH Ha
OCHOBE CBOJIHBIX YUETHBIX M OTYETHBIX JOKYMEHTOB

O06001aTh ¥ CUCTEMATHU3UPOBATh MOCTYHAIOIIYI HH(pOpMAIMIO, Ha ee
OCHOBaHUU HaXxOJIuTh Hanbosee 3pPeKTUBHbBIE PELIEHUS Ul pealn3anun
MOCTaBJIEHHBIX 33J1a4

OpraHu30BbIBaTh U KOHCOJIMAMPOBATH OW3HEC-TPOLIECCHI, UCTIOIHUTENEH
1 paOOTHUKOB C IEJIbIO IOCTHXKEHUS! OJTHOTO pe3yJibTaTa

PaboTath ¢ 00sp1IMM 00BEMOM HH(OPMAIIH

Pa3pabatbIBaTh ¥ BHEIPSATH PErVIaMEHTUPYIOUTHE TOKYMEHTHI

CocTaBisITb CBOJIHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B LEJAX
OCYIIECTBIIEHUS KOHTPOJS U aHAJIM3a JAHHBIX O (haKTaxX XO3SIMCTBEHHOM
JESATEIIBHOCTH OpraHU3alMy B YacTH YINPaBICHHUS HEIBUKUMOCTBIO U
JIOKYMEHTAIlMOHHOTO COIPOBOXKICHMS

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpaMMbl  JUIsl  BEJIEHUS  yyeTa,
CHUCTeMAaTH3allK U aHaJIM3a JaHHBIX, COCTAaBJIEHUs 0a3 JaHHBIX, BEJACHUS

JIOKYMEHTO0000pOTa, CIIPaBOYHO-IIPABOBBIC CUCTEMBI, pecypcsl
MH(}OPMaLIMOHHO-TEIEKOMM YHUKAIIHOHHOM ceTu "NHTepHer",
OpPI'TEXHUKY

Hcnonbs30Bate cpeacTBa KOMMYHUKAIIMHU

OrneHuBaTh CBOIO JEATENBHOCTh C TOUYKU 3peHUs IPPEKTHUBHOCTU ee
KOHEUYHBIX PE3YJIbTATOB

Pa3zpabarbiBaTh MOAXOMbI, BKJIKOYAs HECTaHAAPTHBIE, K BBINOJIHEHUIO
TPYIOBBIX 3aJaHUH IIOCPEACTBOM UCIIOJIb30BAHUs CIIELUAIIBHBIX 3HAHUN U
HKCIEPTHHIX HCTOYHUKOB MHGOpMAIIUU

Haxonuthe penieHuss B HECTAHAAPTHBIX CHUTyalUsX WJIH B CIy4asx
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HENPEIBUICHHOTO M3MEHEHUS IJIaHa peaTn3aliy IPOSKTOB
Heo6xonnMmele 3HaHMS PBIHOK yClIyT 10 CTpaXxOBaHHIO 0OBEKTOB HEABHKUMOCTH

PBIHOK yCIIyT 1O O1IeHKE 0OBEKTOB HEJIBUKHUMOCTH

PeIHOK yclayr 1o COAep)KaHUI0 U TEXHHYECKOMY OOCTYXKHBAHHIO
00BEKTOB HEJIBUKHMOCTH

PBIHOK yCIIyT IO PEMOHTY 0OBEKTOB HEABHKUMOCTH

IleHoBas MOJMTHUKA PBIHKA Ha OIpEJENICHHbIE KAaTErOpUH YCIYT, B TOM
quCJle IPEJOCTAaBIEHNE KOMMYHAJIBHBIX YCIyT

[TpuHIMT, aITOPUTM U 3Talbl IPOBEIEHHS 3aKYIOK

OCHOBBI JOTOBOPHO PabOTHI

ITopsiioK 3aKiIt04YEHUs JOrOBOPOB

OcHOBHBIE TpeOOBaHMSA CTAaHIAPTOB, TEXHUYECKUX, KadeCTBEHHBIX
XapaKTEPUCTHK, TPEIbSBIsEMbIE K 00bEKTaM HEJJBUKMUMOCTH

OCHOBBI U IPUHIMIIBI KJIACCU(UKALIMY 3AaHUN U COOPYKEHHH
[Tpouenypsl peructpauuu ¥ O(QOPMIIEHUS CHECIOK C HEJIBUKUMOCTHIO,
TEXHUYECKOT'0 COCTOSIHMSI, JOKYMEHTOB Ha HEJIBU)KHUMOCTh

Hopmbl 1 mpaBuia obecnieueHHs] NOXKapHOW O€30macHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIUH

HopwMmsl 1 paBuiia odecrieyeHus: IK0JIOTMYECKOi 0€3011acHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (GYHKIUHN

TpeboBaHusl K CaHUTapHOMY OOCIY)KMBaHHUIO 3JaHUN, COOPYKEHUH H
npusieraromeil TeppuTopuu

OcobeHHOCTH yXO4a 3a Pa3IuYHBIMH TMOBEPXHOCTAMH U OTIEIOYHBIMHU
HOKPBITUIMHU

CranapThl KJIMHUHTOBBIX YCIYT

TexHonorun u crnocoObl BEJIEHUS CTPOUTEIbHBIX, PEMOHTHBIX U
MOHT@)XHBIX pa0bOT B paMKaX BBIITOJHSAEMBIX TPYIOBBIX (PYHKITHIT
CrpouTenbHble HOPMBI M TIPAaBWJIA B PaMKax BBIMOJHSAEMBIX TPYIOBBIX
byHKIHMH

[Topsimox  3aKkiarO4eHHs JOTOBOPOB M O(QOpPMIIEHHS HEOOXOIUMBIX
JJOKYMEHTOB, CBA3aHHBIX C KyIUIeH-NpoJjasked ¥ apeHJoi HeJIBUKUMOCTH
[Topsimox  3aKkiarO4eHHs JOTOBOPOB M OQOpPMIIEHHS HEOOXOIUMBIX
JOKYMEHTOB B YaCTH OJKCIUTyaTallud, OOCIY>KMBAaHUSI U PpPEMOHTa
(ctpouTenbCcTBa) OOBEKTOB HEJIBUKUMOCTH

CTpyKTypa ¥ IpUHIMUIBI OPraHU3aliy JOKYMEHT0000poTa
3akonomarenbcTBO Poccuiickoit @expepaniuu B 00JIACTH  3EMENBHOTO,
KHUIJIMIIHOTO, 9KOJIOTHYECKOT0, HAJTOIOBOr0, TPk JaHCKOT'O IIPaBa B 4YacTH
PETyINPOBAHUS OTHOIICHUN C HEIBMKUMOCTHIO B paMKaX BBITOJHIEMBIX
TPYAOBBIX (QYHKIUH

HopmatuBHBIE NpaBOBbIE aKThI, METOJANYECKUE MaTepUAJIbl, MOJ0KEHUS,
WHCTPYKIIMW, JIpYyTHe pPYKOBOISIIWE MaTepHaibl ¥ JTOKYMEHTHI,
peryaupyrolue ONnepanuy ¢ HEABMKUMOCTHIO B paMKaX BBIMOJIHIEMBIX
TPYJOBBIX (PYHKIIMH

bazoBble 0OCHOBBI MHPOPMATUKHU, TOCTPOCHUS MH()OPMAIIMOHHBIX CUCTEM
1 0COOEHHOCTH pabOThI C HUMU

Crioco6b1 00paboTKH MH(POPMALUMU C HCIIOJIB30BAaHMEM MPOTPaAaMMHOTO
o0ecrieyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

IIpaBuna 1em0BOrO ATUKETA
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CrtpyKTypa opranuzauuu

HApyrue
XaPAKTCPUCTHUKHU

3.8. O6o6uIeHHas Tpya0Bast QYHKIHS

HaumenoBa | OnepaliiOHHOE M CTpaTErM4ecKoe Kon H YpoBeHb 7
HUE yIpaBJIEHHUE MpoLieccaMu KBaTM(pUKAITIH
aJIMMHHUCTPATUBHOIO, XO3SiCTBEHHOTO,
JOKYMEHTAIlMOHHOI'O M OPraHU3aluOHHOIO
COIIPOBOXKACHUS U 00ECTICUEHUS
JESITEIbBHOCTH OpraHu3aluu
IIpoucxoxaeHue Opurunan X 3alMCTBOBaHO U3
00001IeHHO TPYAOBOI OopuruHajia
byHKIIUU
Kon Peructparnuonsbl
opuruHaia 1 HOMED
npodeccuoHanbH

oro cragaapra

Bo3moxHble
HaUMEHOBaHUS
JOJDKHOCTEH, podeccuit

AJIMAHHUCTPATUBHBIN JUPEKTOP

Yrpaisitomui enamMmu

3amecTUTENb T'€HEPATILHOTO JUPEKTOpPa 110 MOJIEpKKEe OU3Heca
Bune-npe3uaeHT no nogjepxke ousneca

3aMecTUTENb F'€HEPATLHOTO JUPEKTOpa 10 OOIIMM BOIIpOcam

TpeboBanus
00pa30BaHUIO U
00y4EeHHIO

Bricmiee 00pa3oBaHue - CIEMATUTET MM MarucTpaTypa

Bricuiee oOpa3oBanue (HeNpopHIbHOE) - CHENUATUTET UITH
MarucTparypa u JONOJIHUTEIbHOE TPO(hecCHOHATbHOE 00pa30BaHue -
porpamMMsbl MpohecCHOHAIbHON NepenoAroTOBKU O MPOQHITIO
JeSITeTbHOCTH

JlononaHUTENbHOE NMPOo(hecCHOHATbHOE 00pa30BaHKe - POTPAMMBI
MOBBIIICHUS KBATA(DUKAITUH 110 POMUITIO IEATETHHOCTH (HE PEKe YeM
pa3 B TpH roja)

TpebGoBaHUSs K OTBITY
IPAKTUYECKON pabOThI

He MeHnee nsitu ieT B 006J1aCTH aIMUHUCTPATUBHOTO, XO3SIICTBEHHOTO,
JIOKYMEHTAlMOHHOTI'0 WJIM OPraHU3allMOHHOTIO CONPOBOXKICHHUS

Oco0pble ycroBHs JoITycKa
K pabote

Jlpyrue xapakTepucTHKH

I[OHO.HHI/ITCJ'IBHBIG XapaKTCPUCTHKU

HaumenoBanue Kon HanmenoBaHnue 6a30B0ii IpYIIIBL, JOJKHOCTH
JIOKYMEHTA (mpodeccun) niM crenuaIbHOCTH
OK3 1219 VYnpasisomue GUHaHCOBO-3KOHOMUYECKOH U
aJIMMHHUCTPATUBHOMN JAESITEIbHOCTHIO, HE BXOAIINE B
JPYTHE TPYTIIbI
EKC - 3aMecTUTENh TUPEKTOPA IO OOIIUM BOIIPOCAM
24.01.2020 Cuctema TAPAHT
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- 3aMecTUTeNh TUPEKTOpa M0 KalTUTATBHOMY
CTPOUTETHCTBY

- JlupexTop apxuBa, IIEHTpa XpaHEHUs! JOKYMEHTAIIUU
OKIIATP 21571 JIMpeKTop TEXHUYECKUIA

27206 Yupapistomuil genamu
OKCO 2.08.00.00 TexHHKa U TEXHOJIOTMH CTPOUTENILCTBA

2.23.00.00 TexHuKa U TEXHOJIOTUH HA3€EMHOT'0 TpaHCIIOpTa

5.38.04.02 MeHeKMEHT

7.46.04.02 JIoKyMEHTOBEIEHUE W ApXUBOBEJCHUE

3.8.1. TpynoBas pyHKIIUS

HaumenoBa | YmpasiieHue aiMUHUCTPATUBHOM, Kon H/01.7 YpoBeHb 7
HUE XO35IICTBEHHOM, IOKYMEHTALIUOHHOU 1 (momypoBeHb)
OpPraHu3alMOHHON MOIIEPKKON KBTI (DUKAITH
OpraHu3alyu U
IIpoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOH (HYHKITHH OpUTrMHazia
Kon Peructpanmonssl
opuruHaia 1 HOMED
npogeccuoHalbH

oro cragaapra

Tpynossie nencTBUs

ITocTtanoBka OnepanrOHHBIX IeJIeH U 3a1ad noapasaCICHUAM MOAACPIKKU
OpraHu3alun

OreHKa pPHUCKOB B pPaMKax peaju3aliil OINEparmOHHON JeATeTbHOCTH
MoApa3IeJICHUI aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM,
JJOKYMEHTAIlMOHHOM ¥ OPTraHU3alMOHHOM MOJIEPKKU

IIpuHsATHE W OpraHu3anys BBIIOJHEHUS YIPABICHUYECKUX PELICHUN,
HAaIpPaBJIEHHBIX Ha CHIKCHHEC BEPOATHOCTH BO3HUKHOBCHUS
HEONMaronmpusITHOTO pe3ylbTaTa B paMKax peaJu3alldd OIeparoHHOM
JIEATEIIbHOCTH  MOJIPA3ACICHUl  aJIMUHUCTPATUBHOM, XO3AMCTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MTONJEPKKH

Onenka >¢Q¢eKTUBHOCTH (UHAHCOBO-XO3SIICTBEHHON NESATENBHOCTH U
BBISIBJICHUE PE3EPBOB €€ MOBBIIICHUS

Onenka 3¢ ¢GeKTUBHOCTH BHEIPEHHUS WHHOBAIIMOHHBIX TEXHOJOTHUH H
pemeHnii B OM3HEC-TIPOIECCHI AIMUHHCTPATUBHOM, XO35SHCTBEHHOM,
JIOKYMEHTAllHOHHOW M OPraHU3allMOHHON MONIEPKKH

OmnpeelieHre METOJIOB KOHTPOJIsi OU3HEC-TIPOIIECCOB

HpOBCZ[CHI/IC BCTPECY W TICPCTOBOPOB C KPYINHLBIMU IIOCTABIIMKAMU U
3aNMHTCPCCOBAHHBIMU CTOPOHAMU

OHpeI[eJ'IeHI/IC U  BHCIAPCHUC aﬂMHHHCTpaTHBHOﬁ, XOSHﬁCTBCHHOﬁ,
}IOKYMCHTaHI/IOHHOfI n OpFaHI/ISaHHOHHOﬁ IMOJIMTUKW OPraHu3alnuu

Heo6xoanumelie ymeHUst

24.01.2020

KouTtponupoBaTh u OpraHu30BbIBATh MIPOLECCHI yIpaBJICHUS
aIMUHUCTPATUBHOM, XO3SHCTBEHHOM, JIOKYMEHTallMOHHOU "
OpraHU3alMOHHON MTOANECPKKOU

Hcnonbs30BaTh METOOMKH BHEAPEHHS] KOPIOPATUBHBIX HOPM W ITPaBUI
YIIPABJICHUS! aAMUHUCTPATUBHOM, XO351ICTBEHHOH, JOKYMEHTALIMOHHON U
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OpraHU3alMOHHON ITOAIEPKKON OpraHUu3aluu

BeicTpanBathk OM3HEC-IPOLIECCHI

[Ipou3BonuTh aHamM3 ©  onpenensiTh A(PQPEKTUBHOCTH  PabOTHI
HOJpa3/IeIeHuil MOAJEPKKH Ha OCHOBE CBOJAHBIX YUYETHBIX M OTYETHBIX
JIOKYMEHTOB

[IpuMeHSATH  HABBIKM  MPEOJOJICHUS  CONPOTHBICHUS  PaOOTHUKOB
BHE/IPECHUIO U3MEHEHUH

PazpabGaTeiBaTh M BHEAPSATH JIOKAJbHBIE HOPMATHUBHBIC AaKTBl H
perinaMeHTHPYIOLNE JOKYMEHThI

BBISIBIIATE U OLIGHUBATh PUCKHU, B TOM YHCJIE PUCKU OT 3JI0yHOTpeOIeHUH,
U ONpeaessaTh MpOLENYypbl, HalpaBIE€HHblE HAa MHUHUMH3ALMIO 3THUX
PHCKOB

Pacnpenensats Mexay paOOTHMKaMHM HOJHOMOYMS, OOS3aHHOCTH M
OTBETCTBEHHOCTb 32  BBIIIOJHEHHE  COOTBETCTBYIOIIMX 33724,
OCYILECTBIISATh IPOBEPKY UX BBIIOIHEHUS

BecTtr meperoBopsl U AENOBYIO MEPEMUCKY, COOII0Aast HOPMBI JIEIOBOTO
JTHKETa

O0600mmaTe ¥ CUCTEMaTU3UPOBATh MOCTYMAIOIIYI0 HWH(OpMaIMio, HA €€
OCHOBAHMHU HaXOAUTh Hanboisee H3PPEeKTUBHBIE PELICHUS Ul peau3aliuu
MOCTAaBJICHHBIX 3a]1a4

OpraHu30BbIBaTh U KOHCOJIMAUPOBATh OU3HEC-IPOLIECCHI, UCTIOIHUTENEH
¥ paOOTHHKOB C IEJIBIO IOCTHYKEHUS OJTHOTO pe3yJsbTaTa

PaboTats ¢ OonpmM 00beMOM HHGOPMAITIH

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOTrpaMMbl Ui BEIEHUS ydeTa,
CHCTEMAaTH3alluy M aHAJIN3a JAHHBIX, COCTABJICHUS 0a3 JaHHBIX, BEICHHS

JIOKyMEHTO0000pOTa, CIIPaBOYHO-IIPABOBBIE CHUCTEMBI, pecypcbl
WH(pOPMaAIMOHHO-TEIEKOMMYHUKAIITMOHHON ceTu "Unrtepuer",
OpPITEXHUKY

Hcnonp30Bath cpeicTBa KOMMYHUKAIUA

OrneHuBaTh CBOKO JIEATENBHOCTh C TOYKH 3peHus 3(h(eKTHBHOCTH ee
KOHEYHBIX PE3YJIbTAaTOB

Pa3spabatbiBaTh MOAXOMBI, BKJIIOYAsh HECTaHAApPTHBIC, K BBINOJIHEHUIO
TPYAOBBIX 33JaHUI MOCPEICTBOM UCITOIb30BaHUS CIENUAIIbHBIX 3HAHUW U
HKCIIEPTHHIX HCTOYHUKOB HHPOPMAITUU

HaxomuTe pemeHuss B HECTAHAAPTHBIX CUTYyalMsIX WJIA B CIIy4asx
HENPEIBUAECHHOI0 U3MEHEHUS IUIaHA PEAI3ALUU IIPOCKTOB
HeoOxonuMmeble 3HaHUS OCHOBBI yIIpaBJI€HMsI OpraHu3aluein

MeTopl KOHTPOJISI OM3HEC-TIPOIIECCOB

MeTtop1 aHaM3a OU3HEC-TIPOIECCOB

OCHOBBI pUCK-MEHEIPKMEHTA

OCHOBBI yIIpaBJI€HUs POEKTAMU U U3MEHEHUSIMU

CTpyKTypa U NPUHIMUIIBI OPTaHU3AINN aAMUHUCTPATUBHON MOJIEPKKH
CTpyKTypa ¥ NPUHLHUIIBI OPTraHU3ALUN X039HCTBEHHOM MOACPKKU
CTpyKTypa U NPUHLHUIIBI OPTraHU3aALUH TOKYMEHTAMOHHOM MOJIEPKKHI
CTpyKTypa ¥ MPUHIMUIIBI OPTaHU3AIMN OPTaHU3AIUOHHON MOIEPHKKHI
IlepenoBOli OTEUECTBEHHBIM ONBIT aAMUHUCTPATUBHOM, XO3AWCTBEHHOU,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIIEPKKH

[lepenoBoii 3apyOeKHBIN OMBIT aJIMUHUCTPATUBHOM, XO3S1CTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIIEPKKH
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OCHOBBI KOH(JIMKTOJIOTUI

OCHOBBI ICUXOJIOTHH, JIEIOBOTO OOIIEHUS

[ToHsATHE O CErMEHTE PBIHKA, B KOTOPOM pabOTaeT OpraHu3anus
Crparerus pa3BUTHS OpraHU3AIIH

busnec-nnan opranuzanuu

MeTtoauka pa3pabOTKH JIOKJIbHBIX HOPMAaTUBHBIX aKTOB

MeTouKa BHEJPEHUS JOKAJIbHBIX HOPMATUBHBIX aKTOB
3akoHogarenscTBO Poccuiickoil ®enepaniui U HOPMaTHUBHO-IIPABOBAst
0aza, peryjaupyromnue AedaTeIbHOCTh B 00JacTH aJIMUHUCTPATUBHOM,
XO3SIMICTBEHHOM, IOKYMEHTAIMOHHOW M OPraHU3allMOHHON MONIEPKKH
ba3zoBbie 0CHOBBI HH()OPMATUKH, TOCTPOCHUSI HH(POPMALIMOHHBIX CUCTEM
1 0COOCHHOCTH pabOThI C HUMU

CriocoObl 00pabOTKN MHQPOPMAIUK C HUCIOIH30BAaHHUEM IPOTPAMMHOTO
o0ecrnevyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e0BOM NEPENUCKU

[TpaBuiia genoBoro STUKETa

CTpyKTypa Opranuszanuu

Hpyrue
XapaKTEPUCTUKU

3.8.2. TpynoBast pyHKIHISA

HaumenoBa | Onpenenenue u peaau3anus Kon H/02.7 YpoBeHb 7
HUE CTPAaTErnyecKoro pa3BUTHUs (oaypOBEHB)
aIMUHUCTPATUBHOM, X035IICTBEHHOM, KBTI (DUKAITH
JOKYMEHTAMOHHOM U OpraHu3aluOHHOM u
TTOAICPKKU
[Ipoucxoxaenune Opurunan X 3aMMCTBOBaHO U3
TPyIOBOM (HYHKIIHH OpUTrHHaja
Kon Perucrpanmonn
OpUTHHAaNa 13171
HOMED
npodeccruoHanb

HOT'0 CTaHAapTa

Tpynossie nencTBUs

24.01.2020

OnpeneneHre MUCCHM U LieNield aJIMHUHUCTPATUBHOM, XO3SIIICTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIIEPKKH

ITocranoBka CTpPaTErnYECKUuX nenemn MOApa3ICICHUSIM
aIMUHUCTPATUBHOM, XO3SHCTBEHHOM, JIOKYMEHTallMOHHOU "
OPraHU3alMOHHON MOJJIEPKKH B COOTBETCTBUM C MHUCCUEH M IUIAHAMU
CTPATErHYECKOro pa3BUTHUS OpraHU3aluu

Buenpenue WHHOBAIIMOHHBIX TEXHOJIOT Ui u peLIeHui B
OuM3HEC-TIPOIIECCHI aIMUHUCTPATUBHOM, X031 CTBEHHOM,
JIOKYMEHTAllHOHHOW M OPraHU3allMOHHON MONIEPKKH

O1ieHKa NOTEHIIMAJIBHBIX PUCKOB

Pa3paboTka w mnpuHATHE YNPaBIECHYECKUX PEUICHUN MO YIydIICHUIO
KauecTBa CEpBHCA U TMOBBHIIMICHUIO YPPEKTUBHOCTH aIMUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOJIIEPHKKHI
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[TpoBeieHe MOHUTOPUHTA OU3HEC-TIPOLIECCOB OPTaHU3ALUI
[ToaroroBka mpeIoKEHUH IO COBEPILIEHCTBOBAHUIO U IOBBIIICHHIO

3¢ (HeKTUBHOCTH aIMUHUCTPATUBHBIX, X039 CTBEHHBIX,

JIOKYMEHTAITMOHHBIX U OpPraHU3aIMOHHBIX OW3HEC-TIPOIIECCOB
HeoOxonuMeie ymeHwMs KontponupoBaTh ¥ OpraHu3oBBIBaTH  MPOLECCHI  YIPABICHUS

aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTallMOHHOU u

OpraHN3alMOHHON MTOAIECPKKON

Mcronb30BaTh METOAMKH aHAJIN3a OCHOBHBIX (DAKTOPOB, ONPEACIISIONINX
HE00XO0IUMOCTh WU3MEHEHU N B cTpareruu YIPABICHUS
aIMUHUCTPATUBHOM, XO3IHUCTBEHHOM, JIOKYMEHTAllHOHHOU u
OPraHU3aIMOHHON MOAIEPKKOMN

Onpenensitb ¥ BHEAPATH CIOCOOBI JAOCTMXKEHMs LI€JIeH U pealu3aluu
MIOCTaBJIEHHBIX 3aJa4 B KPAaTKOCPOYHOW U JIOJTOCPOYHOM IMEPCHEKTHBE
Pa3BUTHS OpraHU3AINH

Hcnonb30BaTh METOOUMKH BHEAPEHHS] KOPIOPATUBHBIX HOPM U IPaBUI
YIpPaBJICHUS aIMUHUCTPATUBHOM, XO35MCTBEHHON, TOKYMEHTALIHOHHON U
OpraHU3alMOHHON MOJJIEPKKON OpraHu3aliu

BricTpanBath OM3HEC-NIPOLIECCHI, OCYIIECTBIISTh OM3HEC-TUIAHUPOBAHHE
[IpousBoguth aHamu3 ©W  onpenaeniarb  3GGEeKTUBHOCT  pabOTHI
MOApa3CICHUN MOJACPKKH HAa OCHOBE CBOJIHBIX YYETHBIX U OTYETHBIX
JIOKYMEHTOB

[IpuMeHATh  HaBBIKM  MPEOJOJICHUS  CONPOTUBIICHUS  PAOOTHHUKOB
BHEJIPEHUIO U3MEHEHUN

Pa3pabGarbiBaTh ¥ BHEAPSATH JIOKAJIbHBIE HOPMATHUBHBIE AaKThl U
perjiaMeHTUPYIOUIME JOKYMEHTHI

BEISBISATH U OLIEHUBATh PUCKH, B TOM YHCIIE PUCKU OT 370YNOTpeOIeHU,
U OMNpeNeNsTh MPOIEAYpPhl, HAMpaBICHHbIE HAa MHUHHUMH3ALUIO OSTUX
PHUCKOB

Pacnpenenste Mexay paOOTHUKAMU IIOJHOMOYHS, OOS3aHHOCTH H
OTBETCTBEHHOCTh  3a  BBIIOJHEHUWE  COOTBETCTBYIOIIMX  3ajad,
OCYIIECTBIISITh MPOBEPKY MX BBHITOJIHEHHS

BecTtu neperoBopsl U JENOBYIO MEPENUCKY, cOOII0Aass HOPMBI JIEIOBOTO
ITUKETA

O0600maTe ¥ cucTeMaTU3UPOBATh MOCTYMAIONIYI0 HHPOpPMAIINIO, HA €€
OCHOBaHUU HaXxOJIUTh Haubosee 3pPeKTUBHbIE pEUICHU AJIs pealn3aliu
MOCTaBJIEHHBIX 33J1a4

Oprann3oBbIBaTh U KOHCOJIMIUPOBATH OW3HEC-TIPOIIECCHI, UCTIOJIHUTEEH
¥ paOOTHUKOB C TEJIBIO IOCTHXKEHUS OJTHOTO pe3yNibTaTta

Paboratk ¢ OonbiiuM 00beMoM HHGOpMaIUn

Hcnonb3oBaTh KOMIBIOTEPHBIE NPOrpaMMbl  JIJIsl  BEIEHUS  yYeTa,
CHUCTeMaTH3alliK U aHaJIM3a JaHHBIX, COCTAaBIIEHUs 0a3 JaHHBIX, BEICHUS

JIOKYMEHTO0000pOTa, CIIPaBOYHO-IIPABOBBIC CUCTEMBI, pecypcsl
MH(}OPMaLIMOHHO-TEIEKOMM yYHUKAIIHOHHOM ceTu "NHTepHer",
OpPI'TEXHUKY

Hcrnonb30BaTh cpecTBa KOMMYHUKALIMU

OueHuBaTh CBOIO JIEATENBHOCTh C TOYKH 3peHUs 3(P(PEeKTHUBHOCTH ee
KOHEUYHBIX PE3YJIbTATOB

Pa3zpabarbiBaTh MOAXOMbI, BKJIKOYAs HECTaHAAPTHBIC, K BBINOJIHEHUIO
TPYIOBBIX 3aJaHUI IOCPEICTBOM MCIOJIb30BAHUs CIIEHUAIBHBIX 3HAHUN U

24.01.2020 Cucrema 'APAHT 76/83



ITpuka3 MuHucTepcTBa TpyAa U conmanbHou 3amuThl PO ot 2 deBpanst 2018 r. N 491 "O0 yTBepK/ICHHH. . .

HKCHEPTHBIX HCTOYHUKOB HHPOPMALIUU

HaXOI[I/ITB pE€UICHUA B HECTAHAAPTHBIX CHUTyalludaX HIKM B ClIydasax
HCMIPCABUACHHOI'O USMCHCHUS IIJIaHA pCaJIn3alli IIPOCKTOB

HeoOxonuMble 3HaHUS

OCHOBBI YIIPaBJICHUSI OpraHu3aIuen

OCHOBEI 6H3H€C-1’IJ’IaHI/Ip0BaHI/I5I

MeTozbl KOHTPOJIs OU3HEC-TIPOLIECCOB

MCTOI[BI aHaJIu3a 6I/I3HCC-HpOHCCCOB

MeTobl ToCTpOeHHs! OU3HEC-TIIIAHOB

OCHOBEI PUCK-MCHC/PKMCHTA

OCHOBBI YIIpaBJICHUA ITPOCKTAMU U UBMCHCHUSIMU

CTpyKTypa U NPUHLHUIIBI OPraHU3alUK aIMUHUCTPATUBHON TOJIJICPIKKU

CTpyKTypa ¥ IPUHIIMIIBI OPTaHU3AlNU X03sIICTBEHHOMN MOJIEPKKU

CTpyKTypa U NPUHLHUIIBI OPTraHU3aALNUH JOKYMEHTAIIMOHHOM MOIICPKKHI

CprKTypa W IIPUHIOUIIBI OpTraHu3alliu OpFaHI/IL’saHHOHHOﬁ MMOACPIKKH

IIepenoBOli OTEUYECTBEHHBIM ONBIT aAMUHUCTPATUBHOM, XO35AWCTBEHHOW,
JIOKYMEHTAllMOHHOM ¥ OPraHU3allMOHHON MOJIEPKKI

[TepemoBoii 3apyOCKHBI ONBIT aJIMUHUCTPATUBHOW, XO3SHCTBEHHOM,
JIOKYMEHTAallMOHHOM M OPraHu3allMOHHON MOJAEPKKHI

OcHOBBI KOH(JIMKTOJOTUU

OCHOBBI TICHXOJIOTHH, JCJIOBOI'O OOIICHHS

IlonsTHE O cerMeHTe PBIHKA, B KOTOPpOM pa60TaeT OpraHr3anusa

Ctpaterust pa3BUTHs OpraHu3aluu

buznec-nnan OpraHu3anuu

Meroarka pa3pabOTKH JIOKaJTbHBIX HOPMATUBHBIX aKTOB

MeTtoauka BHCAPCHUA JIOKAJIbHBIX HOPMATHBHBIX dKTOB

3akoHogarenscTBO Poccuiickoil dPenepanii U HOPMaTHUBHO-IIPAaBOBAst
0aza, peryjaupyroiue AesTeIbHOCTh B 00JIACTH aJMHUHUCTPATUBHOM,
XO3MICTBEHHOM, IOKYMEHTAlMOHHOW M OPraHU3alMOHHON MONIEPKKH

ba3oBbie 0OCHOBBI HH()OPMATHUKH, TOCTPOCHUSI MH(POPMAIIMOHHBIX CUCTEM
U 0COOEHHOCTH pabOThl ¢ HUIMU

Cnoco6sr 00paboTku MHGOPMAIIMU C HCIOIH30BAHUEM ITIPOTPAMMHOTO
o0ecrnevyeHns 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna nenoBor nepenmucKu

HpaBI/ma JACJIOBOT'O OTHKCTA

CTpyKTypa Opranusaiuu

Hpyrue

XapPaAKTCPUCTHKHU

3.8.3. TpynoBas pyHKIHsS

HaumenoBa | @uHaHCOBBIN aHANN3, OI0JKETUPOBAHHE Kon H/03.7 VYpoBeHb 7

HUE Y yIpaBJIeHHUE JICHE)KHBIMHA TOTOKAaMH Ha (TTomypoBEHB)
aJIMUHUCTPATUBHYIO, X035 ICTBEHHYIO, KBaJIM(pHUKAIH
JTOKYMEHTAI[HOHHYIO U u
OpPraHU3aIMOHHYIO AEATEIbHOCTD

IIpoucxoxaeHue
TPYA0BOH (QYHKIIUU

24.01.2020

Opurunan X 3aMMCTBOBaHO

W3 OpUTHHAIA

Kon Perucrpanuonnsii
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OpUTHHAJA HOMED
npodeccuoHaIbHOT
0 cTaHjapra

TpynoBsie nencTBUs [ToctanoBKa (PMHAHCOBBIX IIEJICH MOIPA3IEICHUSM

OueHka cOOTBETCTBUSA (PUHAHCOBBIX LiEJeH MOApa3leNeHUl TeKylemMy
(MHAHCOBOMY COCTOSIHUIO OpraHU3aIlluu

®opmupoBanue OrJKETa Ha aIMHUHHCTPATUBHYIO, XO3SHCTBEHHYIO,
JIOKYMEHTAllMOHHYIO M OPTraHU3allMOHHYIO OJIEPKKY

YnpasineHue — JE€HEKHbIMM  NOTOKaMM  HAa  aJMUHHUCTPATUBHYIO,
XO3UCTBEHHYIO, JOKYMEHTAIIMOHHYIO U OPraHU3aLMOHHYIO MOJJEPKKY B
paMKax yTBEP)KICHHOTO OIOKeTa

Yyactue B OmomkeTHOM — KammaHuM, (GOpPMUPOBAHHE  ILJIAHOB
ONEPAlMOHHBIX U KAIUTAJIbHBIX PACXOJIOB

JloBenenue  yTBEp)KIEHHOTO  OmKeTa 10  HEMOCPEICTBEHHBIX
WCIIOJIHUTEIICH

AHanu3 W oOleHKa (UHAHCOBBIX PHUCKOB B paMKaX BBIIOJHEHUS
MMOCTABJICHHBIX 33J1a4 U ACSATEIbHOCTH OpraHu3aluu

Kontpounb WCIIOJTHEHUS Oromxera Ha aMUHUCTPATUBHYIO,
XO3SIICTBEHHYIO, JIOKYMEHTAaHOHHYIO u OPraHU3aALMOHHYIO
JIeATEIbHOCTh

Pa3paborka crpaternu W TaKTUKA B 00JacTH (UHAHCOBOW ITOJMTHUKH
HKOHOMHUYECKOTO CYObEeKTa

BHecenue n3Menenuii B QHAHCOBBIE MJIaHbI

HeoOxonuMelie ymMeHHs [TnarupoBaTh KCIOTB30BaHNE (PHHAHCOBBIX PECYPCOB B KPATKOCPOUHOM H
JIOJTOCPOYHOM NEPCIIEKTUBE

[TnanupoBaTh 1 pa3padaThIBaTh OIOKETHI

[IpoBepsiTh  KauecTBO  HHQPOpPMAIMKM, TMOIYyYEHHOW B  MpoIecce
OI0/DKETUPOBAHMS ICSITEILHOCTH TIO/Ipa3/IeTICHUs

Vcnonp30BaTh MeTO/ bl (PUHAHCOBBIX BBIYUCICHUN U aHATTN3a
Pa3pabGarbiBaTh  HOBBIE  pEIIEHUS  peajlu3alud  NPOEKTOB U
OM3HEC-TIPOLIECCOB B CIydyae WX M3MEHEHUs WU WU3MEHEHUs (PMHAHCOBBIX
NMOTPEOHOCTEN HA X PEATH3allMI0 B pAMKaX YTBEPKIACHHOTO OIOKeTa
KonTpomupoBartb ¥ OpraHuM3OBBIBATH  MPOLECCHI  YIPABICHUS
aIMUHUCTPATUBHOM, XO03MCTBEHHOM, JIOKYMEHTAallHOHHOU 51
OPraHU3alMOHHON NOJJIEPIKKON

Hcnonk30BaTh METOMMKH aHAIM3a OCHOBHBIX (DaKTOPOB, OMPEACIISIONINX
HEO0OXOIMMOCTh U3MEHEHU U B CTpaTeruu yIpaBJICHUS
aIMUHUCTPATUBHOM, X034 CTBEHHOM, JIOKYMEHTAllMOHHOU 51
OPraHU3aIMOHHON MOAIEPIKKOMN

OnpenensiTh COCOOBI JOCTHKEHUS IENel U peann3alii MOCTaBICHHBIX
3a7a4 B KPATKOCPOYHOW M JIONTOCPOYHON TEPCIEKTUBE PA3BUTHS
Opra"u3aluu

Hcnonb30BaTh METOAUKH BHEAPEHHS KOPIOPATUBHBIX HOPM M IIPaBUII
YIPaBJICHUS aIMUHUCTPATUBHOM, XO35AMCTBEHHON, TOKYMEHTAlMOHHON U
OpraHN3alMOHHON MTOAIEPKKON OpraHU3aIuu

BricTpanBath OM3HEC-TIPOIIECCHI, OCYIIECTBISTh OM3HEC-TUIAHUPOBAHHE
[IpousBoauTh aHamu3 U onpeneniarb  3PQGEeKTUBHOCT  pabOTHI
MOJpPa3/ICJICHUI NOAJEP)KKU HA OCHOBE CBOJHBIX YYETHBIX M OTUETHBIX
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JIOKYMEHTOB
Pa3zpabGaTeiBaTh M BHEAPSATH JIOKAJIBHBICE HOPMATHUBHBIC AaKThl |
pErIaMEHTHPYIONIUE TOKYMEHThI

BBISIBIIATE U OLIGHUBATh PUCKH, B TOM YHCJIE PUCKHU OT 3JIOYHOTPEOJICHUH,
U ONpeaessTh MPOLEAYPhl, HAMpaBJICHHbIC HAa MHHUMH3AIMIO 3THX
PHCKOB

Pacnipenensate Mexny paOOTHHKaMH TOJHOMOYHS, OOSI3aHHOCTH U
OTBETCTBEHHOCTh 32  BBHINIOJHCHWE  COOTBETCTBYIOIIMX  3ajad,
OCYIIECTBIISITh MPOBEPKY UX BBITIOJTHEHUS

O0600mmaTh ¥ CcHCTEMATU3UPOBATH TOCTYMAIONIYI0 HHPOPMAIMIO, Ha €€
OCHOBAHHMHU HaXOJWUTh Hanbosiee Y3PPEKTUBHBIC PEIICHUS IS peaTu3aIluu
MOCTABJICHHBIX 337124

OpraHu30BbIBaTh U KOHCOJHINPOBATH OW3HEC-TPOIIECCHI, UCTIOTHUTENICH
1 paOOTHHKOB C IIEJBIO IOCTH)KEHUS OJTHOTO pe3yJsbTaTa

PaboTaTh ¢ OonbIM 00beMOM HHGOPMAITH

Wcnonp30BaTh KOMITBIOTEPHBIC MPOTPaMMBbl  JJIi  BEJCHHUS  ydeTa,
CUCTeMaTH3allMi ¥ aHAJIM3a JaHHBIX, COCTABICHHS 0a3 aHHBIX, BEICHUS

JIOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CHCTEMBHI, pecypchl
HH(OPMaLMOHHO-TEIEKOMM yYHUKAITHOHHOM ceTu "UnTepuer",
OPTTEXHUKY

Hcnonb3oBatk cpeacTBa KOMMYHUKALIMHU

OrneHuBaTh CBOKO JICATENBHOCTh C TOYKH 3peHHS S((PEKTHBHOCTH e
KOHEUYHBIX PE3yJIbTATOB

Pa3spabarbiBaTh MOAXOMBI, BKJIIOYAs HECTaHAAPTHBIC, K BBINOJIHEHUIO
TPYAOBBIX 33JaHUI MOCPEICTBOM UCITOIb30BaHUS CIIENUAIbHBIX 3HAHUW U
HKCIIEPTHHIX HCTOYHUKOB MHPOPMAITUU

HaxomuTe pemeHuss B HECTAHAAPTHBIX CUTYyalUMsIX WJIA B CIIy4asx
HENPEIBUIAECHHOIO U3MEHEHUS IUIAHA PEAIM3aLUU IPOECKTOB
HeoOxonuMmeble 3HaHUS OcHOBBI ()MHAHCOBOI'O MEHEIKMEHTA

MeToauueckre TOKyMEHTHI 10 (PMHAHCOBOMY aHaJIHN3y

Meroanueckue JTOKYMEHTHI 10 OIOJDKETUPOBAHUIO M YIIPABICHUIO
JICHE)KHBIMHU ITOTOKAMU

OCHOBHI yIIpaBJICHUs OpraHu3aIuen

OcHOBBI OM3HEC-TINITAHUPOBAHUS

MeTo161 KOHTPOJISI OM3HEC-TIPOIECCOB

Mertopl aHann3a OU3HEC-TPOIIECCOB

MeTo/1p1 TOCTpOEHMsI OM3HEC-TUIAHOB

OCHOBBI pUCK-MEHEIPKMEHTA

OCHOBBI yIIpaBJI€HUs POEKTAMU U U3MEHEHUSIMU

CTpyKTypa U NPUHIMUIIBI OPTaHU3AIMN aAMUHUCTPATUBHON MOJIEPKKH
CTpyKTypa ¥ NPUHIMUIIBI OPTaHU3AMHI XO35MCTBEHHOW MOIEPKKH
CTpyKTypa ¥ NPUHLHUIIB OPTraHU3aALUH TOKYMEHTAMOHHOMN MOJIEPKKHI
CTpyKTypa ¥ MPUHIMUIIBI OPTaHU3ALMN OPTaHU3AIUOHHON MOJIIEPHKKHI
IlepenoBOl OTEUYECTBEHHBIM ONBIT aAMHUHUCTPATUBHOM, XO3MCTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIEPKKH

[TepenoBoii 3apyOeKHBIN OMBIT aIMUHUCTPATUBHOM, XO3SHCTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIIEPKKH

[ToHsiTHE O CETMEHTE PBIHKA, B KOTOPOM pabOTaeT OpraHu3aIus
Crparerust pa3BUTHs OpraHU3alUN

24.01.2020 Cucrema 'APAHT 79/83



ITpuka3 MuHucTepcTBa TpyAa U conmanbHou 3amuThl PO ot 2 deBpanst 2018 r. N 491 "O0 yTBepK/ICHHH. . .

buzHec-nan opranu3anuu

MeTtoauka pa3paboTKH JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

Meroarka BHEIPEHUS JTOKAIbHBIX HOPMATUBHBIX aKTOB
3akoHogarenscTBO Poccuiickoil ®enepanui ¥ HOPMaTHUBHO-IIPABOBAst
0aza, peryjaupyromnme AedaTeIbHOCTh B 00JacTH aJIMUHUCTPATUBHOM,
XO03SIMICTBEHHOM, IOKYMEHTAIMOHHOW M OPraHU3allMOHHON MONIEPKKH
ba3zoBbie 0OCHOBBI HH(DOPMATUKH, TOCTPOCHUSI HH(POPMALIMOHHBIX CHUCTEM
1 0COOCHHOCTH pabOThI C HUMU

CnocoObr 00paboTku MHGOPMAITMU C HCIIOJIB30BAHUEM ITPOTrPAMMHOTO
obecrieueHnst 1 KOMIIbIOTEPHBIX CPEACTB

IIpaBuia nenoBo NepenucKu

IIpaBuia 1eI0BOro ATUKETA

CTpyKTypa opranusanuu

Hpyrue -
XapaKTEPUCTUKU

3.8.4. TpynoBast pyHKIHSA

HaumenoBa | Ynpasienue nepcoHanoM cTpykTypHbix | Kon H/04.7 YposeHn 7
HUE MOJIPa3ICIICHUH, OCYIIECTRIISFOIIUX (TIOTypOBEHB)
AAMUHUCTPATUBHYIO, XOSSIfICTBGHHyIO, KBaJII/ICpI/IKaIII/II/I

JOKYMEHTALMOHHYIO U
OpPraHU3alMOHHYIO NOJAECPKKY

IIpoucxoxaeHue Opurunan X 3alMCTBOBAaHO
TPYAOBOH (hyHKIMH 13 OpUTrMHaJIA

Kon Perucrpanuonnsii

OpUTMHaja HOMEp
npoheccuoHaTbHOT
0 cTaHaapra
Tpynoseie neiicTBus Kontpons u oueHka >(QQEKTUBHOCTH JEATEIBHOCTH PAOOTHUKOB
HOoJpa3/ieNIeHull, OCYIIECTBIISIOLIUX aJMUHHUCTPATUBHYIO,

X035MCTBEHHYIO, TOKYMEHTAIIMOHHYIO M OPraHU3allHOHHYIO TOJJIEPKKY
OnpeneneHue KpUTEPUEB JUId OLEHKH S(P(PEKTUBHOCTH JESATEIBLHOCTH
pabOTHUKOB TMOAPA3JICICHUN, OCYIIECTBISIIOIIMX aJIMUHUCTPATUBHYIO,
X035UCTBEHHYIO, JOKYMEHTAIIMOHHYIO M OPTaHU3allMOHHYIO MOAJIEPIKKY
dopmHUpoBaHUE U TIOCTPOCHHUE CTPYKTYPHI MOAPa3/IeICHHM

OnpeneneHne HOpPM M NPOLEAYp  YHOPABICHUS  MEPCOHAIOM
MIO/IPa3IeICHAN MOAIEPKKH

Opranu3zanysi KOHTPOJISI UCTIOJTHEHUS IEPCOHAJIOM IPHUHSTHIX PEIICHUM
OneHka ypoBHS TPOQPECCHOHAIBHBIX 3HAHUNW M YMEHHH pPabOTHUKOB
10JIpa3ieJIEHUI NOJIEPKKI

Wuunumanus npoBeaeHUs] MEPONPUSITHI C IeJIbI0 Pa3BUTHS NEpcoHAIa U
MOBBIIIIEHUS €r0 NPOPECCHOHATHLHOIO YPOBHS

Onpenenenne KpuTepueB mojabopa TMepcoHaja M IpHeMa B

MoApa3ieseHUs aJIMUHUCTPATUBHOM, X03MCTBEHHOM,
JIOKYMEHTAllMOHHOW M OPraHU3allMOHHON MOIIEPKKH
Heo6xonumbie ymeHust Omnpenensath  nokazatenn  dhPEeKTHBHOCTH  pabOThl  MEpcoHaja
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MOJpa3ICICHHUIN
VYhpapisTe  MOTHUBallME€d  IE€pCcOHana, €ro  BOBJIEYEHHOCTHIO U
JUCHUMIIIMHON
KonTponuposatb u OpraHu30BbIBAThH MPOLECChl  yIpaBJICHUS
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTAllMOHHOU u

OPraHU3aIMOHHON MOICPIKKOI

KoopaunupoBarh  B3aUMOAECWCTBHE M KOMMYHMKALlUH  MEXIY
COTPYIHUKAMHU IOAPA3JEIECHNUN, a TaKXKe C MPEACTABUTEISIMU BHELIHEH
Cpelibl OpraHu3alu

Hcnonp30BaTh METOIMKHM BHEIPEHUS KOPIOPATHBHBIX HOPM M IIpaBUII
YIpaBJICHUS aIMUHUCTPATUBHOM, XO35WCTBEHHOM, TOKYMEHTAIIMOHHOW U
OpraHU3alMOHHON ITOAJIEPKKON OpraHUu3aluN

BeicTpanBath OM3HEC-NPOLIECCH, OCYHIECTBISITh OM3HEC-TUIAHUPOBAHHE
[TIpou3BonuTh aHamM3 ®  onpenensith APQPEKTUBHOCTH  pPabOTHI
HOJpa3/ieIeHuil MOAJEPKKHA Ha OCHOBE CBOJAHBIX YUYETHBIX M OTYETHBIX
JIOKYMEHTOB

[IpuMeHATH  HAaBBIKM  IPEOJOJIEHUS  CONPOTHBIEHUS  PAOOTHUKOB
BHEJIPEHUIO N3MEHEHUN

Pa3zpaOaTbiBaTh M BHEAPATH JIOKAJIbHbIE HOPMATHUBHBIE AaKTbl MU
pErIaMeHTHPYIOIINE JOKYMEHTBI

BBISBIIATE U OLIEHUBATh PUCKHU, B TOM YMCJIE PUCKU OT 3JI0yHOTpeOsIeHul,
U ONpEelNeNsiThb IPOLEAYpbl, HaIllpaBJICHHbIE HAa MMHMMM3ALMUIO O3TUX
PHCKOB

Pacnpenensate Mexay paOOTHHKaMHU HOJHOMOYMS, OOS3aHHOCTH H
OTBETCTBEHHOCTb ~ 3a  BBIIOJHEHME  COOTBETCTBYIOLIMX  3ajad,
OCYIIECTBJISATh IPOBEPKY MX BBINOIHEHHUS

Bectu neperoBopsl U AENOBYIO NEPENUCKY, COOMIOAasi HOPMBI JI€JIOBOIO
ITHKETA

O6006maTe ¥ cucTeMaTU3UPOBATh MOCTYMANONIYI0 HHQOpPMAIUIO, Ha €
OCHOBAaHMHU HaXOAUTh Hanbosee H3PPEeKTUBHBIE PELICHUS Ul peau3aliuu
MIOCTaBJIEHHBIX 3aja4

OpraHu30BbIBaTh U KOHCOJUANPOBATH OU3HEC-IPOLIECCHI, UCTIOTHUTENEH
1 pabOTHUKOB C IIEJIbIO IOCTHXKEHUS! OJTHOTO pe3yJibTaTa

PaboTath ¢ 00sp1IMM 00BEMOM HH(OPMAIIH

Hcnonp30BaTh KOMIBIOTEPHBIE TPOrpaMMBbl  JUI  BEJIEHUS yYeTa,
cUCTeMaTH3alluy M aHaln3a JAHHBIX, COCTABJIECHUs 0a3 JaHHBIX, BEICHUS

JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, pecypcbl
UH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu "NuTepuer”,
OpPI'TEXHUKY

Mcnosnb30Bath CpeIcTBA KOMMYHUKALIMH

OrneHuBaTh CBOIO JEATENBHOCTh C TOUYKHU 3peHUs IPPEKTHUBHOCTU ee
KOHEYHBIX PE3yJIbTaTOB

Pa3zpabaTbiBaTh MOAXOJbI, BKJIIOYAas HECTaHAAPTHHIE, K BBITOJHEHHIO
TPYAOBBIX 33/IaHUN MTOCPEACTBOM UCIOIb30BaHUs CHEIHATbHBIX 3HAaHUN U
HKCHEPTHBIX HCTOYHUKOB HHPOPMALIUU

Haxomuth pemieHuss B HECTaHAAPTHBIX CUTyallMsIX WM B CIydasx
HENPEIBUIEHHOIO0 N3MEHEHNS TUIaHA PealIn3allii IPOEKTOB
HeoOxonuMmeble 3HaHUS OCHOBBI ylpaBJIeHHsI IEPCOHATIOM U €r0 MOTHUBallUU

MeTo bl OIIEHKH NEpCOHAsIa U PE3yJIbTaTOB TPya
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OCHOBBI KOH(JIMKTOJIOTUI

OCHOBBI ICUXOJIOTHH, JIEIOBOTO OOIIEHUS

IlonuTHKa ynpasiIeHHs IEPCOHATIOM OpPraHU3aluu

ConuanbHas IOJINTUKA OpraHu3aluu

Crparerust pa3BUTHs OPraHU3aLUN

buzHec-nan opranu3anuu

OCHOBBI YIIPaBJICHUSI OpraHu3aIuen

OCHOBBI OM3HEC-TUTAHUPOBAHHS

MeTo161 KOHTPOJIsI OM3HEC-TTPOIIECCOB

MeTto/p1 aHanM3a OU3HEC-MTPOIECCOB

MeTobl ToCTpOeHHs! OU3HEC-TIIIAHOB

(OCHOBBI pUCK-MEHEPKMEHTA

OCHOBBI yIIpaBJICHUS MPOCKTAMU U U3MEHEHUSIMU

CTpyKTypa ¥ NIPUHLHUIIBI OPraHU3alUK aIMUHUCTPATUBHON NOJIEPKKHU
CTpyKTypa U NPUHLIHUIIBI OPTaHU3ANUH X03IHCTBEHHOM MOICPKKH
CTpyKTypa U NPUHIUIIBI OPTaHU3AIMH TOKYMEHTAIIMOHHOMN MOIIEPIKKU
CTpyKTypa U NPUHLHUIIBI OPraHU3ALMKH OPTAHU3AMOHHON MOJAEPKKHI
IlepenoBOli OTEUYECTBEHHBIM ONBIT aAMUHUCTPATUBHOM, XO35AMCTBEHHOM,
JIOKYMEHTAallMOHHOM ¥ OPraHU3alMOHHON MOJIEPKKU

[TepemoBoii 3apyOeKHBI ONBIT aIMUHUCTPATUBHOM, XO3SHCTBEHHOM,
JJOKYMEHTAllMOHHOM ¥ OPraHU3allMOHHON MOJIEPKKI

IToHsiTHE O cCerMEHTe phIHKA, B KOTOPOM pabOTaeT OpraHu3alus
MeTtoauka pa3paboTKH JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

Metorka BHEIPEHUS JTOKAJIbHBIX HOPMATUBHBIX AaKTOB
3akoHogarenscTBO Poccuiickoit ®enepanii ¥ HOPMATHUBHO-IIPABOBAst
0aza, peryiaupyromue AedaTeIbHOCTh B 00JacTH aJIMUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTAIMOHHON M OPraHU3allMOHHON MOIICPHKKHI
ba3zoBbie 0OCHOBBI HH(POPMATUKH, TTOCTPOSHUS MHPOPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH padOThI C HUMU

Crioco6b1 00paboTKM MH(POPMALMU C MCIOJb30BAaHUEM HPOTPAMMHOTO
o0ecrieyeHrs 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuna 1e10BOM NEPENUCKU

IIpaBuia 1eI0BOTO ATUKETA

CTpyKTypa Opranuzanuu

Hpyrue -
XapaKTEPUCTUKU

IV. CBenennst 00 oprann3anmsx - paspadoTynkax npogecCHOHAIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAs OpraHU3alUsA-pa3padOTUUK

Acconnanusg "OObegHeHNE aJMUHUCTPATUBHO-X035IIICTBEHHBIX MpodeccroHaoB", ropoa Mocksa
ITpe3uneHT nmpodeccuoHaIbHOr0 CO00IIecTBA barmansH Onecs BanepbeBHa

4.2. HaumeHoBaHMsI OpraHU3aluii-pa3padoTUMKOB

AQ "MeraJla6c", ropog Mocksa
3A0 "Coepbank-KUB", ropon Mocksa

N | —
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ITpuka3 MuHucTepcTBa TpyAa U conmanbHou 3amuThl PO ot 2 deBpanst 2018 r. N 491 "O0 yTBepK/ICHHH. . .

3 3A0 "Cubupckas Ceppucnas Kommnanus", roponq Mocksa

4 Komnanus ¢ orpanndenHoit orBeTcTBeHHOCTHIO "[laparon Koncrpakin Jlumuren",
ropoa Mocksa

5 OA "APMO", ropon Mocksa

6 000 "AHKOP Oduc Jlaita", ropox Mocksa

7 000 "A®U PYC", ropog Mocksa

8 000 "Munyoucu Dnexrpuk (PYC)", ropon Mockpa

9 00O "CAII CHI"", ropog Mocksa

10 ITAO "OtkpbiTue Xosaauur", ropoa Mockpa

11 ITAO "CoBkombank", ropox Mocksa

12 ITpencraButenbecrBo kopriopauuu "T'oynunr BJII (Matepusmnn) UHK.", ropon Mocksa

13 ®OI'bOY BO "®unancosslii yauepcuteT 1ipu [IpaButensctBe Poccuiickoit @enepanun",
ropog Mocksa

' O6mepoccuiicknii KiTaccu(pHKaTOp 3aHSTHIA.

2 O6mepoceniickuii KnaccuHUKaTop BHIOB SKOHOMIUECKOH JCATETHHOCTH.

3 Enwmbiii kBannbuKaIHORHEI CIPABOYHNK JOTKHOCTEH PYKOBOIMTEINCH, CIICIIHAIICTOB I CITyIKAIIHX.

* O6mepoccniickuii kaccubukatop mpodeccuii paGoUrx, TOMMKHOCTEH CITyKAIKX 1 TAPH(YHBIX PA3PSIOB.

> Ob1epoccuiickuii kiaccuhukaTop CreUaITbHOCTEH Mo 00pa30BaHUIo.

6 denepampupii 3akon or 10 mexaGps 1995 . N 196-®3 "O GesomacHocTH 0pokHOro asmkenus" (Cobparie
3aKoHoAarenscTBa Poccuiickoit @eneparuu, 1995, N 50, ct. 4873; 1999, N 10, cr. 1158; 2002, N 18, cr. 1721; 2003, N 2,
cT. 167; 2004, N 35, ct. 3607; 2006, N 52, ct. 5498; 2007, N 46, cT. 5553, N 49, ct. 6070; 2009, N 1, ct. 21, N 48, cT. 5717;
2010, N 30, ct. 4000, N 31, cr. 4196; 2011, N 17, ct. 2310, N 27, ct. 3881, N 29, ct. 4283, N 30, cT. 4590, 4596; 2012, N 25,
cT. 3268, N 31, cr. 4320; 2013, N 17, c1. 2032, N 19, ct. 2319, N 27, ct. 3477, N 30, ct. 4029, N 48, cT. 6165, N 52, ct. 7002;
2014, N 42, ct. 5615; 2015, N 24, ct. 3370, N 29, ct. 4359, N 48, ct. 6706, 6723; 2016, N 15, ct. 2066, N 18, cT. 2502, N 27,
cT. 4192, 4229; 2017, N 31, ct. 4753).
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